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Introduction

Welcome to Columbia Basin
College!

Columbia Basin College is your community col-
lege. If you seek the first two years of a university
education, want to pursue a two-year degree or
certificate to begin a successful career, or earn your
Bachelor of Applied Science degree, CBC is your
first choice for higher education.

CBCis also your first choice to improve your Eng-
lish language skills, qualify for
a GED® certificate, increase
your personal enrichment,
or assist you with a business
start-up. We are here to help
in many ways.

Columbia Basin College is your

gAYl

Richard Cummins, Ph.D., President

Mission & Goals

Columbia Basin College upholds an environment
of diversity, fairness, equity, and sustainability
providing opportunities for the people of Benton
and Franklin counties to succeed in their pursuit
of higher educational achievement, meaningful
employment, and basic skills development, while
promoting cultural effectiveness and well-being
for its community.

CBC is a comprehensive two-year college that
provides quality education and effective job
preparation. CBC has a powerful impact on every
segment of the community through the End States
listed below.

e Open and easy access to the College for all
citizens of Benton and Franklin counties

o Anexcellentand affordable academic program
for students who plan to transfer to four-year
institutions

o An effective career and workforce program to
train and retrain workers for jobs in present and
future industries

o Diversity in art, music, drama, and athletics that
enrich the entire community

» Opportunities to obtain physical and emotional
well-being

» Appropriate basic skills and gateway courses
with effective support services.

History of CBC

Columbia Basin College has served Benton and
Franklin counties for more than 60 years.

The first classes at CBC were authorized by the
State Board of Education in May, 1955. Classes
began in September, 1955 in temporary quarters
at the former Pasco Naval Airbase.

The Pasco School District received title to more
than 150 acres of land for the present campus
site in Pasco. CBC's first permanent building was
completed in 1957 and was the V building which
was replaced in 2011 by the Center for Career and
Technical Education (CTE).

The Community College Act of 1967 separated
the College from the Pasco School District and
CBCbecame the 19th community college district
in the state of Washington.

CBC continually expands and renovates programs
which now includes Bachelor of Applied Science
degrees. The enrollment of the College has grown
from 299 students in 1955 to more than 8,000 stu-
dents per quarter today. The faculty includes 140
full-time instructors and 300 part-time instructors.

Accreditation

Columbia Basin College is accredited by the North-
west Commission on Colleges and Universities.

Accreditation of an institution of higher education
by the Northwest Commission on Colleges and
Universities indicates that it meets or exceeds
criteria for the assessment of institutional qual-
ity evaluated through a peer review process. An
accredited college or university is one which has
available the necessary resources to achieve its
stated purposes through appropriate educational
programs, is substantially doing so, and gives rea-
sonable evidence that it will continue to do soin
the foreseeable future. Institutional integrity is also
addressed through accreditation.

Accreditation by the Northwest Commission on
Colleges and Universities is not partial but applies
to the institution as a whole. As such, it is not a
guarantee of every course or program offered, or
the competence of individual graduates. Rather, it
provides reasonable assurance about the quality
of opportunities available to students who attend
the institution.

Inquiries regarding an institution’s accredited status
by the Northwest Commission on Colleges and
Universities should be directed to the administrative
staff of the institution. Individuals may also contact:

Northwest Commission on Colleges and Universities

8060 165th Avenue NE, Suite 100
Redmond, WA 98052

(425) 558-4224

WWW.NWCCU.org

CBC's accreditation reports can be found at
columbiabasin.edu/accreditation.

Research & Instructional
Assessment

Columbia Basin College’s commitment to its
mission and goals requires conducting regular
evaluations of progress in achieving those goals.
Testing and surveying at various points in students’
educational journeys are essential parts of this
evaluation process. In addition, students may be
asked to cooperate in various surveys, interviews,
focus groups, and other data collection efforts by
the College.

Since the goals of CBC are directed to the educa-
tion of the whole person, student achievement
can be measured only by evidence concerning
the whole person. To protect confidentiality of
data, the Office of Institutional Research never
releases personal information about individuals
and, wherever possible, avoids attaching names
to personal data during analysis.

College-Wide Student
Learning Outcomes

Students who graduate from Columbia Basin
College will be able to identify and demonstrate
their knowledge in a variety of general education
areas. The outcome of their learning experience is
demonstrated in the areas embodied in the college-
wide Student Learning Outcomes. CBC provides the
opportunity for students to successfully complete
courses which incorporate knowledge in six areas.
Upon completion, these students will be eligible for
transfer to a Washington state-supported university
or be prepared for employment.

CBC's Student Learning Qutcomes are:

Think Critically

o Understand, analyze, and evaluate the elements
of one’s environment and one’s habits of thought

o Conceptualize alternatives to both

Reason Quantitatively and Symbolically
o Develop a sense of number and pattern

» Analyze, evaluate, and synthesize symbolic
statements and quantitative arguments

Communicate Effectively

o Use spoken and written language to express
opinions, discuss concepts, and persuade an
audience

o Synthesize ideas and supporting information
to create effective messages

Apply Information Tools and Resources

o Accurately assess information needs

o Select appropriate information tools and resources
and use them efficiently

o Evaluate, manage, and use information effectively
and responsibly

Develop Cultural Awareness

o Respect self and others

 Explore and appreciate different cultures in an
increasingly diverse, global community

o Challenge culture-bound assumptions


http://www.columbiabasin.edu/home/index.asp?page=48
http://www.columbiabasin.edu/home/index.asp?page=1552
http://www.columbiabasin.edu/home/index.asp?page=1552

Introduction

Master Program Learning Outcomes

o Become familiar with a body of knowledge

» Demonstrate ability to know or do the stated
program learning outcomes, which are developed
by each department and program and assessed
annually

Bachelor of Applied Science

Columbia Basin College offers Bachelor of Applied
Science (BAS) degrees in Applied Management,
Cyber Security, and Project Management. The
Applied Management program also offers a
Healthcare Administration and an Agribusiness
concentration. The Washington State Legislature
authorized the community college baccalaureate
program to increase access to bachelor’s degrees
for Washington citizens. The BAS degree allows
CBC to expand the College’s workforce mission.

Many two-year degree holders have reached a
plateau in their career, unable to advance because
they cannot meet the bachelor’s degree require-
ments needed for many supervisory positions. The
BAS degree will broaden career opportunities and
help graduates improve chances for promotion to
management positions, build project management
skills, and develop cyber security skills.

These degrees are designed for those who have
earned an Associate in Applied Science (AAS) degree
or an Associate in Arts and Sciences (AA) degree,
but lack the broader business-related education,
project management, or computer skills needed
to move into leadership or specialized positions.

CBC Locations

Columbia Basin College has grown and expanded
throughout Benton and Franklin counties since its
inception in 1955. The Naval Airbase at the Pasco
airport housed most of the programs for the first
two years of the College. CBC opened its first
new building in fall, 1957 on the current, 150-acre
Pasco campus.

CBCalso serves the community in other locations
across the bi-county area. In 1974, the College
constructed its first buildings in Richland next to
the Richland Public Library on Northgate Avenue.
In 2006, CBC built the four-story Health Science
Center across the street from the old campus.

In 2010, the original two-acre campus was leased
to the Richland, Pasco, and Kennewick school dis-
tricts for $1 per year for the Science, Technology,
Engineering, and Math (STEM) high school, Delta.

In 2004, CBC built the Columbia Basin Access Center
(CBAC) on 20th Avenue in Pasco to centralize its
English Language Acquisition (ELA) program.The
center is adjacent to the Chase Center where the
College’s Early Childhood Education program is
housed and provides classes.

For maps, driving directions, and parking informa-
tion, visit columbiabasin.edu/map.

Columbia Basin College
Foundation

Since 1984, the Columbia Basin College Foundation
continues to partner within the Tri-Cities commu-
nity to build productive and mutually beneficial
relationships with individuals, businesses, and other
organizations for the benefit of CBC.

The Foundation seeks to acquire and manage
donations that support student scholarships, aca-
demic programs, and faculty enrichment grants. On
occasion, the Foundation is active in supporting
capital campaigns for needed college projects.

Financial support is derived from a multitude
of community-focused engagement activities,
including annual campaigns, special events, major
gift solicitations, planned giving bequests, and
alumni relations. Constituent communications
are provided through quarterly newsletters and
social media websites.

The CBC Foundation Board of Directors represents
a broad spectrum of alumni, business, agriculture,
civic, and professional leaders.

For more information, visit us at coumbiabasin.
edu/foundation.


http://www.columbiabasin.edu/home/index.asp?page=86
http://www.columbiabasin.edu/home/index.asp?page=86

Financial Information

Student Status for Tuition & Fee
Purposes

Full-time student: student registered for 10 or more
credits per quarter.

Part-time student: student registered for 9 or fewer
credits per quarter.

Student Status for Financial Aid

Full-time student: student registered for 12 or more
credits per quarter.

Three-quarter-time student: student registered for
9to 11 credits per quarter.

Half-time student: student registered for 6 to 8
credits per quarter.

Less-than-half-time student: student registered
for 1to 5 credits.

Residency Requirements for
In-State Tuition

Aresident student is one who'is a U.S. citizen and
has met specific requirements demonstrating
permanent residence in the state of Washington.
Permanent residence in the state of Washington
is evidenced by physical presence in the state as
well as having a sufficient number of permanent
Washington documents. Documentation should
be dated one year and one day prior to the com-
mencement of the quarter for which a student is
applying for residency status.

These documents can include:

o \oter’s Registration

» Washington State Driver’s License
o (Car Registration

e Bank Accounts

o Federal Tax Return (required)

Students wishing to change their residency clas-
sification must complete a residency questionnaire
and provide necessary documentation. Application
for reclassification prior to registration into classes
is preferred. Residency reclassification must take
place within 30 calendar days of the first day of
the quarter.

Special tuition allowances may apply to some
eligible non-citizens, Washington higher education
employees, and to military personnel and their
dependents stationed in the state of Washing-
ton. For further information, contact the Student
Records office.

Tuition & Fees 2016-17

Refund Policy

S IR CBC will refund tuition and refundable fees if official
Reos'ildent Re:ilzient withdrawal from the College or course(s) occurs
WA Resident . within the specified time frame listed below. Certain
Open Fee | International P
. - fees are non-refundable or refundable only if with-
Waiver F-1Visa ) ) .
drawal occurs prior to the first day of instruction.
Per Credit Charges: The first day of instruction is defined as the first
State Tuition & Fees|  99.43 162.58 276.14 day of scheduled classes for the quarter. Instruction
- days are Monday through Friday. Calendar days
(BC Comprehensive ) ) )
Fee P 4.00 4.00 4.00 are all days including weekend days and holidays.
(BCInstructional . .
Support Fee 6.00 6.00 6.00 REFUNDS* (BC WI.|| refu'nd tuition & refundable
(BCTechnology Fee|  3.50 350 3.50 fees if official withdrawal occurs:
Per Credit 1129 [N 28964 Full  |upto100% REFUND | up to 50% REFUND
Per Quarter Charges: Sessions (on or before) (on or before)
AUD HUB Safety&| 3550 | 3250 | 3250 Fall Wints Sthd 6th day of the quarter
Security Fee all, Winter, ay i
Sprin of the quarter
Total Charges per Credit: ; first 20 calendar days
1 145.43 208.58 322.14 3dd 4th day of the quarter
Summer & and within
2 25836 | 38465 | 611.78 ofthe quarter et 15 oo
3 37129 | 56073 | 901.42 S
4 484.22 736.80 | 1191.06 Mini- | up to 100% REFUND | up to 50% REFUND
5 597.15 912.88 1480.70 Sessions (on or before) (on or before)
6 710.08 1088.95 1770.34 3rd day of the session
7 823.01 | 126503 | 2059.98 Half-quarter 2nd day and within
8 93594 | 1441.10 | 2349.62 courses iG] first 10 calendar days
9 1048.87 1617.18 2639.26 3rd day of the session
10 1161.80 | 1793.25 | 2928.90 Four-week 2nd day and within
= 2 = courses of the session fi
11 1224.06 | 186270 | 299835 rst 7 calendar days
12 128632 | 1932.15 | 3067.80 Three-week Istday 2nd day :f ﬂ:\ session
13 1348.58 | 2001.60 | 3137.25 courses of the session and within
first 5 calendar days
14 1410.84 2067.05 3206.70
15 1473.10 | 214050 | 3276.15 Toro-week Istlay 2ncl or e day.
16 153136 2205.95 334160 courses of the session of the session
17 1589.62 | 227140 | 3407.05 One-week or Before 1st day On 1st day
18 1647.88 | 2336.85 | 3472.50 less courses of the session of the session
19 1749.71 2498.28 3751.04 N ) g ]
20 185154 | 265970 | 4029.58 CBCsCompetency—BasedE ucation (CBE) program
refund policy may vary from this schedule; please
21 195337 ISR 4308.12 visit columbiabasin.edu/cbe for program specific
22 205520 | 2982.55 | 4586.66 refund policies.
23 2157.03 3143.98 4865.20
PerCredit | 10183 | 16143 | 27854 | Refund Exceptions

*CBC's Competency-Based Education (CBE) program
costs may vary; please visit columbiabasin.edu/cbe
for program specific tuition and fees.

*CBC's BAS program costs may vary; please visit
columbiabasin.edu/bastuition for program specific
tuition and fees.

The above schedule of tuition and fees includes
comprehensive, instructional support, and technology
fees as well as special fees levied by the Associated
Student Body of Columbia Basin College. Special
course and/or laboratory fees may apply to certain
courses and will result in additional charges. See
course materials.
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Non-Refundable Fees

The Admission application fee is non-refundable.
The auditorium fee, per-credit comprehensive fee,
and lab fees are not refundable unless withdrawal
occurs prior to the first day of instruction.

Small Balance Refund Amount

No refund checks will be processed for credit
balances that are less than $5. These refunds may
be applied to future CBC charges or redeemed in
cash from Hawk Central (cash balances permitting).

Special Courses

The refund policy may not apply to contract
classes, continuing education classes, workshops,
Competency-Based Education, or other courses
on special schedules.



Financial Information

Title IV Federal Financial
Assistance

Students receiving Title IV federal financial assistance
should refer to Hawk Central for adding, dropping,
and withdrawal policies. Federal regulations super-
sede CBC's refund policy. Warning: withdrawal may
result in the student owing amounts to the Title
IV and State Need Grant programs AND to CBC.
Consult with Hawk Central before withdrawing.

Financial Aid

Financial Aid personnel assist Columbia Basin Col-
lege students and their parents to find funding for
basic educational costs. Consumer information is
available at columbiabasin.edu/finaid.

Financial aid programs at CBC follow policies and
philosophies established nationally, statewide, and
institutionally. They are based on the assumption
that the family is primarily responsible for paying
educational costs. Financial aid is intended only to
fill the gap between the family’s contributions and
the student’s yearly academic expenses.

Eligibility Requirements

A student must fulfill all the following requirements
to be eligible for financial aid:

e Bea US. citizen or an eligible non-citizen

o Be determined to have financial need based
upon congressional methodology (except for
Unsubsidized Stafford Loan and PLUS)

» Have a high school diploma, GED® certificate,
or meet home school requirements

o Be seeking one of the eligible degrees or cer-
tificates available at CBC

o Not owe arepayment on a federal student grant
or be in default on a federal student loan

» Be enrolled for eligible number of credits and
be maintaining satisfactory progress accord-
ing to the Financial Aid Satisfactory Academic
Progress Policy available at columbiabasin.edu/
finaid. Previous academic progress at CBC will be
considered even if the student was not receiving
financial aid at that time

» Not be receiving financial aid at another institu-
tion at the same time

 Beregistered with Selective Service (if required)

 Sign a statement on the Free Application for
Federal Student Aid (FAFSA) stating that student
aid will be used only for educational purposes

» Have a valid social security number

o Have satisfied federal guidelines regarding any
conviction of illegal drug offense, if applicable

How to Apply

Students apply for financial aid by completing a
Free Application for Federal Student Aid (FAFSA)
at www.fafsa.gov. FAFSA applicants must be U.S.
Citizens or eligible non-citizens (i.e. permanent
residents). Students who cannot complete a FAFSA
due to not meeting citizenship requirements, but
who are Washington residents (DREAMers), may
apply for the WA State Need Grant by completing
the WA Application for State Financial Aid (WASFA)
at www.readysetgrad.org/wasfa. FASFA/WASFA
applications should be submitted in January or
February preceding the school year. To allow for
processing time and financial aid funds to be avail-
able by the tuition due date, the FASFA/WASFA
and any other required financial aid forms must
be submitted to Financial Aid/Hawk Central by:

FallQuarter. . . . . . . . . . . ... April 15
Winter Quarter . . . . . . . . .. October 15
SpringQuarter . . . . . . ... .. January 15
Summer Quarter . . . ... ... L. April 15

Financial Aid Programs

Students will be considered for all aid programs
for which they are eligible and for which funding
is available. Three major forms of aid available are:
gift aid, employment, and loans.

Gift Aid
Pell Grant
Federal grant program for undergraduate students.

Supplemental Education Opportunity
Grant

Federal aid program for students with exceptional
need. Must be eligible for a Pell Grant.
Washington State Need Grant

Washington state program for resident students
who meet financial criteria and are enrolled in at
least three credits.

Columbia Basin College Grant

State-funded institutional grant for resident students
with demonstrated need.

Opportunity Grant

A state-funded grant for residents who are enrolled
in an eligible program of study and meet the
financial need criteria. For more information, visit
columbiabasin.edu/opportunity.

Early Achiever’s Opportunity Grant

A state-funded grant for residents who are enrolled
in the Early Childhood Education program.

Scholarships

Scholarships are awarded by organizations based
on a variety of criteria. Visit columbiabasin.edu/
scholarships for details.
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Employment

(refer to Human Resources' Student
Employment for more details)

Federal Work Study

Federal program to provide jobs on campus to
financially qualified students. Must be enrolled in
at least six degree-required credits at CBC.

Washington State Work Study

Washington state program to provide career-related
employment off campus to financially qualified
students. Must be enrolled in at least six degree-
required credits at CBC.

Loans

Federal Direct Loan

Federal need-based loan program with deferred
payment and low interest (rate is set annually).
Must be enrolled in at least six credits. Currently,
maximum amount is $3,500 for first-year students
and $4,500 for second-year students. If accepted
into a CBC baccalaureate program, the maximum
amount for third- and fourth-year students is $5,500.

Federal Unsubsidized Direct Loan

Non-need-based loan for students. Must be enrolled
in at least six credits. Interest is charged from the
time the loan is disbursed.

Federal Plus Loan

Non-need-based federal loan program for parents
of undergraduate, dependent students.

Alternative Loan

Non-need-based private loans based on criteria
determined by individual lending institutions.

Worker Retraining

A state-funded tuition assistance program for eligible
students. See the Worker Retraining section under
Student Resources in this catalog for specific details
or go to columbiabasin.edu/workerretraining to
determine eligibility.

Veterans Benefits

Aveteran eligible to use educational benefits from
the Department of Veterans Affairs must meet with
the Veterans coordinator located in the H building
on the Pasco campus. To schedule an appointment,
call 509.542.4880.

Columbia Basin College does not and will not provide
any commission, bonus, or other incentive payment
based directly orindirectly on success in securing
enrollment or financial aid to persons or entities
engaged in any student recruiting or admissions
activities or in making decisions regarding the
award of student financial assistance.
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Getting Started -
Admission

Are you a New Student who has never attended
college?
1. Submit application
2. Apply for Financial Aid (optional)
3. Complete Getting Started steps:
- Schedule assessment test
- Complete Student Orientation to Advising
and Registration (SOAR)
4. Register for classes via the web during an
Advising/Registration session
5. Pay tuition
6. Attend First Year Introduction (FYI)
7. Attend classes

Are you a Transfer or Returning student with
one or MORE college-level credits?

1. Submitapplication or reactivate your application
Submit official transcripts

Apply for Financial Aid (optional)

Complete Getting Started steps:

- Schedule assessment test if applicable
Register for classes via the web

Pay tuition

Attend First Year Introduction (FYI), if applicable
Attend classes

Hw
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Are you a Running Start student?

High school juniors and seniors should contact their
high school counselor or the CBC Running Start
office at 509.542.4481 for eligibility information.

Are you a High School Completion student?

1. Submit application and official high school
transcripts

2. Schedule assessment test

3. Schedule an Advising/Counseling appointment
to register for classes

4. Pay tuition

Are you a high school student taking courses

for High School Enrichment?

1. Submit application

2. Submit High School Enrichment form

3. Submit official high school transcripts

4. Schedule assessment test if required for course
placement

5. Register for classes on first day of the quarter
on space available basis

6. Pay tuition

Are you a Gold Card student (age 60 and older)?

1. Register for classes on third day of the quarter
on space available basis

2. Pay tuition

Are you a student enrolling in Senior Fitness

(age 55-59) or a community user?

1. Register for Fitness Center on third day of the
quarter on space available basis

2. Pay tuition

Are you an ELA, ABE, GED® preparation, or
HS21+ student?

Contact the Transitional Studies Division at
509.542.4701.

Are you a WorkFirst client wanting GED® prep
classes?

Contact the WorkFirst office for information at
509.542.4719.

Ifyou need accommodations for assessment testing
based on a disability, please contact the Resource Center
at 509.542.4412 or the Washington State Relay Service
for the Deaf and Hard of Hearing at 1.800.833.6384.

Admission Information

Columbia Basin College maintains an open door
admission policy and grants admission to ap-
plicants who are at least 18 years of age and/or
have graduated from high schools accredited by
a regional accrediting association or have a GED®
certificate. Home school graduates and graduates
from non-accredited high schools are admitted
based on their assessment test scores.

Applicants who are less than 16 years of age and/
ordo not meet CBC admission requirements may
be admitted through a special admission process.
Contact the Student Records office for the special
admissions policy and procedure.

Admission to CBC does not guarantee admission
to all degree or certificate programs. Typically,
incoming students must meet minimum English
and mathematics requirements before being ad-
mitted into a professional/technical program. In
addition, some programs have special applications
and admission procedures and limited entry dates.
Students should consult the individual program
and/or department for admission requirements.

Transfer Evaluation Policy &
Procedure

Columbia Basin College subscribes to the statewide
policy on Inter-Collegiate Transfer and Articulation,
as endorsed by the public and private colleges and
universities of Washington and the State Board for
Community and Technical Colleges and adopted
by the Washington Student Achievement Council.
The policy addresses the rights and responsibilities
of students and the process for review and appeal
in transfer credit disputes.

o All credits are subject to approval by the Student
Records office based on credit equivalency, ap-
plicability to the degree or certificate, and the
transfer institution’s accreditation. The College
reserves the right to accept or reject credits
earned at other institutions.

o Ingeneral, itis College policy to accept credits
transferred from regionally accredited institutions,
provided the credit is essentially equivalent in
academic level and content to courses offered
at CBC. Credits earned at institutions during
their candidacy for accreditation by a regional
accrediting association are accepted if accredita-
tion was granted three years subsequent to the
candidacy. Credits earned while an institution
was not in candidacy or accredited will not be
accepted.
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o Prior to evaluating transfer credits, students must
submit a completed Application for Admission.
The evaluation will be completed when all official
transcripts have been received by the Student
Records office. A transcript is official if it is sent
directly from the sending institution to CBC.
Official transcripts can be sent via electronic
transmission directly to CBC from any community
college in the state of Washington or electronically
through an authorized, online service provider.
A transcript may be hand delivered to CBC only
if it is sealed in an official envelope from the
sending institution. Transcripts are evaluated
based on the quarter/year the student plans to
start and the order in which they are received.
All official transcripts from other colleges must
be received by the end of the student’s second
quarter here at CBC.

o When the evaluation has been completed, stu-
dents will be mailed a Worksheet for Evaluation
of Transfer Credit showing a course-by-course
equivalency and the total number of credits
accepted. The evaluation is specific to the
student’s program of study. A lower-division
degree-applicable course (usually numbered
100-299) is generally accepted. An upper-division
course (usually numbered 300-499) is not ac-
cepted unless equivalent in content, credits,
and prerequisite to a CBC 100-299 level course.

o A maximum of two-thirds of the total applicable
credits required for any CBC degree or certificate
may be met with credits transferred from other
institutions.

o Credits and grades transferred to CBC from other
colleges and universities are included in the
calculation of the overall degree GPA. Transfer
courses accepted by the Student Records office
are recorded in the Student Management System
but CBC's official transcript will show only the
name of the transfer institution, credits earned,
and GPA.

 Students must earn a minimum combined cu-
mulative grade point average of 2.0 or above in
all college-level courses and a course minimum
of 1.0 GPA taken at CBC and transferred from
other institutions to graduate.

» Currently enrolled students are assigned regis-
tration times based on cumulative credit hours
earned at CBC or a combination of CBC credits
earned and a maximum of 60 quarter transfer
credits officially evaluated by the Student Records
office.

e International transcripts must be translated
and evaluated by a current member of NACES®.
Students may contact the Student Records office
for a list of recognized international transcript
evaluation agencies.

o If students need clarification on an evaluation
determination, they are encouraged to contact
the Student Records office. It is recommended
that students make an individual appointment
with a CBC advisor to review how transfer credits
will apply to CBC degrees and certificates. In lieu
of an official transcript evaluation, an unofficial
transcript may be used one quarter only for
purposes of advising and registration. Students
are required to have an official evaluation on
file for subsequent advising appointments. For
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more detailed information about the transfer
evaluation process, contact the Student Records
office.

Reciprocity Agreement

Washington Community and Technical Colleges
(CTCs) offer reciprocity to students transferring
within the CTC system who are pursuing the Direct
Transfer Agreement (DTA) degree or the Associate
in Science —Transfer (AS-T) degree. Students who
completed an individual course that met distribu-
tion degree requirements or fulfilled entire areas of
their degree requirements at one college will be
considered to have met those same requirements
if they plan to complete the same degree when
they transfer to another community or technical
college in Washington. These degree requirements
include communication skills, quantitative skills,
or distribution requirements or either the DTA or
AS-T degree at CBC. Students must initiate the
review process and must be prepared to provide
necessary documentation to both the sending and
receiving institution. Students will be required to
fulfill a minimum of 1/3 credits of degree applicable
coursework at CBC and must be continuously
enrolled, as defined under the Catalog Option
Policy in this catalog. For procedural information,
contact the Student Records office or refer to the
Reciprocity Policy and Procedure.

How to Apply for General
Admission

Applicants must complete and submit an Ap-
plication for Admission by the quarterly deadline.
Admission application may be filled out online at
columbiabasin.edu/apply. When an applicant’s file
is complete, the applicant will receive notification
of acceptance and registration instructions.

Applicants transferring from another college must
submit an official transcript from each accredited
college attended. Certain processes such as financial
aid or admission to some programs may be delayed
without transcripts from prior schools.

High school transcripts generally are not required
from applicants 18 years of age or older. However,
some degree programs require a high school
transcript as part of the admission criteria and for
evaluation of prerequisites. Refer to the individual
program and/or department for specific program
requirements.

Admission to High School
Completion Program

The High School Completion program is offered
for people 19 years or older and for those whose
high school class has graduated. The purpose is
re-entry into the educational system for individuals
who desire a high school diploma.

Applicants must submit a completed Applica-
tion for Admission with an attached official high
school transcript and complete the assessment
test. Applications are available at columbiabasin.

edu/highschoolcompletion. For general informa-
tion about the High School Completion program,
visit columbiabasin.edu/highschoolcompletion.

Anyone whose high school class has not graduated,
who has not earned a GED®, or who is between 16
and 18 years of age, must submit a High School
Release form.

Columbia Basin College complies with the spirit
and letter of state and federal laws, regulations and
executive orders pertaining to civil rights, equal
opportunity, and affirmative action. CBC does not
discriminate on the basis of sex, race, color, national
origin, religion, age, marital status, physical, mental
or sensory disability, sexual orientation, or Vietnam
veteran status in its educational programs or em-
ployment. Questions may be referred to Camilla
Glatt, Vice President for Human Resources & Legal
Affairs, 509.542.5548.

Individuals with disabilities are encouraged to
participate in all college sponsored events and
programs. If you need accommodations based on
a disability, please contact the Resource Center at
509.542.4412 or the Washington State Relay Service
for the Deaf and Hard of Hearing at 1.800.833.6384.

This notice is available in alternative media by request.

Admission to High School
Enrichment Program

Students enrolled in Benton or Franklin County
high schools may take courses at Columbia Basin
College for enrichment or to meet high school
graduation requirements. The high school enrich-
ment program is available to students 16 years of
age or older who are high school seniors. Enroll-
ment is limited to:

o A maximum of two courses per quarter
o Registration on the first day of the quarterona
space available basis

Admission procedures require submitting the

following:

o A completed Application for Admission

o An official high school transcript

 High School Enrichment Release form signed by
parent or legal guardian and by an appropriate
high school official (form available in the Student
Records office)

Students with junior standing and at least 16 years
of age or older may be considered for admission
upon special request to the Director for Student
Records.

Enrichment students are charged regular tuition
and fees per credit.

Admission to High School Academy

The High School Academy (HSA) program is of-
fered for students ages 16 to 20 years of age who
have dropped out of high school or are at risk of
dropping out. HSA is a re-engagement program
for at-risk/drop-out youths who seek to complete
a high school diploma.
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Interested students must submit a completed HSA
referral packet to the participating school district of
Kennewick, Richland, Pasco, or Columbia. Included
in the packet is a CBC Application for Admission
which must also be completed.

Once the student referral packet is processed and
approved, the student will be expected to:

o Attend an interview with the HSA Director

e Submit an official transcript

o Meet with the HSA Director to complete a
transcript evaluation

o Complete the assessment test for placement
purposes

o Attend a mandatory orientation

For general information about the High School
Academy program, contact the HSA office at
509.542.4442.

Expanding options for students
to earn high school diplomas, Bill
Number: SHB 1758

CBC may issue a high school diploma or certificate
when one of the following criteria is met:

 Anindividual satisfactorily completes the require-
ments for high school completion

o Anindividual enrolls through the Running Start
program and satisfactorily completes an associ-
ate degree, including an Associate in Arts and
Sciences degree, Associate of Science degree,
or Associate in Applied Science degree. A writ-
ten request from the student to the Registrar is
required. (These individuals are not required to
complete the State Board of Education’s gradu-
ation requirements.)

e Anindividual, 21 years or older, satisfactorily
completes an Associate degree, including an
Associate in Arts and Sciences degree, Associate
in Science degree, or Associate in Applied Sci-
ence degree. A written request from the student
to the Registrar is required. (These individuals
are not required to complete the State Board
of Education’s graduation requirements.)

Admission to Running Start

Running Start is a program created by the Wash-
ington state Legislature to provide high school
juniors and seniors an opportunity to enrollin col-
lege classes that will meet high school graduation
requirements, as well as apply toward a college
degree. Students are not charged tuition if the
student doesn't exceed the enrollment combina-
tion of 1.2 FTE. They are, however, required to pay
lab and comprehensive fees, books, supplies, and
transportation costs.

To participate in the program, students are required
to complete the assessment test and must qualify
for reading at college level and qualify for either
ENGL& 101 or MATH& 107. Students who qualify
should meet with their high school counselors to
determine high school graduation requirements.

Eligible Running Start students must complete and
submit to the Running Start coordinator:

e A CBC admission application (after student
qualifies)
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e A Running Start Enrollment Verification form

After the initial enrollment, students will be required
to complete a Running Start Enrollment Verification
form each quarter prior to registration.

Tech Prep & College in the High

School

Tech Prep and College in the High School are co-
operative programs between local school districts
and Columbia Basin College. They allow students
the opportunity to earn college and high school
credit simultaneously while taking pre-approved
courses in the students”home high school or Tri
Tech Skills Center. The courses are taught by quali-
fied high school teachers who work closely with
CBC faculty mentors to ensure the high school
curriculumis of college rigor and aligns to a similar
course(s) taught on campus.

Students can accelerate their academic and career
pathways through these dual credit programs. Tech
Prep-approved courses are career and technical
education courses and College in the High School
courses are academic. Both programs offer students
rigorous and challenging coursework that will
assist them in their transition to postsecondary
education and training.

Upon successful completion and meeting all eligi-
bility requirements, the equivalent CBC course(s)
is transcribed to the students’ transcript with the
College’s course title and number, just as it ap-
pears in the catalog. For eligible students, grades
will be awarded for college credit (and posted to
the college transcript) using CBC's grading scale
and may be slightly different than the high school
grade awarded. Students in the College in the
High School program may pay fees to CBC and be
required to purchase required college textbooks.

For more information about either dual credit
program, please contact the Tech Prep Director
at 509.542.4559.

International Student Admission

Columbia Basin College welcomes qualified inter-
national students.

Admission procedures require submitting the
following:

o Acompleted CBCinternational student applica-
tion filled out in the student’s own handwriting

o A completed CBC application

o Official transcripts translated into English by a
certified translation agency from all previous
high schools, colleges, or universities

o A CBC certificate of financial responsibility and
other supporting documents showing proof of
ability to pay tuition, fees, and living expenses
for the school year. A bank official’s signature
and bank seal is required on the certification.
International students are required to pay the
international tuition amounts for each term
of study, regardless of their length of stay in
Washington state

o An official TOEFL (Test Of English as a Foreign
Language) score of 500 (paper-based testing),
or 173 (computer-based testing), or 61 (internet-
based testing) or above is required.

In addition to the above requirements, international
students transferring from another school in the
United States must also submit the following:

» A photocopy of all previously issued I-20 forms
e The |-94 card

o Transfer eligibility form to be completed by your
current or former international student advisor

If all the admission requirements are satisfied and
the student is admitted to CBC, an 1-20 for F-1
student status will be issued.

This college has four quarters: fall, winter, spring,
and summer. Students may begin any quarter.
International students must enroll for 12 credits
each quarter and maintain a 2.0 GPA or better.
International students are allowed to take one
quarter off per academic year, once they have
completed three consecutive quarters.

All international students are required to have
major medical insurance. Students must purchase
insurance through the College or provide proof
of equivalent insurance from their own country.

International students are not eligible for federal/
state student financial assistance. They may be
eligible for some scholarships and private loans.
Opportunities for on-campus employment are
extremely limited.

International students are not eligible to work off-
campus except in some very special circumstances;
they should assume no money or employment
will be available from the College while they are
attending CBC.

Further information and appropriate forms may be
obtained at columbiabasin.edu/internationalstudent.

Admission to BAS

Columbia Basin College offers Bachelor of Applied
Science (BAS) degrees in Applied Management,
Cyber Security, and Project Management. This
degree is designed for those who have earned an
Associate in Applied Science (AAS) degree or an
Associate in Arts and Sciences (AA) degree, but lack
the broader business-related education needed,
project management, or cyber security skills to move
into leadership, specialized business, or computer
positions. The BAS program is designed specifically
for AAS graduates because their applied science
credits are generally non-transferable to four-year
institutions. The program gives AAS holders an
opportunity to pursue a bachelor's degree with-
out having to start their college education from
scratch, allowing full-time students to complete a
baccalaureate degree in approximately two more
years. Anyone with an Applied Science or Associate
in Arts and Sciences degree can apply. Although
not a requirement, it is also recommended that
candidates have work experience in their field of
expertise before beginning the program. Due to
limited enrollment, applicants have to complete a
formal application and an interview before being
accepted into the program. For the application and
deadlines, visit columbiabasin.edu/BAS.
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Admission to ELA
(English Language Acquisition)

The English Language Acquisition (ELA) program
provides six levels of English language instruction
to immigrants and refugees for a tuition fee of
$25 per quarter. Students are tested to determine
their speaking, listening, reading, and writing skills
prior to being placed into an appropriate class.
Depending on levels, and time of day, classes are
held on the main Pasco campus, at CBAC in Pasco,
and at various sites around our service district.
CBC offers courses focused on workplace skills
and provides support to ELA students enrolled in
vocational programs. Students under 18 years of
age are required to obtain permission from their
high school in order to participate in ELA classes at
CBC. For more information, contact the Transitional
Studies Division at 509.542.4701.

Admission to ABE/GED®

(Adult Basic Education or General Educational
Development)

The Adult Basic Education or General Educational
Development (ABE/GED®) program offers classes to
qualifying students who left high school without
receiving a diploma, or are in need of improved
skills prior to enrollment in college-level classes
for a tuition fee of $25 per quarter. Students are
assessed and attend a program orientation prior
to being placed in a class. Classes are held on the
main Pasco campus and at various sites around
our service district. Students under 18 years of
age are required to obtain permission from their
high school in order to participate in ABE/GED®
classes at CBC. For more information, contact the
Transitional Studies Division at 509.542.4701.

lf you need accommodations for the GED® exami-
nation or to participate in GED® classes based on a dis-
ability, contact the Resource Center at 509.542.4412 or
the Washington Relay services for the Deaf and Hard of
Hearing at 1.800.833.6384.

Admission to HEP
(High School Equivalency Program)

The High School Equivalency Program (HEP) is
funded by the U.S. Department of Education and
implemented through the Transitional Studies
Division of the College. It is a secondary migrant
education program designed to meet the special
needs of migrant and seasonal farm workers in
pursuit of the GED®, a certificate of high school
equivalency. The intent of the program is to assist
qualified students in preparing for the GED® test and
to help them place in a post-secondary education/
training program, a career position, or the military.

Admission to the program is open to migrant or
seasonally-employed agricultural workers and
their families who:

o Within the past 24 months, have worked a
minimum of 75 days in migrant/seasonal farm
work; or been eligible or have participated in a
migrant education program or in a JTPA Section
402 program (now WIA Section 167)*

o Are 16 years of age or older

o Are not currently enrolled in high school
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e Have not earned a high school diploma or its
equivalent

o Demonstrate a willingness to study in prepara-
tion for the GED® exam

o Passentrance exams

o Demonstrate a willingness to conform to the
rules of the program

*Applies only to the migrant or seasonally-employed
agriculture worker. However, immediate family
members of migrant and seasonally-employed
agriculture workers are also eligible.

For more information, call 509.542.4775.
Funding 2015-2020 in the amount of $2,315,563.

Admission to HS21+
(High School 21+)

High School 21+ (HS214) is a competency-based
school equivalency program for adult learners 21
and older who do not have a high school diploma
or equivalency. For the quarterly tuition of $25,
students work to demonstrate competencies in
reading, writing, and math.

To participate in the program, students must
submit their official high school transcripts to the
Transitional Studies Division and complete the
required assessments. Students also complete
an intake interview prior to admittance. For more
information, contact the Transitional Studies Divi-
sion at 509.542.4701.

Student Orientations

All new, degree and certificate seeking students,
and students who have earned zero quarter-based
credits are required to complete Student Orienta-
tion to Advising and Registration (SOAR) as part of
the Getting Started process. SOAR is offered prior
to each quarter to review important information
from the College catalog. Students learn about
various resources on campus, general information
about CBC degrees, and how to register for classes.

First Year Introduction (FYI)

First Year Introduction (FYI) is a one-credit course
required for all degree and certificate seeking stu-
dents. Running Start students complete Workshop
090 in place of the one-credit course. FYI assists
new students entering CBC who have earned zero
credits (credits must be from a regionally-accredited
college or university to count) by providing a thor-
ough introduction to college and to CBC. Students
are required to complete FYI at the start of their
first quarter at CBC. Students regjister for this course
while registering for their first quarter classes.

Transfer Intent Students

Students who intend to transfer to a baccalaure-
ate institution to complete a four-year degree are
strongly recommended to work closely with Co-
lumbia Basin College Counselors and Completion
Coaches when planning their curricula. Additionally,
students should familiarize themselves with the
requirements and procedures of the institution
to which they wish to transfer as soon as possible

in their college experience. These are generally
found in the baccalaureate institution’s catalog
or on their website.

The following tips may be helpful to transfer intent
students:

o Students should know the admission require-
ments for transfer

 Students should know the general graduation
requirements and the recommended courses
for the first two years of college in their field of
interest or major

» Courses numbered 100 and above will usu-
ally transfer to most baccalaureate institutions.
However, acceptance of CBC courses, prior
learning credits, credits by examination, and
transfer GPA computation remain a preroga-
tive of the receiving baccalaureate institution.
Most professional-technical courses are not
designated for transfer and are subject to the
15-credit limitation within the Associate in Arts
and Sciences degree

e Any change in major or choice of baccalaure-
ate institution may necessitate adjustment of a
student’s curriculum to meet the admission and/
or course transfer requirements of the different
baccalaureate institution. Students should meet
with their CBC Counselor or Completion Coach
as soon as possible to discuss the impact of any
change in their curricula

¢ Students should attend CBC transfer workshops
when they are offered

 Students should schedule meetings with repre-
sentatives of the institution to which they wish
to transfer whenever they may be on the CBC
campus to meet with prospective students

» Apply to the baccalaureate institution according
to the institution’s procedures and deadlines,
and students should forward their official CBC
transcript as requested to the baccalaureate
institution

« Before transferring, students should arrange to
visit the campus of the baccalaureate institution
which allows students to see the facilities and visit
with an advisor in their major. Students should
take a CBC transcript of their grades with them
to facilitate the advisory meeting

Registration Procedures

Registration precedes the beginning of each quarter.
Students are not allowed to attend a class unless
they are officially registered for those classes. The
registration process includes selection of classes,
enrollment, and payment of tuition and fees.

After completing the admissions process, registration
times are assigned. Early application for admission
is strongly encouraged. Currently enrolled students
are assigned registration times based on cumula-
tive credit hours earned at CBC or a combination
of CBC credit hours earned and a maximum of 60
quarter transfer credits officially evaluated by the
Student Records office.

Any degree-seeking student or any student wish-
ing to register for a math or English course or a
course with a math or English prerequisite must
complete an assessment test. Contact the Assess-
ment Center to schedule an appointment. Transfer
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students who have completed math and/or English
from an accredited college will not be required to
complete an assessment test, provided an official
college transcript is submitted that documents the
attainment of the necessary prerequisites.

Students may rearrange a class within the first three
instructional days of the fall, winter, and spring
quarters. Students may drop a class through the
40th day* of the quarter. Students must complete
a registration form and submit it to Hawk Central
or use web registration.

*For summer session and classes scheduled for less
than a full quarter, students should contact Hawk
Central for deadline dates.

Ifyou need accommodations for assessment testing
based on a disability, please contact the Resource Center
at 509.542.4412 or the Washington State Relay Service
for the Deaf and Hard of Hearing at 1.800.833.6384.

Student Identification Card

Students enrolled at Columbia Basin College may
obtain a student identification card. It is required
for checking out library materials and using the
computer labs and/or the fitness lab. It also may
be used to participate in College and community
activities. Students are required to show student
photo ID, proof of enroliment at CBC, and have
tuition and fees paid in full to obtain card.

Gold Cards

A reduced tuition fee is available to those individuals
60 years or older who wish to take classes without
credit. Applications are available for Gold Card
membership at Hawk Central. Course registration
for Gold Card members is on a space available basis,
for audit status only, beginning the third day of the
quarter. Gold Card members enrolling in Fitness
Center will need to obtain a student photo ID
card (see Student ID Card section above for more
information). For more information, please visit
Hawk Central in the H building.

My CBC Information System

columbiabasin.edu/mycbc

My CBC is a computerized student
information system where students may
perform the following actions:

o Check registration access times

« Register for classes

o Make schedule changes

o Make student information changes

o Access class schedules, degree audits, financial
aid data, grades, scholarship information, and
transcripts

 Pay tuition online


http://www.columbiabasin.edu/home/index.asp?page=148
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Withdrawal Policy &
Procedures

Student-Initiated Withdrawals
(W)

It is the student’s responsibility to officially with-
draw from college or from individual courses by
the deadline published in the Academic Deadlines
calendar online. Students must submit a registration
form to Hawk Central or withdraw online by the
published deadline to guarantee the accuracy of
their permanent records. Students may withdraw
from full-term courses with no record on their
transcripts if the withdrawal has been processed
on or before the 10th day* of the quarter. Students
withdrawing from full-term courses after the 10th
day but on or before the 40th day* of the quarter
shall have a “W"recorded on their transcripts.

*For summer quarter and all alternative class schedules
such as Fast Track courses, students should contact
Hawk Central for withdrawal deadlines.

Students are encouraged to meet with a Counselor
or Completion Coach and to inform instructors
prior to withdrawing. Counselors or Completion
Coaches will review with students the implications
of withdrawing and other options to consider. Stu-
dents receiving Financial Aid are strongly advised
to speak with a staff memberin Hawk Central prior
to withdrawing as withdrawals may negatively
impact their ability to receive financial aid in the
future and/or they may be required to repay
money received from a financial aid award. Itis the
responsibility of students to be fully aware of the
effects of withdrawing and the College assumes
no liability for financial or other adverse actions as
a consequence of withdrawing.

Final withdrawal deadlines are based upon 75
percent of the scheduled class meetings. Students
who stop attending classes without officially
withdrawing will be issued a grade based on the
work completed and any other assessments pro-
vided by instructors. However, exceptions to the
withdrawal deadline can be made to the Registrar
but only for extenuating circumstances and must
be accompanied by appropriate and qualified
documentation. Refer to the Petition for Exception
to Deadline Policy (PED) for further information at
columbiabasin.edu/ped. The withdrawal process is
not related to tuition refunds. For further information
about tuition refunds, refer to the Refund Policy.

College-Initiated Withdrawals
(WA)

On rare occasions, the Registrar will complete
student withdrawals at the recommendation of the
appropriate Dean or Vice President for the following
reasons: disciplinary actions, academic performance
decisions, and health or safety issues. Additionally,
the Registrar will process student withdrawals for
excessive absences when initiated by a faculty
member and recommended by the appropriate
Dean. In these cases, the faculty member must
have included an attendance policy statement
in the class syllabus and the conditions under
which students will be administratively withdrawn.
College-initiated withdrawals will be posted on
the transcript as a WA.
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Attendance

Grading Policy

Students who choose to attend Columbia Basin
College also choose to participate actively in the
learning process offered by the College. Students
are expected to attend all class sessions; a student
may be officially withdrawn from a course by the
instructor for excessive absences. Please refer to
the course syllabus for attendance requirements.

Attendance in online distance learning classes is
determined by login records and by communication
with the instructor. A student who does not log
into a distance learning class during the first week
of an academic term may be officially withdrawn
from the class at the discretion of the instructor.
A student who does not log into a class for more
than one week during an academic term and
who otherwise does not communicate with the
instructor may also be withdrawn at the discretion
of the instructor. Students should consult their
course syllabi for specific attendance policies in
online classes.

Credit Hours

In general, a lecture class that meets for one hour
per week for one quarter will earn the successful
student one credit; a lecture class that meets
five hours per week for one quarter will earn the
student five credits.

Laboratory and certain other courses vary from this
pattern. The quarter hours of credit for each course
are shown after the course titles in the Courses &
Programs section of this catalog.

Students earn credit only for those courses in which
they are officially registered for credit. Credit is not
earned for courses in which the student enrolls
on an audit basis.

Grades are available on the CBC website at colum-
biabasin.edu/mycbc approximately one week after
the end of the quarter.

CBC uses a decimal grading system for all lecture
and laboratory courses numbered 100 and above,
and for MATH 083, 084, 094, 095, 096, 097, and 098.

Numerical grades may be considered equivalent
to letter grades as shown below.

Decimal Letter
Grades  Grade
40-38 A
37-35 A-
34-32 B+
31-29 B
28-26 B-
25-23 C+
22-20 C
19-16 C-
15-13 D+
12-10 D
09-0.7 D-
0.0 F

Note: Each instructor determines individual course
grading procedures. Grading information is con-
tained in course syllabi presented at the beginning
of each course. Please refer to individual degrees
for specific graduation grade requirements.

CBC's Competency-Based Education (CBE) program
grading may vary; please visit columbiabasin.edu/
cbe for program specific grading information.

Letter Grades

Letter grades are awarded in the following categories:

|- Incomplete - no grade points (see statement
on incomplete grade policy)

N-  Audit* - enrollment under non-credit status

P-  Passing** - has no grade point value and is
not used in grade calculations

W - Student-Initiated Withdrawal - not calculated
in grade point average

WA - College-Initiated Withdrawal

Y- Nograde reported

Z-  No credit award*

*A studentenrolled in a non-credit or audit course does
not receive credit for the course and does not receive a
grade. Students must pay regular tuition and fees for
the non-credit or audit course and may not be required
todothe assigned work or take examinations. Students
may change from audit to credit on or before the 10th
day of instruction. A change, however, from credit
to audit requires instructor permission and must be
made on or before the 40th day of instruction. Contact
the Student Records office for the proper procedures.

**All buy-time options, cooperative work education
programs, supervised employment, practica, workshops,
and all courses numbered below 100 will be graded
in either the P or Z category, except MATH 083, 084,
094, 095, 096, 097, and 098.
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Pass/Fail Grades

Columbia Basin College issues a "P" (passing) grade
in certain predesignated courses or experience-
related evaluations for credit. A "P" grade is issued
and accepted when performance is certified at a
2.0 grade point minimum. A "P" grade in a course
may satisfy a prerequisite requirement if the perfor-
mance level is certified at the established minimum
defined in the course description. For certification
procedures, contact the Student Records office.

Transfer students are cautioned that many bac-
calaureate institutions impose limits or restrictions
on acceptance of P/F graded credit. Students are
advised to consult with an advisor at the transfer
institution for how pass/fail credits are applied
toward degree requirements. Students receiving
a“P"grade will receive credits toward graduation
as follows:

o With the exception of College Board Advanced
placement credits, a maximum of 10 pass/fail
credits earned through classroom instruction
from a regionally accredited college will be
applied toward degree requirements as:

o General elective credits for Associate in Arts and
Sciences degree and the Associate in Science
Transfer degree

o Support or elective credits for the Associate in
Applied Science degree;

o Core credits for the Associate in Applied Science
degree, if program approved. Consult program
advisor for program-approved credits

o Experiential learning credit, CLEP, DANTES, and
IBis limited to use within the restricted electives

o A maximum of three pass/fail credits earned
for military credit or experience may be ap-
plied toward the Physical and Health Education
distribution

Incomplete Grades

Anincomplete grade (I) indicates work in progress.
Incomplete grades are subject to instructor’s
discretion. An incomplete grade will be changed
to a failing grade if the work is not completed
within the first 20 calendar days of the succeeding
quarter*. The exception is when the incomplete is
given in the spring quarter. In this case, the suc-
ceeding quarter is the following fall quarter, not
the summer quarter.

*CBE program students will have 20 calendar days of
the succeeding term (terms = summer and winter).

Computation of Grade Point

Averages (GPA)

Grade point averages (GPA) are calculated by divid-
ing grade points earned at Columbia Basin College
by the credit hours attempted. Classes numbered
100 and above, not graded with an I, N, P, W, WA,
Z, are included in the GPA. Credits/GPA earned
at previous institutions may be factored into the
evaluation of graduation requirements.
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Grade Appeal Process

Students have responsibility for familiarizing them-
selves with Columbia Basin College’s academic
policies and practices as found in the College
catalog and website and in course syllabi. Ad-
ditionally, students are responsible for learning
the content of a course of study according to
the standards of performance established by the
faculty as outlined in course syllabi. Evaluations
shall represent instructors’ professional judgments
of student performance.

If a student has reason to believe that a mistake
was made in the computation of a course grade
or otherwise believes a problem exists in a course
grade that has been assigned, a student may
request an appeal of the course grade. Students
should understand, however, that a grade appeal
may result in a higher grade, a lower grade, or no
change in a grade.

The following procedures may be initiated no later
than the end of the quarter following the one
wherein the course was undertaken (excluding
summer quarter):

o The student should engage the instructor of
record in an informal meeting to discuss the
course grade. If the instructor is no longer
employed by CBC or is otherwise unavailable
during that quarter, the student should discuss
the matter with the appropriate division dean

o The student should be able to present copies of
all assessments and other relevant coursework/
materials considered in the computation of the
grade that were returned to the student so that
an effective review of the course grade may be
undertaken

o If an error is discovered that would change
the course grade, the instructor or appropri-
ate division dean will complete the necessary
administrative process for a grade change

Grade Forgiveness Policy

A student may petition to set aside (forgive) grade
records for courses taken at CBC. Forgiving grade
records does not remove the records from a student’s
transcript, rather, a “set aside” notation is marked
on the transcript to identify course(s) that will be
disregarded when calculating a new cumulative
grade point average. (Note: Federal Financial Aid
regulations do not recognize grade forgiveness.)

Petitions to set aside grade records are available in

the Student Records office. Students must meet

with a Counselor or Completion Coach no later

than one quarter before graduation. Students

may petition to set aside grade records provided:

e They are enrolled at CBC

e The grade records to be set aside are at least
three years old and the student has not attended
CBC during that three-year period

o They have earned a minimum of 30 credits
consecutively with at least a 2.5 cumulative GPA
at CBC after the set-aside period

Students may not choose specific courses or quar-
ters to be set aside. Once the set aside has been
granted, grade records may not be reinstated to
satisfy graduation or prerequisite requirements.

Grade records may be set aside only once toward
a degree or certificate. Courses being petitioned
cannot have been used towards a previously earned
degree or certificate.

Course Repeat Policy

Courses at CBC may be repeated to improve the
grade earned. A grade identifier of “R” will be
posted next to the lowest graded course on the
permanent transcript and the grade point average
will exclude any course that has a repeat grade
identifier. Letter grades of P, Z, W, WA, N" are not
used in grade point calculations and will not be
given the"R"grade identifier next to the repeated
course. Credit is given only once and the highest
grade earned is used to compute the GPA. Repeated
courses must be equivalent in credit and content
and all courses and earned grades will remain
on the academic transcript. Students receiving
financial aid or veterans benefits should consult
the respective office prior to repeating a course
as financial penalties may be imposed. Other
colleges and universities may include repeated
course grades in their eligibility for admissions and/
or graduation. Courses repeated more than three
times are subject to all instructional costs that are
equivalent to nonresident tuition.

To request a course repeat, students must complete
and submit the Repeated Course Request form
found online at columbiabasin.edu/studentforms.

A student who takes a course at CBC and sub-

sequently repeats the course at another fully

accredited college or university shall be granted

a repeat, upon request, for that course with the

following conditions:

e The student must be enrolled at CBC

o The course must be evaluated by CBC and
verified as substantially equivalent in credit and
content via official transcript

o All courses and earned grades will remain on
the transcript. A repeat identifier will appear on
the CBC transcript and the original grade will be
removed from the GPA

o Anotation will be entered on the CBC transcript
indicating the course was repeated via transfer

Exceptions to the Course Repeat Policy must be
submitted for consideration to the Graduation
Committee. Contact the Registrar’s office for
further information.

Quarterly Honors
Designations

Students who earn 12 credits in courses within the
quarter and achieve a quarterly GPA of 3.50-3.84
will be named to the Deans Honor Roll.

Students who earn 12 credits in courses within the
quarter and achieve a quarterly GPA of 3.85-4.00
will be named to the President’s Honor Roll.
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Graduation Honors
Designations

Students who earn an associate degree or a one-
year certificate from CBC are eligible to receive
scholastic honors as established by the College.
The cumulative grade point average for all credits
earned at CBC is used to calculate eligibility for
honors. The honors grade point average calcula-
tionis based on the last quarter in which all degree
requirements have been completed. Credits and
grades transferred to CBC from other colleges and
universities are not included in the calculation for
the honors designation.

Students who earn an associate degree or certificate
according to the standards above with a cumula-
tive grade point average of 3.85-4.0 will graduate
"with High Honors."Students who earn an associate
degree or certificate according to the standards
above with a cumulative grade-point average of
3.50-3.84 will graduate “with Honors. The honors
designation will be noted on the official transcript
and on the diploma or certificate.

For purposes of the Commencement program
and ceremony regalia, the honors designation will
be based not on the final quarter completed for
degree or certificate requirements, but on the GPA
as established from the winter quarter transcript
for the graduating year.

Students who earn a Bachelor of Applied Science
degree from CBC are eligible to receive scholastic
honors as established by the College. The cumu-
lative GPA for all credits earned at CBC is used to
calculate eligibility for honors. The honors GPA
calculation is based on the last quarter in which
all degree requirements have been completed.
Credits and grades transferred to CBC from other
colleges and universities are not included in the
calculation for the honors designation.

(um Laude (withhonors) . . . . . . ... .. .. 3.50-3.69
Magna Cum Laude (with high honors) . . . . . . . . 3.70-3.89
Summa Cum Laude (with highest honors) . . . . . . 3.90-4.00
Standards of Academic

Progress & Performance

A student’s enroliment at Columbia Basin College is
a partnership among the student, the College, and
the state of Washington. CBC has a responsibility
to each student, but also to the state that helps
fund each student’s college education, to develop
standards of academic progress and performance.
The College utilizes various resources and support
programs to assist students toward successful
academic performance and program completion:

» The College provides detailed information about
degree and certificate requirements and the
College’s Standards of Academic Progress and
Performance at mandatory advising, registration,
and orientation programs for new degree and
certificate seeking students.
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o The College monitors student progress and
academic performance throughout enrollment
and intervenes when expectations are not being
met.

CBC does not intend to discourage or penalize
students who are sincerely trying to make good
use of the College’s resources. Nevertheless, there
may be instances when the College may determine
that a student is not benefiting from continued
enrollment. In such cases, the College may take
steps to do either of the following:

« Limit ordeny future enroliment to that student
o Allow continued enrollment but limit state
funding support

Academic Performance Policy

Columbia Basin College’s Academic Performance
Policy includes both grade performance and credit
completion components. Students in a degree
or certificate program must maintain a minimum
cumulative grade point average of 2.0. Additionally,
excessive withdrawals from classes are problematic
as they delay students’ completion and decrease
the College’s ability to efficiently manage class
enrollment.

Early Warning Signs of Academic
Difficulty

Students are strongly encouraged to seek advice

from a Counselor or Completion Coach as well

as use College resources when they first begin

to show signs of academic difficulty. These signs

include, but are not limited to:

e Failing FYI

 Classinstructor concerns about their academic
performance

 Students'own acknowledgement they are not
understanding class material or doing well in
their coursework

o Quarterly GPA below 2.0

Academic Sanctions

Students who have a cumulative GPA below 2.0
will be placed on academic probation that could
progress to academic dismissal if subsequent
academic performance does not improve. CBC
may block students’ ability to register for future
classes until they have met specific intervention
requirements. When students improve their
cumulative GPA to 2.0 or higher, they will be
removed from unsatisfactory performance status.
However, the College reserves the right to continue
to monitor student progress and performance as
it deems appropriate.

Probation - This sanction applies to the first
quarter a student receives a cumulative GPA
below 2.0. A block will be placed on the student’s
ability to register until the student has successfully
completed the online Distress to Success workshop.
For further information, contact the Counseling/
Advising Center.

Subject to Dismissal - This sanction applies to the
second consecutive quarter a student receives a
cumulative GPA below 2.0.The student will receive
a warning letter that the next academic sanction
is academic dismissal. The student is strongly

encouraged to meet with a Counselor so that s/
he can begin to address whatever issues or barriers
may be impeding his/her academic success. The
student will remain in the subject to dismissal status
as long as s/he receives quarterly GPAs of 2.0 or
higher and until the cumulative GPA reaches 2.0.

Academic Dismissal - CBC will academically
dismiss the student who is in subject to dismissal
status when his/her subsequent quarterly GPA is
under 2.0 and the cumulative GPA remains below
2.0. During Academic Dismissal, the student may
not register for any classes and may not participate
in any events or activities reserved for students.

Academically dismissed students may re-enrollin
one of three ways: 1. appeal the academic dismissal
(see Appeal of Academic Dismissal section); 2.
complete an Academic CPR course; or 3. petition
for reinstatement.

o [fthe student wishes to return earlier than the four
quarter sanction, s/he may do so by completing
CBC's Academic CPR workshop. Workshops are
offered each quarter. After completion of the
workshop, the student may return to CBC the
subsequent quarter. Contact the Counseling/
Advising Center to obtain instructor permission
to enroll in the course.

« Students also have the option to sit out four
quarters and petition for reinstatement.The
student will be scheduled to meet with a
Reinstatement Committee who will decide if
the student will be allowed to be re-admitted
to CBC and/or set conditions to be met upon
return.

 Students who have been previously dismissed
will not be allowed to repeat Academic CPR.
Students have the option to appeal the dismissal
or submit a petition for reinstatement.

Conditional Enrollment & Financial
Penalty

Students reinstated after completing the Academic
CPR workshop or through the Reinstatement
Committee will be placed on conditional enroliment
status and must maintain a minimum 2.0 quarterly
GPA. Those who do not fulfill the performance
standards via Academic CPR or while on conditional
enrollment status may continue to attend CBC, but
will be assessed a financial penalty and no further
state funds will be used to support their education.

Appeal of Academic Dismissal

Students may appeal the academic dismissal
based on extraordinary circumstances that af-
fected his/her performance during the quarter
leading to the academic dismissal. The student
must submit an Appeal of Academic Dismissal
form to the Vice President for Student Services no
later than 10 calendar days from the date of the
dismissal. Documentation to support a statement
of extenuating circumstances is required. The Vice
President may request a meeting with the student
prior to making a decision.

o If the appeal is granted, the student will be al-
lowed to register at the start of the next quarter.
Students who fail to maintain the academic
standards for conditional enroliment (above)
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will be academically dismissed for a period of
one year without the right to a second appeal.

o If the appeal is not granted, the student will
not be allowed to re-enroll at CBC until either
completing an Academic CPR workshop or
sitting out for four consecutive quarters and
petitioning for reinstatement (see Academic
Dismissal above).

Academic Monitoring

Students who have previously been academically
dismissed may be considered at-risk even when
s/he is able to bring his/her cumulative GPA to a
minimum of 2.0. In such cases, the student may
be required to continue working with a Counselor.

Prior Learning Credit (PLC)

Columbia Basin College acknowledges opportuni-
ties for mastering specific skills and competencies
that can be gained outside of a formal classroom
experience. Prior learning can be achieved through
education, work, or life experiences, and students
may earn credit and/or advanced placement.

Currently enrolled students may earn college
credit when they demonstrate by examination
or evaluation that their professional experience
or substantial prior learning meets the specific
outcomes of a CBC course. Not all courses at CBC
are designated appropriate for credit by examination
or evaluation and each department determines
the evaluation method required for students to
demonstrate mastery of the course content. Prior
Learning Credit (PLC) can be awarded through one
of the following options:

o Experiential Learning

o Course Challenge

o Military Credit and Experience

o College Level Examination Program (CLEP)
o DANTES Subject Test

o College Board Advanced Placement

« International Baccalaureate

The following restrictions apply to awarding of
prior learning credits:

 Students must be currently enrolled at CBC and
have an academic record before credits will be
awarded. (Regardless the type of PLC, students
must have transcripted courses before CBC posts
to their transcript).

 For course challenge and experiential learning,
students must be currently enrolled at CBC and
have an academic record of 15 or more credits
with a 2.0 or better GPA before credits will be
awarded.

o Credits may be awarded only if the learning
experiences fall within the regular curriculum
of the College.

e Prior learning credits cannot duplicate credits
that have already been awarded.

o One-fourth of the total credits required for a CBC
Associate in Arts and Sciences degree, Associate
in Science-Transfer degree, Associate in Applied
Science degree, or certificate may be earned
through the prior learning process.

e Prior learning credits do not count toward the
minimum residency requirement.
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o With the exception of course challenge, for
which a decimal grade is awarded, credits for
prior learning will be recorded with a“P"grade.

 With the exception of a College Board Advanced
Placement course, a "P" graded course is limited
to use within the restricted electives of the As-
sociate in Arts and Sciences degree.

o A non-refundable fee per each credit must be
paid for the experiential learning and course
challenge assessment.

For further information about process and fees
for prior learning credits, contact the Student
Records office.

Experiential Learning

Columbia Basin College grants credit for learning
that ties prior experiences to the theories, data,
and skills in the discipline. Assessment of prior
experiential learning for credit is the responsibil-
ity of faculty who are content specialists. Each
department that offers credit for prior experiential
learning establishes specific evaluation methods.

Prior experiential learning credit is granted only for
classes that fall within the regular curriculum of the
College. No credit will be awarded if the student has
earned credit in a similar course. The application
and procedure for Experiential Learning credits is
available at columbiabasin.edu/PLC.

Course Challenge

If a student has established a transcript record at
CBC, and believes his/her previous experience has
provided the student with competencies essential
for passing a course, the student may request
a course challenge. The course challenge may
only be completed during the term in which the
course is being offered. If the student is enrolled
in a course for which he/she wishes to challenge,
the course challenge process must be completed
within the first week of the course. Individual de-
partments determine which, if any, of the courses
offered may be challenged. The application and
procedure for a course challenge is available at
columbiabasin.edu/PLC.

Military Credit & Experience

Columbia Basin College recognizes learning
acquired in the military by accepting the credit
recommendations of the Guide to the Evaluation
of Educational Experiences in the Armed Services.
In addition, a student may earn credits awarded
by institutions listed in the ACE National Guide
to Educational Credit for Training Program and
the Directory of the National Program on Non-
collegiate Sponsored Instruction, provided that
the courses are at the college level. Only those
courses actually listed in these directories which
have been approved for a specific period of time
and which correspond to the actual time the stu-
dent completed the course will be acceptable as
college credit. Other non-collegiate training will
be evaluated on a case-by-case basis.

Credits will be evaluated only from Official Joint
Services Transcripts requested by the student and
based on the American Council on Education’s
Registry of Credit Recommendations. Military credits

will be evaluated only from official military docu-
ments. Official military transcripts must be received
by the end of the student’s second quarter at CBC.

A maximum of three Physical Education credits will
be awarded for physical conditioning and all other
military credit is limited to a 15-credit maximum
in the restricted electives for the Associate in Arts
and Sciences degree.

College Board Advanced
Placement

A score of three or higher will grant credit for a
specific course and credit. Students must contact
CollegeBoard to request their score report be sent
to the CBC Student Records office for evaluation.
For further information about AP credits, contact
the Student Records office.

College Level Examination
Program (CLEP)

A score of 50 in the specific examination will grant
credit in selected subjects. Students must submit
their score report to the Student Records office
for evaluation. For further information about CLEP
credits, contact the Student Records office.

DANTES Subject Test

A score of 500 will grant credit in selected subjects.
Students must submit their score report to the
Student Records office for evaluation. For further
information about DANTES credits, contact the
Student Records office.

International Baccalaureate

A score of four or higher is earned in selected
subjects. Students must submit their score report
to the Student Records office for evaluation. For
further information about IB credits, contact the
Student Records office.

Education Records

Confidentiality of Student
Records

The Family Educational Rights and Privacy Act
(FERPA) afford students and the College certain
rights with respect to education records.

They are:

1. The right of the student to inspect and
review their education records within 45
days of the day Columbia Basin College
(hereinafter referred to as “the College”)
receives a request for access.

Students should make a written request to the Col-
lege Registrar, identifying the records they wish to
inspect. The Registrar will notify the student of the
time and place where the records may be inspected.
If the records the student wishes to inspect are
not maintained by the Registrar, the Registrar will
forward the request to the appropriate College
official who will notify the student of the time
and place where the records may be inspected.
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Student records will be maintained according to
the retention policy set out by the State Board for
Community and Technical Colleges.

The College reserves the right to refuse to permit
the inspection and review of:

o Financial statements of the student’s parents

o Confidential letters and confidential statements
of recommendation placed in the education
record if the student has waived his or her right
to inspect and review those letters and state-
ments and the letters and statements related
to the student’s admission to a program, an
application for employment, or receipt of an
honor or honorary recognition

« Confidential letters and statements placed in the
education record except when these documents
have been used for any purpose other than that
for which they were originally intended

e Records that contain information about other
students

o Documents excluded from the FERPA definition
of education records

2. The right of the student to request the
amendment of his/her education records
that the student believes is inaccurate,
misleading, or otherwise in violation of the
student’s privacy or other rights.

Students may request that the College amend a
record that they believe is inaccurate, misleading,
or otherwise inappropriate. They should submit
their request in writing to the appropriate College
official responsible for the record, clearly identify-
ing the part of the record they want changed and
specifying why the record is inaccurate, misleading,
or otherwise inappropriate.

The College will provide a written response to
student requests, either demonstrating the change
in the record which has been made or the deci-
sion not to amend the record as requested. In the
latter case, the College will notify the student of
his/her right to a hearing regarding the request
for the amendment as well as provide additional
information regarding the hearing procedures.

3. Theright of the College to release personally
identifiable information contained in a
student’s education records, except to the
extent that FERPA authorizes disclosure
without consent (section 4).

One exception, which permits disclosure without
consent, is disclosure to College officials with
legitimate educational interests. College officials
include parties who contract with the College or
are required by law to provide services to the Col-
lege and have a legitimate educational interest in
a student’s education records.

A College official has a legitimate educational

interest if the official is:

 Performing a task or service specified in the
official’s position description or contract

o Performing an instructional task directly related
to the student’s education

 Performing a task related to the discipline of a
student
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o Performing as a faculty advisor, program director,
or dean

e Providing a service or benefit related to the
student or student’s family, such as healthcare,
counseling, job placement, financial aid, or health
and safety emergency

 Providing legal services to the College

B

. Theright of the College to release directory
information without student consent.

The College considers the following to be direc-
tory information that may be disclosed without
consent if it is determined the party requesting
the information has a legitimate need for the
information: name, address, telephone number,
date of birth, email address, dates of attendance,
degrees/awards received, previously attended
educational institutions, participation in activities
or sports, and weight and height of members of
athletic teams. Additionally, the College is required
to provide military recruiters with the following
additional information: student’s telephone listing
and number of credits earned.

Columbia Basin College may disclose personally
identifiable information designated as directory
information from a student’s education records
without prior consent. Students who do not
wish to have any or all of such directory informa-
tion published without their prior consent, must
submit a Disclosure of Directory Information form
to the Registrar within 15 calendar days after the
beginning of the quarter. If a student places this
hold on their account, it will remain in effect until
otherwise notified. This request will prevent any
release of information to a third party without a
signed release from the student. In addition, the
electronic record will be annotated preventing
the electronic release of information, with the
words “privacy block”in the student records. This
certification does not preclude the verification of
degrees awarded for graduation purposes.

5. Theright of the College to release educational
records without student consent.

Institutions may disclose to parents or legal
guardians the educational records or components
thereof without written consent by the student
if it is determined that the student violated any
federal, state, or local law or any institutional policy
or rule governing the use of alcohol or controlled
substances (refer to Article X of the CBC Code of
Student Rights and Responsibilities) and the student
isunder the age of 21 at the time of the disclosure
to the parent. FERPA allows higher educational
institutions to share information as necessary in a
crisis or in situations where students are a potential
harm to themselves or others.

6. The right to file a complaint with the U.S.
Department of Education concerning alleged
failures by Columbia Basin College to comply
with the requirements of FERPA.

The name and address of the office that admin-
isters FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue SW
Washington, DC 20202-4605

Transcripts

An official transcript is a record of a student’s perma-
nent academic work at Columbia Basin College. It
bears the College seal and the Regjistrar's signature.
In compliance with the Family Education Rights and
Privacy Act of 1974 (FERPA), a transcript of grades
will be sent to a college, university, or other agency
only upon the student’s written request. Students
may order an official transcript via the College’s
website at columbiabasin.edu/mycbc. Transcripts
will not be released to a third party without written
permission of the student. Unofficial transcripts
are available at no cost on the college’s website at
columbiabasin.edu/mycbc. Holds on permanent
records resulting from non-payment of financial
obligations, or failure to return College equipment
or material, must be cleared by the student before
transcripts will be released. CBC does not release
transcripts from high schools or other educational
institutions. Transcripts submitted during the admis-
sions process are part of the student’s official file
and will not be returned to the student.

Record Retention

Columbia Basin College academic records will be
maintained according to the state retention guide-
lines. For further information, contact the Registrar.
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General Policies

Student Rights &
Responsibilities

All students at Columbia Basin College are expected
to comply with College policies, procedures, and
regulations. Students are also provided with certain
rights, including due process. These rights and
responsibilities are fully outlined in student poli-
cies and the Student Code of Conduct. The Code
is administered by the Vice President for Student
Services and is available in the Library, the Office
of the Vice President for Student Services, and
the ASCBC offices. For further information, please
contact the Assistant Dean for Student Conduct.

Transfer Rights &
Responsibilities

1. Students have the right to clear, accurate,
and current information about their transfer
admission requirements, transfer admission
deadlines, degree requirements, and transfer
policies that include course equivalencies.

2. Transfer and freshman-entry students have
the right to expect comparable standards for
regular admission to programs and comparable
program requirements.

3. Students have the right to seek clarification
regarding their transfer evaluation and may
request the reconsideration of any aspect of
that evaluation. In response, the College will
follow established practices and processes for
reviewing its transfer credit decisions.

4. Students who encounter other transfer dif-
ficulties have the right to seek resolution.
Each institution will have a defined process
for resolution that is published and readily
available to students.

5. Students have the responsibility to complete all
materials required for admission and to submit
the application on or before the published
deadlines.

6. Students have the responsibility to plan their
courses of study by referring to the specific
published degree requirements of the college
or academic program in which they intend to
earn a bachelor’s degree.

7. When a student changes a major or degree
program, the student assumes full responsibility
for meeting the new requirements.

8. Students who complete the general education
requirements at any public four-year institution
of higher education in Washington, when
admitted to another public four-year institu-
tion, will have met the lower division general
education requirements of the institution to
which they transfer.

College & University Rights &
Responsibilities

1. Colleges and universities have the right and
authority to determine program requirements
and course offerings in accordance with their
institutional missions.

2. Collegesand universities have the responsibility
to communicate and publish their requirements
and course offerings to students and the public,
including information about student transfer
rights and responsibilities.

3. Collegesand universities have the responsibility
to communicate their admission and transfer
related decisions to students in writing (elec-
tronic or paper).

Alcohol & Drug Free
Schools/Workplace

In compliance with the Federal Drug-Free Work-
place Act of 1988 and the Drug-Free Schools and
Communities Act of 1989, Columbia Basin College
has adopted and implemented a drug and alcohol
prevention program. Unlawful possession, use, or
distribution of alcohol and illicit drugs is disciplin-
able for students under the Student Conduct Code
and employees under applicable policies. Please
note: marijuana remains an illicit drug on CBC's
campuses, despite the change in Washington
law. Information regarding CBC's drug and alcohol
prevention program under these laws can be found
at columbiabasin.edu/index.aspx?page=2108.

Non-Discrimination &
Harassment Policy and
Grievance Procedure

Columbia Basin College recognizes its responsibility
for investigation, resolution, implementation of cor-
rective measures, and monitoring the educational
environment and workplace to stop, remediate, and
prevent discrimination on the basis of race, color,
national origin, age, perceived or actual physical or
mental disability, pregnancy, genetic information,
sex, sexual orientation, gender identity, marital sta-
tus, creed, religion, honorably discharged veteran
or military status, or use of a trained guide dog or
service animal, as required by Title VI of the Civil
Rights Act of 1964, Title VIl of the Civil Rights Act
of 1964, Title IX of the Educational Amendments
of 1972, Sections 504 and 508 of the Rehabilitation
Act of 1973, the Americans with Disabilities Act and
ADA Amendment Act, the Age Discrimination Act of
1975, the Violence Against Women Reauthorization
Act and Washington State’s Law Against Discrimina-
tion, Chapter 49.60 RCW and their implementing
regulations. To this end, Columbia Basin College has
enacted policy prohibiting discrimination against
and harassment of members of these protected
classes. Any individual found to be in violation of
policy will be subject to disciplinary action up to
and including dismissal from the College or from
employment. The policy and complaint form can
be found on the website.
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The College takes complaints about harassment
and discrimination very seriously. Depending on
the facts of the individual situation, the College
may proceed with actions consistent with its due
process procedures, Office for Civil Rights guid-
ance, personnel policies, collective bargaining
agreements, and Code of Student Conduct. If the
behavior may be criminal, the complainant has
the right to file a criminal complaint with local
law enforcement. This will not delay the College
in doing its own work to address the complaint
promptly and equitably.

Employee, student, applicant, or visitor complaints
of harassment including sexual assault and miscon-
duct, and discrimination based on an individual’s
protected class status or gender are handled by
the Vice President for Human Resources & Legal
Affairs/Title IX Coordinator who can be reached
at 509.542.5548 or the Human Resources Office in
the A building. A Deputy Title IX Coordinator may
also be contacted at 509.542.4407.

Retaliation by, for, or against any participant (in-
cluding complainant, respondent, witness, Title
IX/EEO Coordinator, or investigator) is expressly
prohibited. Retaliatory action of any kind taken
against individuals as a result of seeking redress
under the applicable procedures or serving as
a witness in a subsequent investigation, or any
resulting disciplinary proceedings is prohibited,
and is conduct subject to discipline.
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Hawk Central

Hawk Central, located in the H building, is central-
ized within Student Services to offer students an
opportunity to meet face-to-face with a friendly
customer service specialist. In individual walk-in
sessions, the staff in Hawk Central triage student
questions, assist with problem-solving, and provide
information regarding key student services pro-
cesses (getting started, financial aid, registration,
cashiering, and general college information). Please
visit columbiabasin.edu/hawkcentral or email your
questions to hawkcentral@columbiabasin.edu.

Assessment Center

The Assessment Center provides a wide variety
of testing services to assist students in the fol-
lowing areas:

Assessment: assessment of skills in English, reading,
and math for appropriate college course placement.

GED® testing: adults who have not graduated from
high school may obtain a Certificate of Educational
Competency by passing the GED® tests. Adults
who have not graduated from high school may
obtain a Certificate of Educational Competency
by passing the GED® tests. The four tests, covering
mathematics, social studies, science, and literature,
are administered by the Assessment Center. Students
seeking assistance preparing for the exams should
refer to the Admissions Information section under
Admission to ABE/GED®.

The Center also serves as the test site fora number
of standardized educational exams, certification
exams, and proctored exams for other colleges.

Ifyou need accommodations for assessment testing
based on a disability, please contact the Resource Center
at 509.542.4412 or the Washington State Relay Service
for the Deaf and Hard of Hearing at 1.800.833.6384.

Athletics

CBC is a member of the Northwest Athletic Con-
ference. Men's teams represent Columbia Basin
College in intercollegiate competition in baseball,
basketball, golf, and soccer. Women's teams compete
in basketball, soccer, softball, golf, and volleyball.

Athletic scholarships are available for participants.
Participants must be enrolled in atleast 12 credits
per quarter. Second-year participants must maintain
a 2.0 grade point average.

Bookstore

The Columbia Basin College Bookstore is located
in the Hawk Union Building (HUB). Store hours
during fall, winter, and spring quarters are 7:30
a.m. - 7.00 p.m. Monday through Thursday and
7:30a.m. - noon on Friday. The Bookstore is closed
weekends and student holidays. Please call for
hours during student non-attendance breaks (i.e.
summer, winter, spring).

The Bookstore is owned and operated as a service
by CBC for our students and the community. The
store sells required and recommended textbooks,
as well as general reading materials and study aids,

school supplies, art and engineering supplies, em-
blematic clothing, greeting cards, and gift items.
We welcome opportunities to serve you.

There are established refund, exchange, and buyback
policies. These are available in the Bookstore and on
our website. Current quarter textbook information
is available online at cbcbookstore.com.

Human Resources' Student
Employment

The Student Employment Office (SEO) is coordi-
nated through the Human Resources office. The
SEO provides employment information to CBC
students. Information outlining the hiring process
can be found on the Student Employment website:
columbiabasin.edu/studentemployment. The
website also provides tools and resources for stu-
dents wanting to work on-campus or off-campus
through the State Work Study program. Student
Employment has been successful for CBC. CBC
normally has more than 200 students working in
departments across campus.

Types of Student Employment at
CBC

On-Campus

o Federal Work Study

o (CBC Non-Work Study

« Athletic Scholarships through the Athletic
Department

o Summer Student Employment

Off-Campus

 State Work Study

Criteria for Work Study
(Refer to Financial Aid Programs for more detail)

Student workers under Federal Work Study or
State Work Study must be enrolled in at least six
degree-required credits for the Academic Year and
five degree-required credits for Summer Quarter.

JobConnects

JobConnects is a cooperative online database
that connects CBC students and alumni with
local organizations and employers seeking to fill
part- and full-time employment and internships.
Employers can utilize the online database to create
and announce job postings. Students can post their
resumes and review and apply for jobs.

WorkFirst

The WorkFirst program provides services and funds
to eligible parents currently receiving Temporary
Assistance to Needy Families (TANF). WorkFirst
services include:

 Career and educational planning assistance

o Registration assistance

« First quarter financial assistance for tuition, fees,
and books for basic skills, vocational, technical,
and professional training programs
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For more information, please contact WorkFirst,
509.542.4719 or 509.542.4531.

Worker Retraining

Tuition assistance and book loans may be available
if you meet one of the following criteria:

e You are currently receiving or have exhausted
unemployment benefits within the last 48
months.

* You have become a displaced homemaker,
meaning you were dependent on another fam-
ily member's income, thatincome is no longer
available to you, and you are either unemployed
or underemployed.

» You honorably discharged from the U.S. Armed
Services within the last 48 months or are going
to be released from active duty within the next
18 months.

» You are a dislocated worker who is currently
working a temporary stop-gap job with an
income loss of 20 percent or more.

 You are currently employed but at risk for un-
employment, meeting two of the following
criteria: 1. Yourjobis listed as "not in demand";
2.You need training to remain working for your
current employer; 3. And/or you have less than
45 college credits.

e You have been self-employed and experienced
a lack of work due to the economy.

For more information about program eligibility,
call Columbia Basin College Worker Retraining at
509.542.4446 or visit columbiabasin.edu/worker-
retraining.

Basic Food, Employment, &
Training (BFE&T)

Students enrolled in a professional/technical pro-

gram who are currently receiving or are eligible to

receive food benefits from the state of Washing-

ton, are eligible for these additional benefits and

resources through BFE&T:

» Maintaining eligibility for food stamps while
attending school

e DSHS'Child Care Subsidy Programs

o Academic/career planning

o Referrals to on-campus and off-campus resources

« Tuition and other support assistance (as funds
become available)

For more information, please call the BFE&T office
at 509.542.4719.

Virtual Campus/eLearning

The Virtual Campus/eLearning department supports
students, faculty, and staff in using and implement-
ing educational technologies. This includes support
of online and blended (hybrid) classes, as well
as use of technology in face-to-face classes. The
main technologies supported are Canvas (learning
management system), Panopto (lecture capture
video recording), and Elluminate (webinar, virtual
office). To find out more about online classes and
elLearning at CBC, visit columbiabasin.edu/elearning.
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The eLearning department is in the Faculty House,
and can be reached at 509.542.4468 or via email
at eLearning@columbiabasin.edu.

College Assistance Migrant

Program (CAMP)

The College Assistance Migrant Program (CAMP)
is a unique educational program designed for
students from migrant and seasonal farm worker
backgrounds. The program is funded by the U.S.
Department of Education at just over $2.1 million
over five years.

Our mission is to provide students with the
foundation they need to successfully reach their
educational and career goals, which at a minimum,
is to include a bachelor's degree. CAMP will provide
students with proactive academic, career, financial,
and support services throughout their first year of
college. For more information, please contact the
CAMP office at 509.542.4602.

Counseling/Advising Center

The primary responsibility of the Counseling/Advis-
ing Center is to assist students in their personal,
educational, and professional growth and planning.
The Center provides a variety of services:

Educational Planning

Counselors and Completion Coaches assist students
in their transition to CBC by providing information
about the College's processes, procedures, and
policies. They participate in College orientation and
initial registration activities and, mostimportantly,
assist students in developing educational plans to
meet individual goals.

Academic and Transfer Advising

Although a variety of individuals at CBC provide
academic advice to students, Counselors and
Completion Coaches are primarily responsible
for assisting students in making decisions about
academic or occupational goals. They provide specific
information about CBC courses and programs, as
well as specialized training options and transfer
requirements for other educational institutions.

Career Counseling

Counselors help students and members of the
community identify educational interests and
assist in career exploration. They interpret interest
and personality inventories to aid individuals who
are making career and educational decisions or
are undecided about a major or program. Career,
transfer, job search, and personal/professional de-
velopment workshops are scheduled throughout
the year. They provide information and referrals to a
wide range of resources both on-and off-campus.

Human Development Courses

The Counseling/Advising Center faculty teaches
a variety of human development courses. Please
refer to the Courses & Programs section of this
catalog for course descriptions.

Personal Counseling

Counselors are registered by the state of Washington
to provide personal counseling and assist students
with issues that may affect their academic perfor-
mance or progress in meeting their educational
goals. They offer workshops and other interventions
aimed at improving student educational success
and personal development. Counselors provide
short-term personal counseling and refer students
to community mental professionals if needed.

To schedule an appointment with a Counselor,
please call the Counseling/Advising Center at
509.542.5505.

High School Equivalency
Program (HEP)

sound recordings on compact discs and LPs, more
than 3,000 instructional videos, and other audio/
visual materials.

Reference librarians are available during library
hours to provide research assistance to library
users. Library orientation sessions, which provide
information on the effective use of the library re-
sources, are available upon request at both libraries.

The main campus library hours for fall, winter, and
spring quarters are Monday through Thursday
from 7:30 a.m. to 7:30 p.m., Friday 7:30 a.m. to
4:30 p.m., and Saturday from 11 a.m. to 4:00 p.m.
Contact the Library regarding hours for the medical
library, interim hours, and summer quarter hours
at 509.542.4887.

MESA

The High School Equivalency Program (HEP) is
funded by the U.S. Department of Education. It is
a secondary migrant education program designed
to assist migrant and seasonal farm workers to
earn their General Educational Development
(GED®) certificate through preparatory instruc-
tion, cultural activities, and educational and career
planning advice.

HEP's goal is to help students further their educa-
tion and knowledge so they may qualify for more
rewarding employment or enroll in vocational or
technical schools, two-year community colleges,
four-year universities, or military services.

CBC serves a minimum of 150 students through
HEP annually. HEP has graduated 347 students in
the past five years, an average of 69 students per
year. Currently, HEP continues to place an average
of 86 percent or more of students in post-secondary
education, training, career positions, or careers in
the military.

Library Services

The CBC Library is located in the L building on the
Pasco campus and is open to students, faculty,
staff, and the public. The Benton-Franklin County
Regional Law Library is located in the northwest
corner of the library. The Health Sciences Library
is located on the third floor of the CBC Health
Science Center in Richland.

The Library is the main computer lab on both
campuses with 76 computers in Pasco and 37 in
Richland. All computers have Microsoft Office as
well as other specialized software. The Library also
has a laptop lending program with 200 laptops
available for one-week checkout. The Library
provides quiet study space for individuals, rooms
for group study and collaboration, and a large
computer lab for instruction. The Circulation area
houses a collection of textbooks and supplemental
course materials.

Through the website at columbiabasin.edu/library,
students and faculty have 24/7 access to many
computerized resources for educational purposes
including databases with more than 22,000 journals
in full text. The Library has more than 86,000 print
and online books, a collection of more than 2,400
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Funded by the National Science Foundation,
the MESA Community College program aims to
increase the number of traditionally underrepre-
sented students receiving a bachelor’s degreein a
Science, Technology, Engineering, or Mathematics
(STEM) discipline. CBC is one of six participating
community colleges in the state of Washington
to fully implement all six components of the
program. Each year, the MESA program recruits
and retains a cohort of 50 students from the
time they enroll in the program to the time they
graduate and transfer to a four-year university. The
students that MESA serves must have the intent
to transfer to a four-year university, come from a
traditionally underrepresented group in the STEM
fields, be pursuing their first bachelor’s degree in
a STEM field, and be financially and educationally
disadvantaged. For more information, please call
the MESA program office at 509.542.4621.

Academic Success Center

The Academic Success Center provides CBC students
free drop-in instructional support in subject areas for
which there is high demand. The Center’s services
include drop-in and online tutoring, a writing center,
and academic success workshops. The Center is
equipped with computers and printers for student
use, as well as whiteboards and group study areas.
Tutors can help students through a particular area
of difficulty in a one-on-one or small group setting.
Contact the Center for updated drop-in tutoring
subject hours and availability.

e-Tutoring is available to all CBC students in a variety
of subjects. e-Tutoring provides both synchronous
and asynchronous instructional support for stu-
dents enrolled in live and online courses at CBC.
Students may access e-tutoring from the Academic
Success Center website or at www.etutoring.org
and selecting the Western eTutoring Consortium
when logging in.

For writing assistance, tutors offer advice and as-
sistance with revising, reorganizing, and elaborat-
ing drafts of papers, as well as with syntax, usage,
mechanics, citations, and documentation. Students
also come in to receive assistance with prewriting-
related tasks such as brainstorming ideas, outlining,
and locating research information, while others
come in to receive help with developing writing
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skills in general. Appointments can be scheduled
by contacting the Academic Success Center or
online through the Center’s web page.

The Academic Success Center is located in the
Thornton Center, room TD-434 on the Pasco cam-
pus. For more information, contact the Academic
Success Center at 509.542.4676 or visit the website
at columbiabasin.edu/asc.

Resource Center

The Resource Center is dedicated to assisting
students and community members in reaching
their personal and educational goals. The Resource
Centeris open to those who want to begin college
but are not sure how to get started, as well as, to
currently enrolled students who need assistance
to overcome obstacles that make reaching their
educational goals more difficult.

The Center offers support to qualified students
with disabilities, as well as financial resources and
support to low income students.

Services are offered in three major areas: disability
services, family services, and student assistance.

Disability Services

The Resource Center ensures that students and
community members with disabilities are given
an equal access to the educational opportunities
our college provides. Prospective and current
students, as well as community members needing
accommodations, should contact the Resource
Center to request services. Auxiliary Aids and
reasonable accommodations will be determined
based on each individual’s unique situation.

Contact us at 509.542.4412 or by email at rcdesk@
columbiabasin.edu. Relay Service for the Deaf and
Hard of Hearing: 1.800.833.6384.

Family Services

These are services available to low-income students
with families attending our college. Services include:
o Childcare assistance

 Holiday Adopt a Family Program

o Community Referrals

Student Assistance

Financial assistance is available to students attend-
ing CBC. These services include:

 Short-term emergency book and tuition loans
o Travel assistance

« Night taxi service

« Dial-a-Ride passes

The Resource Center is located in the Hawk Union

Building (HUB) on the Pasco campus. Contact us
at509.542.4412.

Office of Student Activities

The CBC staff members of the Office of Student
Activities supervise and serve as daily advisors
to the ASCBC Student Leaders. Student Activi-
ties works with student groups to develop and
plan cultural, social, recreational, and celebration
events to meet the needs of the student body.

Student-funded activities include intercollegiate
athletics, game room access, music, drama, and
various interest clubs.

Associated Students of
Columbia Basin College (ASCBC)

ASCBC is thrilled to have you as a member of our
student population! Your student government of-
ficers are available to help you during your college
experience. Stop by our office (upstairs in the HUB)
to learn about starting a club, sign up for Leader-
ship Council, and hear about upcoming student
events.We want to make sure that you get the most
out of your college experience. Have a great year!

ASCBC Clubs & Organizations

CBC has approximately 26 clubs and 12 athletic
and fine arts organizations focusing on sports,
arts, diversity, fun, travel, and morel!

Performing Groups

The Music department offers a number of vocal and
instrumental groups that students are encouraged
to participate in. Some of the ensembles are: Jazz
Ensemble, Concert Band, CBC Symphony Orchestra,
FreeForm (a vocal jazz group), Concert Choir, and
Chamber Choir. Participation in these groups may
require an audition. For detailed information, please
contact the Music department at 509.542.4772.

TheTheatre Arts department presents several plays
during the school year. All students are encouraged
to try out for parts in the plays or for positions on
the production staff.

Student Support Services

Student Support Services/TRiO (SSS) is a federally
funded project to help students graduate and
transfer to a university. Students may be eligible
for SSSifthey are a first generation college student
(neither parent has earned a bachelor's degree), are
financially limited, or have a documented disability.
SSS provides the following support:

o Academic advising

 Transfer planning

» Major and career planning

« Financial literacy and scholarship information
o Campus visits

» Coordination with the Resource Center

o Tutoring in math and science

Veterans Education &
Transition Services

The Veterans Education and Transition Services
(V.ETS.) office opened fall quarter, 2013. The VETS.
office supports student veterans in their transition to
(BC through academic advising, education benefits
certification, and mental health counseling. The
office hosts a variety of services including math
and English tutoring, a study table, and access to
computers. To learn more about student veterans
at CBC, visit columbiabasin.edu/veterans, or speak
to a member of the V.ETS. staff at 509.542.4280.
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Upward Bound

The mission of CBC's Upward Bound program is
to academically prepare low-income high school
students to become first-generation graduates of
post-secondary programs. Upward Bound students
participate in both summer and academic-year
programs. After graduation from high school, stu-
dents are eligible to enroll in the BRIDGE program
for their first summer of college course work.

Program Components:

e Tutoring

» Mentoring

e Advising

o Cultural Events

o College Visitations

o Pre-college Workshops

o Community Service

e Summer Instruction

Who is Eligible?

Students are eligible if:

o Theyare potential first-generation college graduates

o Theyareattending one of the target schools - Prosser,
Connell, Chiawana, Pasco

o Theirfamily income meets federal guidelines

o They are preferably in the ninth or tenth grade and
not yet in the twelfth grade

 Theyreceived no Fson their last semester's grades

o They have a strong desire for a college degree

The CBC Upward Bound project is 100 percent
federally funded at $357,583 annually to serve 83
participants from four high schools.

Assistive Technology Center

The Assistive Technology Center (ATC) ensures
students with a disability are given equal access
to education with the help of adaptive technol-
ogy. In the spirit of Section 508 and the Americans
with Disabilities Act (ADA), these technologies can
support a range of disabilities including, but not
limited to, deaf, hard of hearing, blind/low vision,
learning disabilities, and mobility impairments. ATC
provides a number of adaptive technologies: printed
materials in alternate formats such as braille, audio
or enlarged print text, captioned visual and audio
content, and more. ATC works collaboratively with
faculty to promote a Universal Design for Learning
(UDL) atmosphere for all students whether they
have a disability or not.We are located in the Lee R.
Thornton Center (S/T building) and can be reached
at 509.542.5529 or by email atc@columbiabasin.edu.




Student Resources

Planetarium

The Bechtel National Planetarium on the Pasco cam-
pus is the largest planetarium theater in Washington.
The Planetarium uses one of the Northwest's most
advanced projection systems to share the wonder
of science, technology, and the universe. Our goal
is to enrich education, research, and outreach in
astronomy, physics, and many other sciences for
communities in the lower Columbia Basin.

The Planetarium is used for all of CBC's astronomy
courses as well as for other student events, includ-
ing club ceremonies and movie nights. Field trips
for local K-12 classes are offered free of charge
every weekday, and other private organizations
may rent the facility for educational visits. Shows
for the public are held every Friday evening and
Saturday afternoon.

Public show schedules, ticket sales, and other
information can be found on the website at
columbiabasin.edu/planet.
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Safety & Security Information

Campus Safety & Security

Columbia Basin College strives to provide a safe
and secure environment for students, staff, and
visitors. The Campus Security department enforces
College parking and traffic regulations, provides
escorts, jump-starts vehicles, retrieves keys locked
in vehicles, maintains lost and found articles, and
assists local, state, and federal law enforcement
agencies.

Inan emergency, 911 is called. On-campus emer-
gency assistance is available by calling 509.542.4819
orext.7777. Atleast one parking or security officer
routinely patrols CBC facilities and parking lots
and provides emergency assistance as necessary.
Security officers have authority to request iden-
tification and to determine whether individuals
have lawful business at CBC.

Coordination With Law
Enforcement

CBC maintains close coordination with local law
enforcement agencies at all CBC locations and
activities. CBC's security officers have the same
arrest capability as a citizen. Criminal incidents are
referred to the local police who have jurisdiction
on the CBC campus. All College personnel and
students should immediately report any crime,
suspicious circumstance/person, or emergency
tothe 911 Dispatch Center or to the CBC Security
department at 509.542.4819 or via the Crime In-
cident Report form located on the CBC website at
columbiabasin.edu/asafercbc. Prompt reporting
will assure timely warning notices on campus and
timely disclosure of crime statistics.

Contact Campus Security if you:

o Are a victim of a crime that has occurred on
campus

o See a suspicious activity or a suspicious vehicle
on campus

o Have information about a theft of property

e Have beeninvolved in an auto accident or have
witnessed one

o Smell smoke or fumes inside a building

o See smoke or flames inside a building

e Have been injured and/or need first aid

» Notice any other safety or security related
problems

Campus Security Act

The Department of Education and the Jeanne Clery
Act require all colleges to provide information to
students and employees about its campus safety
policies, procedures, and statistics on certain crimes
in an Annual Security Report. CBC has developed
a protocol with area law enforcement agencies
to report and obtain data for the Annual Security
Report that is required for both on-campus and
off-campus locations owned or operated by the
College and occurring on adjacent public property.
These statistics can be located at the following
website: columbiabasin.edu/safety.

Printed copies of this report are available by request
from CBC Security. The report on safety and crime
statistics also is available by contacting: Columbia
Basin College Vice President for Administrative
Services, 2600 North 20th Avenue, MS-A13, Pasco,
WA, 99301, 509.542.4408.

Safety Alerts

In the event that a situation arises, either on-or
off-campus, that, in the judgment of the Presi-
dent’s Cabinet and the Campus Security office,
constitutes an ongoing or continuing threat, a
campus wide timely warning will be issued. The
notification could be in the form of media alerts
(TV/radio), social media posts (Facebook/Twitter),
email, text messages, posters/flyers, and/or notices
in the student bulletin. Sign up for emergency
notifications via email and/or text message at
columbiabasin.edu/ens.

Disciplinary Action

Any student who commits an act in College facilities,
which is punishable as a misdemeanor or a felony,
such as sexual assault, under Washington state law,
may be subject to appropriate disciplinary process
procedures. These proceedings may include the
opportunity of the accused and accuser to have
others present during a disciplinary proceeding
and notification of the final determination resulting
from the proceeding.

Sexual Offender Notification

Sexual offenders, Level |, I, and Ill, are required by
law to register with the county sheriff in the county
where they reside. The law requires that they also
inform the county sheriff if they register for school.
The county sheriff, in turn, is required to notify the
school of any Level Il or Il sex offender who may
have registered to attend classes. Any sex offender
who wants to enroll at CBC must meet with the
Assistant Dean for Student Conduct prior to the
start of their first classes. These notifications are
intended to inform the campus community and to
promote personal safety rather than create panic.

(CBCis bound by state law to be an open door admis-
sion institution and only in those situations where
a prospective or enrolled student is determined to
be disruptive to the educational environment or
would not benefit from enrollment will admission
be denied or revoked.

Notifications of sex offenders enrolling at CBC are
received from the Franklin or Benton County Sheriff's
Department and are sent to CBC's Campus Security
office or the Vice President of Student Services and
the Assistant Dean for Student Conduct. Notification
to the College community will be made pursuant
to CBC's Sexual Offender Notification Procedure
which can be located at columbiabasin.edu/safety.
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Title IX

CBC is committed to fostering a safe, productive
learning environment. Title IX and our Non-
Discrimination & Harassment Policy prohibit
discrimination on the basis of sex, which regards
sexual misconduct — including harassment,
domestic and dating violence, sexual assault, and
stalking. We understand that sexual violence can
undermine students’ academic success and we
encourage students who have experienced some
form of sexual misconduct to talk to someone about
their experience, so they can get the support they
need. The College offers information and referral
for victims of sexual misconduct. Victims of sexual
misconduct on any College-owned or leased facil-
ity are encouraged to report the incident as soon
as possible to the Title IX Coordinator or Deputy
Coordinator in the Human Resources office in the
A building or at 509.542.4407.

Severe Weather

Although it is rare, if you suspect that CBC may
be closed, please check one of these resources:

o (BCEmergency Notification System (ENS): sign up
(columbiabasin.edu/ens) to receive emergency
notifications via email and text messaging

o | ocal media outlets (radio stations and television
news)

o Flash Alert: flashalertnewswire.net

o (CBC homepage: columbiabasin.edu

o (BC Facebook: facebook.com/columbiabasin-
college

o (CBC readerboards

e CBC main line: 509.547.0511; if the College is
closed, the message will state that CBC is closed

Information will only be posted or announced
if CBC should close. That determination is made
by 6 a.m., after area roads have been driven and
information obtained from weather reporting
services. Employees and students are expected
to use reasonable judgment regarding traveling
in inclement weather/adverse road conditions.


http://www.columbiabasin.edu/asafercbc

Graduation Information

Graduation

Candidates for degrees, certificates, and diplomas
should meet with their Counselor, Completion
Coach, or program advisor at least two quarters
prior to the anticipated completion date. During
the last and next to last quarter in which all re-
quirements are being completed, students must
formally apply for graduation.

Graduation applications for transfer degrees are
available from a Counselor/Completion Coach
in the Counseling/Advising Center. Graduation
applications for the Associate in Applied Science
degrees and certificates are available from program
department advisors. All graduation applications are
available online at columbiabasin.edu/gradapps.
Students may graduate at the end of any quarter.

To be approved for graduation, a student must:

o Complete all degree/certificate program require-
ments.No one course can fulfill two distribution
requirements within a degree.

o Complete at least one-third of the credits required
for a degree or certificate in residence at CBC.

e Earn a cumulative GPA of 2.0 or better in all
courses applied to a degree or certificate, includ-
ing credits transferred from other colleges.

o Earnaminimum cumulative GPA of 2.0 or better
in all courses taken at CBC.

o Farn a minimum combined cumulative grade
point average of 2.0 or above in all college-level
courses taken at CBC and transferred from other
colleges.

Catalog Option Policy

Students applying for graduation must comply
with the requirements of the College catalog.
Students may apply for graduation under the
catalog in effect at the time of enrollment or any
subsequent catalog, provided the student does
not drop out from CBC for a period of more than
four consecutive quarters (including summer
quarter). Students who drop out for a period of
more than four consecutive quarters (including
summer quarter) have the option to apply for
graduation under the catalog in effect at the time
of re-enrollment or any subsequent catalog. They
may not apply for graduation under any catalog
that was in effect prior to the re-enrollment. There
is a one-year limitation of completing a degree
under the catalog in effect at the time they last
attended CBC for students transferring back credits
from another college to complete a degree at CBC.

Transfer Policy

Students who transfer from CBC before successful
completion of an associate degree may qualify
for reverse articulation when the following has
been met:

e Student completes a graduation application
with a CBC counselor/advisor.

« CBC degree requirements are successfully
completed within four consecutive quarters
of leaving CBC.

o Student ensures that all official transcripts are
sent from other colleges to CBC for evaluation
of transference of credits.

« Student contacts Student Records department to
update personal information prior to processing
graduation application.

Degrees

General Description

The liberal arts have played an important role in
the academic life of Columbia Basin College since
the founding of the College. The Associate in Arts
and Sciences (AA) degree is a direct transfer degree
(DTA) designed for students who plan to transfer
to a four-year institution after completing the
first two years of study at CBC. This degree meets
the Inter-college Relations Commission (ICRC)
guidelines for direct transfer degrees. If admitted
to an institution subscribing to these guidelines,
the degree holder will be granted junior status
and will have fulfilled most of the lower-division
general education requirements of baccalaureate
degree programs offered by many public and inde-
pendent colleges and universities in Washington
state. Students are encouraged to meet with their
advisors early in their academic planning to review
the degree options listed below and design a plan
that best fits their educational and transfer goals.

As a result of the work by members of the Wash-
ington community and technical college system
and the public baccalaureate institutions, the
Major Related Program (MRP) agreements were
developed. These direct transfer agreements place
transfer students from community colleges on
comparable footing with direct entry counterparts
at four-year institutions within Washington state.
Students who complete the requirements for an
MRP will have satisfied the lower division general
education (or core) requirements and lower divi-
sion math and science requirements to the same
extent as direct-entry university students pursuing
similar goals.

The Associate in Science Transfer (AS-T) degree is
based upon an agreement between CBC and many
colleges and universities in the state of Washington.
This degree is an efficient pre-designed educa-
tional path for students who wish to complete a
baccalaureate program in several of the science
fields. The AS-T will not substitute for many of the
general university requirements, but will allow CBC
students to enter a participating four-year college
or university with 90 credits, junior standing, and
the majority of major prerequisites completed.
Students completing the degree must be prepared
to complete any remaining general education
requirements along with remaining program or
graduation requirements during their junior or
senior year of academic study.

The Associate in Applied Science (AAS) degree is
earned by students who complete a prescribed
two-year professional/technical program with a
cumulative GPA of 2.0 or above. The AAS degree
is not designed for transfer, although some classes
may be accepted for transfer by baccalaureate
degree institutions.
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Bachelor of Applied Science
(BAS) Degrees

Minimum of 180 credits

Columbia Basin College currently offers three
Bachelor of Applied Science degrees that include
Applied Management, Project Management, and
Cyber Security. Bachelor of Applied Science degrees
are designed to expand career opportunities. Ad-
ditional BAS programs are being added and may
be available after the publication of this 2016-2017
catalog. Check with your advisor for additional
degree programs.

The Applied Management BAS (BAS-AM) degree
offers students a chance to take 300- and 400-level
business classes without the traditional business
prerequisites. The ideal Applied Management can-
didate is someone who has a workforce degree and
is seeking career advancement into a management
position. The management curriculum is designed
to teach business theory within the context of real
life work place. The Applied Management program
also offers a Healthcare Administration and an
Agribusiness concentration.

The Bachelor of Applied Science in Cyber Security
(BAS-CS) is designed for two-year Computer Science
graduates to continue to build their cyber security
skills. The degree offers students a chance to take
300- and 400-level cyber security classes and to
prepare for a career in the rapidly growing field of
cyber security. The ideal BAS candidate is someone
who has a cyber security two-year degree or other
two-year computer science degrees. The upper
division cyber security courses collectively build on
other lower division computer science and cyber
security courses and degrees to meet the needs of
businesses and organizations to protect computer
networks, intellectual property, infrastructure such
as the SmartGrid, etc.

The Project Management Bachelor of Applied Sci-
ence (BAS-PM) degree provides knowledge and skills
in project management, including fundamentals
(e.g, initiating, planning, execution, monitoring, and
control), as well as scheduling software, procure-
ments and contracts, managing human resources,
and risk management. The degree incorporates a
hands-on, practical application approach and uses
experienced project management practitioner
perspectives in the development and execution
of a project. The BAS degree uses a building block
approach of a one-year certificate and two-year
Associate in Applied Science degree, where each
added step in the education builds on and rein-
forces the earlier knowledge, skills, and experiences
culminating in a Bachelor of Applied Science in
Project Management.

The general education courses are specifically
designed to support the applied and project man-
agement programs and the cyber security programs
in the areas of applied economics, professional
ethics, technology, environmental principles, and
the changing diversity of the 21 century worker.
Integrated in the course work is the use of tech-
nology, sustainability concepts, teamwork skills,
and applied ethics across the curriculum. Refer
to the degree outline in the Degree & Certificate
Requirements section in the 2016-2017 catalog.



Graduation Information

Direct Transfer Agreements

All degree requirements are listed in the Degree
& Certificate requirements section of this catalog.
It is important that students refer to the specific
degree outlines and work closely with a Counselor or
Completion Coach at CBC to assist in choosing the
appropriate degree to meet their educational goals.

Associate in Arts and Sciences
(AA) Degree (DTA)

An Associate in Arts and Sciences (AA) degree
is recommended for students who have not yet
decided the field they will enter or the four-year
institution they will attend. It gives students the
broad background they need before beginning
more specialized, upper-division courses and
indicates to the transfer institution that a student
has completed a two-year liberal arts program.
Refer to the specific degree outline located in the
Degree & Certificate Requirements section within
this catalog. Students are advised to work closely
with an advisor from Columbia Basin College.

For students who have selected a major and identi-
fied the four-year institution they plan to attend,
the AA degree is also recommended and may be
tailored to fulfill most pre-program, lower-division
requirements. This option provides students an
opportunity to prepare for a specific professional
area of study, such as architecture, education, art, or
music, and, thereafter, transfer to a specific college
or university. Students are required to complete all
of the AA degree requirements listed in the specific
degree outline located in the Degree & Certificate
Requirements section within this catalog and are
strongly advised to work closely with an advisor from
CBCand an advisor from the transfer baccalaureate
institution to ascertain limits on transferability of
community college credits and appropriate course
selection for the major.

Associate in Arts and Sciences
(AA) Degree (DTA) - With
Emphasis

An Associate in Arts and Sciences degree (DTA)
with an emphasis (Option C) is recommended
for students who have decided on a major but
have not identified the four-year institution they
will attend. This degree is designed to satisfy most
or all of the specific pre-program major require-
ments of most baccalaureate institutions. Please
refer to the degree outlines located in the Degree
& Certificate Requirements section of this catalog
and work closely with an advisor from Columbia
Basin College.

Associate in Math Education
(DTA)

The Associate in Math Education degree is a direct
transfer agreement and was created to aid students
interested in careers as secondary math or science
teachers. Future secondary teachers must pursue a
major in their field as well as fulfill entrance require-
ments into a school of education. As a result, there
is little room for electives. This degree is intended
toinsure that graduates of Columbia Basin College

are as well prepared as their counterparts at four-
year colleges. The transferability of this degree is
backed by a statewide articulation agreement with
teacher-training universities. This degree will fulfill
the general education requirements at the public
Washington state transfer institutions. Apart from
the requirements embedded within the degree,
it is recommended that students check specific
requirements of their intended transfer schools.
This is especially true of the area of field experience,
since teacher certification institutions vary in terms
of the quality and quantity of experience required.
Please refer to the specific degree outline located
in the Degree & Certificate Requirements section
of this catalog and work closely with an advisor
from CBC and the transfer baccalaureate institution.

Associate in Business Degree
(DTA/MRP)

The Associate in Business degree is a direct transfer
degree and is generally pursued by students who
plan to transfer to a four-year university as a busi-
ness major after completing their first two years
at Columbia Basin College. It is designed to meet
the distribution requirements at four-year institu-
tions in Washington state, by fulfilling the general
requirements taken by first-year and second-year
students.The degree also indicates that a student
has completed a two-year business program, which
may be of value to career or lifetime goals. Refer to
the degree outline located alphabetically within
the catalog and work closely with an advisor from
CBC and the transfer baccalaureate institution.

The Associate in Arts and Sciences in Business (DTA/
MRP) can be earned through CBC's Competency-
Based Education (CBE) program, a completely
online, self-paced program. Students work through
competencies taking advantage of prior experi-
ence in work or life where appropriate. There is a
formal application to the program and students
enroll in six-month terms. Along with instructors,
a completion coach is dedicated specifically to
assist students with progress toward the degree.
For more information, visit columbiabasin.edu/
cbe or email che@columbiabasin.edu.

Associate in Science - Transfer
Degree (AS-T)

For most students majoring in engineering and
science, the Associate in Science — Transfer de-
gree works best. The AS-T is not a Direct Transfer
Agreement and therefore does NOT guarantee
that the student has met the general education
requirements at the receiving institution. Provided
proper courses are taken, the degree holder should
be ready to enter his or her program with junior
standing at the transfer institution.

There are two tracks to this degree. One track
is for students majoring in biological sciences,
chemistry, environmental science, geology, or
earth science. The second track is designed for
students majoring in engineering, computer sci-
ence, physics, or atmospheric sciences. Both tracks
are part of a transfer agreement, which includes
priority admission for resident transfer students to
any of the state-funded baccalaureate institutions.
Refer to the degree outline located alphabetically
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within the catalog and work closely with an advi-
sor from Columbia Basin College and the transfer
baccalaureate institution.

Associate in Applied Science
Degree (AAS)

The Associate in Applied Science (AAS) degree is
earned by students who complete a prescribed
two-year professional/technical program with a
cumulative GPA of 2.0 or above. Thirty-three per-
cent of required degree credits must be earned
at Columbia Basin College. The AAS degree is not
designed for transfer, although some classes may
be accepted for transfer by baccalaureate degree
institutions. Refer to the specific degree outlines
located in the Degree & Certificate Requirements
section of this catalog and work closely with a
program advisor from CBC.

Certificates

General Studies Certificate
Minimum 90 credits

The General Studies Certificate is earned by
students who have successfully completed 90 or
more quarter credits in courses numbered 100 or
above with a minimum 2.0 grade point average
and do not qualify for a degree. A minimum of 30
credits must be earned at Columbia Basin College.
Substitutions of program and graduation require-
ments must be recommended by departmental
faculty and the divisional dean and be approved
by the Admissions/Graduation Committee. Stu-
dents earning a General Studies Certificate with
aminimum 90 credits are eligible to participate in
the commencement ceremony and may qualify
for honors designation.

One-Year Certificate
45-89 credits

Certificate programs are designed to provide
recognition for students who have not completed
an Associate in Applied Science degree but are
interested in training and instruction in specialized
areas. One-Year Certificates incorporate specific
general education requirements, as well as the
core course content. Students earning a One-
Year Certificate with 45-89 credits are eligible to
participate in the commencement ceremony and
may qualify for honors designation.

Certificate
20-44 credits

Certificate programs are designed to provide
recognition for students who have not completed
an Associate in Applied Science degree but are
interested in training and instruction in special-
ized areas. Certificates contain the core course
content but do not contain the requisite number
of general education credits. Students earning a
Certificate with 20-44 credits do not participate
in the commencement ceremony or qualify for
honors designation.



Graduation Information

Short-Term Certificate

0-19 credits

Short-term certificates recognize students' mastery
of information and skills important to employment
and career advancement. Students earning a
Short-Term Certificate with 0-19 credits do not
participate in the commencement ceremony or
qualify for honors designation.

Specialized Transfer
Assistance

Washington State University Tri-
Cities at Columbia Basin College

Columbia Basin College students and staff seeking
information about transferring to Washington State
University Tri-Cities through the BRIDGES program
can meet with WSU Tri-Cities advisors located in the
Transfer University office. BRIDGES is a coordinated
bachelor's degree program partnership between CBC
and WSU Tri-Cities offering students a continuous
pathway to one of 18 bachelor degree programs. An
important component of this program is the inte-
grated advising that occurs between CBC students,
Counselors, and WSU Tri-Cities academic advisors
utilizing Plans of Study to keep students on track
toward a bachelor’s degree. On the CBC campus,
academic advisors share transfer information via
office visits, campus information tables, “Future
Cougs"FYI modules, and collaborative workshops.

To meet with a CBC advisor about your CBC degree
options and requirements or to schedule an ap-
pointment with a visiting WSU Tri-Cities academic
advisor about BRIDGES, contact CBC Counseling/
Advising Center, 509.542.5505. To learn more
about the BRIDGES program, visit columbiabasin.
edu/bridges.

Heritage University at Columbia
Basin College

Heritage University offers rigorous, relevant, and
responsive academic programs in the Tri-Cities
through a convenient evening and weekend model.
With a strong liberal arts environment that stresses
academic excellence, cross-cultural learning, and
the development of the whole person, Heritage
University provides professional and career-oriented
programs to prepare students for life and work.
Program advisors are available to meet with inter-
ested students at the Heritage at CBC office in the
Thornton Center.

For more information:

Dr. Marisol Rodriguez-Price, Regional Director
509.542.5506 or tricities@heritage.edu
Heritage at CBC office

Thornton Center, room $S345

2600 N. 20th Ave., Pasco, WA

Heritage Undergraduate

Degrees

« Bachelor of Arts in Education, Elementary Educa-
tion (K-8)
» ELL Endorsement
» Bilingual Endorsement

o Bachelor of Social Work

o Bachelor of Criminal Justice

« Bachelor of Science in Accounting

o Bachelor of Arts in Chemistry

Heritage Graduate Degrees

o Master of Education
» Teacher Leadership

o ProTeach Portfolio Support

o Educational Administration

e Master in Teaching (K-8), for individuals with a
bachelor's degree seeking a teaching certificate

www.heritage.edu - 1.888.272.6190

alternative media by request.

Columbia Basin College complies with the spirit and letter of state and federal laws, regulations and executive orders pertaining to civil rights, equal opportunity and affir-
mative action. CBC does not discriminate on the basis of sex, race, color, national origin, religion, age, marital status, physical, mental or sensory disability, sexual orientation
or Vietnam veteran status in its educational programs or employment. Questions may be referred to Camilla Glatt, Vice President for Human Resources & Legal Affairs, 509.
542.5548. Individuals with disabilities are encouraged to participate in all college sponsored events and programs. If you have a disability and require an accommodation,
please contact the CBC Resource Center, 509.542.4412 or the Washington State Relay Service for the Deaf and Hard of Hearing at 1.800.833.6384. This notice is available in

Community College District #19 provides equal opportunity in education and employment and does not discriminate upon the basis of race, color, national origin, sex
or handicap in accordance with Title VI of the Civil Rights Act of 1964, Title IX of the Educational Amendments of 1972 and Section 504 of the Rehabilitation Act of 1974.

Every effort is made to provide accurate information. Policies, class and fee information contained herein, however, may have changed subsequent to the time of publication.
Students are therefore advised to consult with the counseling office or with the appropriate college division for any possible corrections or revisions.
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Instructional Divisions

At Columbia Basin College, as at most colleges and universities, instructional departments offer areas of study (e.g., English, sociology, and physics). Related
departments are combined into larger divisions (e.g., Arts & Humanities, Health Sciences, Math & Science). The outline below shows CBC's division structure.
Students who have questions about the subject matter, requirements, permission to register, etc, for a particular course or program of study are encouraged
to contact the appropriate department or the division office.

Arts & Humanities
Division Office: P100

Phone: 509.542.5531

Email: brckay@columbiabasin.edu
Dean: Bill McKay

Instructional Programs
e Communication Studies
e English

* Music

* Reading

e Theatre

e Visual Arts

Transitional Studies
Division Office: A227

Phone: 509.542.4562

Email: dlarios@columbiabasin.edu
Associate Dean: Daphne Larios

Instructional Programs
e Adult Basic Education/GED®
Early Childhood Education
Education
English as a Foreign Language
English Language Acquisition (ELA)
High School Equivalency Program (HEP)
High School Academy (HSA)
Integrated Basic Education Skills Training (I-BEST)
High School 21+ (HS21+)

Business

Division Office: B119

Phone: 509.542 4863

Email: dmeadows@columbiabasin.edu
Dean: Deborah Meadows

Instructional Programs
e Accounting
* Applied Management
¢ Business
e Economics
* Healthcare Administration
* Project Management

Computer Science, Engineering,
& Career Technical Education

Division Office: CTE 101E

Phone: 509.542.4542

Email: jthatcher@columbiabasin.edu
Dean: Janese Thatcher

Instructional Programs

* Aerospace Machine Maintenance
Apprenticeship
Automotive Technology
Blueprint Reading
Commercial Drivers License
Computer Applications
Computer Science
Computer Science Information Technology
Cyber Security
Electronics
Engineering Technology
Industrial Drawing

e Industrial Hygiene Technology
Industrial Technology
Instrumentation and Control
Maintenance

Manufacturing Technology
Non-Licensed Operator
Nuclear Technology

Radiation Protection Technician
Technical Education

Welding Technology

Health & Physical Education

Division Office: P100

Phone: 509.542.5531

Email: brckay@columbiabasin.edu
Dean: Bill McKay

Instructional Programs
* Health Education
* Physical Education
* Physical Education Professional

Health Sciences

Division Office: HSC 210

Phone: 509.544.8302

Email: mhoerner@columbiabasin.edu
Dean: Mary Hoerner

Instructional Programs
* Dental Hygiene

* Diagnostic Ultrasound Technology

e Emergency Medical Services-CPR

* Emergency Medical Technician

e Fire Science

e Firefighter |

* Health Sciences

* Healthcare Central Service Technology
* Medical Assistant

* Medical Imaging Technology

* Medical Records & Healthcare Information
* Nuclear Medicine Technology

¢ Nursing

* Nursing Assistant

e Paramedic

e Phlebotomy

* Radiologic Technology

Surgical Technology

Library, Instructional Support, &

Competency Based Education
Division Office: Library

Phone: 509.542.4382

Email: mmcburney@columbiabasin.edu
Dean: Melissa McBurney

Instructional Programs
* Competency Based Education (CBE)

31

Math & Science

Division Office: 5202

Phone: 509.542.4881

Email: ccrawford@columbiabasin.edu
Dean: Curtis Crawford

Instructional Programs
e Agricultural Food Systems

Agriculture

Astronomy

Biology

Chemistry

Environmental Science

General Engineering

Geology

Horticulture

Mathematics

Nutrition & Food Science

Physical Geography

Physics

Student Services

Division Office: HN-146

Phone: 509.542.4595

Email: Ischumacher@columbiabasin.edu
Associate Dean: Lane Schumacher

Instructional Programs
e First Year Introduction
* Human Development

Social Sciences, World

Languages, & Assessment

Division Office: L010G

Phone: 509.542 4614

Email: mhansen@columbiabasin.edu
Dean: Monica Hansen

Instructional Programs
e Anthropology
Arabic
Chinese
Criminal Justice and Forensics
Cultural Geography
French
Hebrew
History
Human Services
Intercultural Studies
International Studies
Japanese
Latino & Latin American Studies
Philosophy
Political Science
Psychology
Race, Ethnicity, & Immigration
Russian
Social Science
Sociology
Spanish
Women’s Studies



Course Prefix & Department Titles

Course Prefix Department Title
ACCTand ACCT&. . . . . . . . ... Accounting
ABE . . . . ... ... .. Adult Basic Education
APM . .. ... .... Aerospace Apprenticeship
AMM. . . . . . . Aerospace Machine Maintenance
AFS . . ... ... Agricultural Food Systems
AG. . . . ..o Agriculture
ANTHandANTH& . . . . . . . .. Anthropology
AMGT. . . . . ... ... Applied Management
ARAB. . . . . ..o Arabic
3 Art, Visual
ASTRandASTR&. . . . . . . . . .. Astronomy
AMT . . . ... ... .. Automotive Technology
BAS . . . ... ... Bachelor of Applied Science
BIOLandBIOL& . . . . . ... .... Biology
BPR . . . ... ...... Blueprint Reading
BUSandBUS& . . . . . . . ... .. Business
(HEMand CHEM& . . . . . . . . .. Chemistry
CHINand CHIN&. . . . . . ... ... Chinese
oL ... Commercial Drivers License
(MSTand (MST& . . . . . . Communication Studies
GRE. . . ... ..... Community Education
GBE .. ... .. .. Competency-Based Education
CA. . .o oo Computer Applications
Sand(CS&. . . . ... ... Computer Science
air .. Computer Science Information Technology
UandC&. . . . . .. Criminal Justice and Forensics
GIA . ... (yber Security
DHYG. . . . . . . . ... .. Dental Hygiene
DUTEC . . .. .. Diagnostic Ultrasound Technology
ECED and ECED&. . . . . . Early Childhood Education
ECON. . . .. ... ....... Economics
EDUCandEDUC& . . . . . . . . .. Education
ELT. . ... ... o Electronics

Course Prefix Department Title
EMS . . . . ... Emergency Medical Services-CPR
EMT . . . ... .. Emergency Medical Technician
ENT . ... ... .... Engineering Technology
ENGLandENGL& . . . . . . . . . .. English
EFL. . . . . . ... English As A Foreign Language
ELA . ........ English Language Acquisition
ENVSandENVS& . . . . . . Environmental Science
FS. oo oo Fire Science
FCA . ... ... ... .... Firefighter |
FYl. .. ..o oo First Year Introduction
FRCHandFRCH& . . . . . . . . . .. French
ENGRandENGR& . . . . . . . General Engineering
GED®. . . . . . ... .. General Education Degree
GEO . . . ... ... ... Geography
GEOLandGEOL&. . . . . . . . . . .. Geology
HE. . . . .. ... .. ... Health Education
HSC . o o o oo oo Health Sciences
HGAD. . . . ... ... Healthcare Administration
HCST . . . . .. Healthcare Central Service Technology
HEB . . . . . ... ... ... Hebrew
HISTandHIST& . . . . . . . . .. .. History
HORT. . . . . ... ... ... Horticulture
HDEV. . . . . . . .. Human Development (HDEV)
HS. . . . .o oo oo Human Services
DRW. . .......... Industrial Drawing
HT. . . ... .... Industrial Hygiene Technology
INT. . ... .. ..... Industrial Technology
c. ..., Instrumentation and Control
s, ... .00 Intercultural Studies
JAPN& . . ... Japanese
MNT . . . .o Maintenance
1 Manufacturing Technology
MATHand MATH& . . . . . . . .. Mathematics

Course Prefix Department Title
MA. . . oo Medical Assistant
IMAGE . . . .. ... Medical Imaging Technology
MRHI. . . . . Medical Records & Healthcare Information
MUSCandMUSC& . . . . . . . . ... Music
NOP . . . .. ... ... Non-Licensed Operator
NMTEC . . . . . . .. Nuclear Medicine Technology
NT. . ..o oo oL Nuclear Technology
NRS . . . . . .. o Nursing
NA. . . ..o Nursing Assistant
NUTR& . . . . ... ... .... Nutrition
PMD . . . . . .. ..o Paramedic
PHILandPHIL& . . . . . . . . . .. Philosophy
PHLEB . . . . ... ... ... Phlebotomy
PE. . ... .. ...... Physical Education
PEC . . ... ... Physical Education Professional
PHYSandPHYS& . . . . . . . .. .. Physics
POLSandPOLS&. . . . . . . . . Political Science
PROJ. .. ... ..... Project Management
PSYCandPSYC&. . . . . . . . . .. Psychology
RPT . . . ... .. Radiation Protection Technician
RATEC. . . . . . . .. .. Radiologic Technology
RDG . . . .. ... .. ... ... Reading
RUSS& . . . . . . . ... ... Russian
SNR . . . Senior Citizen
SSCl .. Sodial Science
S0CandSOC&. . . . . ... .... Sociology
SPANandSPAN& . . . . . .. .. .. Spanish
SURG. . . . ... .. ... Surgical Technology
EDUT. . . . . ... Technical Education
DRMAandDRMA&. . . . . . . . . .. Theatre
WT. . . ... ... ... Welding Technology
WS. . . .. ..o Women's Studies
WKSP. . . . . .. .. ... ... Workshop
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academic concentration

Specialization in one academic discipline or
field of study is called academic concentration.
See also major.

academic year
Usually this refers to the September-June school
year. In some cases it refers to the entire year.

accreditation

Certification that a school or an instructional
program meets standards set by an outside
reviewing organization. Many forms of financial
aid are available only to students attending ac-
credited institutions.

admission

Approval for a student to attend an educational
institution. The admission process usually involves
an application and may require transcripts or
other supporting documents.

application

The first step in requesting admission to an in-
stitution of higher education. Usually there is a
form to fill out by a certain deadline; sometimes
there is an application fee to pay.

articulation

A formal agreement between high schools and
colleges or between community/technical col-
leges and baccalaureate institutions, designed
to make it easy for students to move from one
educational level to the next without any gaps
or repetition in their coursework.

assessment

A method of determining a student’s knowledge
or skill level, such as an exam, often taken to find
his or her best placement or starting level in a
series of courses in English, world languages,
math, or science. At CBC, assessment also refers
to determining skills and abilities as learning
outcomes in the college’s general education
program.

associate's degree

Adiploma earned after successfully completing
a required program of study in a community or
technical college. It typically requires 90 or more
credits and takes two years of full-time study. Some
associate degrees enable students to transfer to
baccalaureate colleges and universities, others
prepare students to go right into the workforce
in a professional/technical field.

audit

A student who audits a course formally registers
foritand attends class sessions but earns no credit
and has no obligation to complete homework
projects or take tests.

baccalaureate or bachelor’s degree

A college degree which can often be earned by
following a four-year instructional program. A
baccalaureate institution, sometimes informally
called a“four-year college,’is a college or univer-
sity which is entitled to grant a baccalaureate or
bachelor’s degree.

basic skills

Usually refers to a level of competency—specifi-
cally in reading, writing, and mathematics—which
is required for successful college-level work in all
fields of study.

campus
The land and buildings that a college or university
uses for instruction or student services.

catalog

A comprehensive resource published which lists
college regulations, program and course descrip-
tions, degree and graduation requirements, transfer
requirements, and other essential information.

CBE (competency-based education)

A self-paced program in which students work
through competencies based on prior work or
life experience to earn credit toward a degree.

certificate

A document granted by a college or univer-
sity indicating that a student has successfully
completed specified courses and requirements
(compare with degree, which usually requires
more time and coursework).

class

(1) A specific group of students meeting for
specific instructional purposes. It can mean the
whole series of scheduled meetings ("Dr. Owen
is teaching two English Composition classes this
quarter”) or just one session (“we had a guest
speaker in my Economics class today”).

(2) Often means the same as course (“she’s taking
classes in Welding Technology”).

(3) A group of students who start at a school
together and expect to complete their studies
at the same time (“he’s in the graduating class
of 2017").

class schedule

(1) A publication listing detailed course and
section information (days, times, room numbers,
etc,) for a specific semester or quarter.

(2) The specific courses that an individual student
is taking or plans to take for a given semester
or quarter.

college-level study

Curricula and instruction that assume the student
has already mastered certain skills and abilities
and has the level of commitment needed
for postsecondary school work. Compare to
developmental-level study. At CBC, college-level
courses are numbered 100 or above.

commencement

The ceremony at the end of an academic year
when students receive their degrees or diplomas
(compare to graduation).

common course numbering

The Common Course Numbering system identi-
fies courses that are commonly shared among
Washington community and technical colleges.
Visit columbiabasin.edu/ccn for more information.

competency

In “‘competency-based” courses or instructional
programs, students must demonstrate certain
skills and abilities (instead of just earning passing
grades in classes) before moving from one level to
the next or earning the final certificate or degree.

completion coach

A member of the college faculty or staff who as-
sists students with planning quarter or semester
schedules as well as their overall programs of
study. Completion Coaches may also help with
career planning. See also counselor.
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counselor
A member of the college faculty who has special
training in guidance and who assists students in
academic or personal matters. See also comple-
tion coach.

course
(1) Often means the same as class.

(2) A planned sequence of instruction in a par-
ticular topic; may include class meetings, lectures,
readings, demonstrations, exercises, assignments,
examinations, etc,; offered repeatedly to different
groups of students.

credit

A unit of measure for college work. Generally
speaking, one credit hour represents one hour
of classroom instruction each week for one
term, plus the study time, homework, etc. that
go along with it.

credit load
The total credit value of the courses a student is
currently enrolled in.

curriculum (plural: curricula)

(1) An established sequence of information to
be learned, skills to be acquired, etc. in a specific
course or in a complete instructional program.
(2) Collectively, all the courses offered by a de-
partment, division, or college.

dean

An academic administrator or official at a school,
college, or university, especially one with respon-
sibility for students or faculty.

degree

A rank conferred by a college or university
and earned by a student who has successfully
completed specified courses and requirements
(compare with certificate, which usually requires
less time and coursework).

department

An organizational unit within a college or uni-
versity, offering courses about closely related
topics (at a small school there may be one world
languages department, at a large school there
may be separate departments for Spanish, French,
Japanese, etc).

developmental-level study

Instruction that helps students improve their
English and math abilities and prepare them for
college-level study. At CBC, developmental-level
courses are numbered 99 or below.

diploma

An official document issued by a college or
university indicating that a student has earned
a certain degree or certificate.

discipline

(1) A subject; field; branch of knowledge or
learning ("he teaches in the related disciplines
of physics and astronomy”)

(2) Orderly behavior (“instructors are responsible
for maintaining discipline in their classrooms”)
(3) Correction or punishment for disorderly
behavior (“she disrupted the class repeatedly,
so the college will begin disciplinary action”).
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distance learning or distance education
Instruction which does not require students to
come to the campus; can include correspondence
courses, televised or videotaped lectures, online
courses (Internet and email), etc.

distribution requirements

Course requirements included in aninstructional
program to make sure that the student is well-
rounded and gains some perspective outside
his or her specific focus or major.

division

An organizational unit within a college or university
consisting of two or more related departments.

drop

To cancel registration in a course after enrolling
into it. Students often add and drop courses
before settling on a class schedule for a particular
quarter. See also withdrawal.

ELA (English Language Acquisition)
Usually refers to developmental-level instruction
in English language skills for non-native speakers.

elective

A course that is not required for a particular
instructional program. Many programs require
a certain number of elective credits, and many
recommend certain electives for students to
choose from.

enrollment

(1) The process of signing up and paying for
courses. See also registration.

(2) The total number of registered students
attending classes in a particular instructional
program or the whole school.

entry code

The five-digit number students get from the
division office allowing them to register for a
class that requires prerequisites or “permission
of instructor!"at a school.

evaluation

(1) The process and standards by which an instruc-
tor judges a student’s work and assigns a grade.
(2) At CBC, the process of determining that a
student has met all requirements to complete
a degree or certificate and is ready to graduate.

faculty

The instructors or teaching staff at a school. At
CBCG, librarians and counselors are considered
faculty members along with classroom instructors.

final exam or finals

Final exams are held the last week of each quarter
for credit students. The final examination shall
make up no more than 33% of your grade.

finals week

The last week in the academic quarter in which
final exams are given. Normal class schedules
often vary during finals week. Exam schedules are
published in the academic calendar every quarter.

financial aid

Money available from various sources to help
students pay college expenses. These funds come
as loans, grants, or scholarships from the state or
federal government or other organizations. Work
Study is also a form of financial aid.

FAFSA (Free Application for Federal
Student Aid)

The application required for students to be
considered for federal student financial aid. The
FAFSA is processed free of charge and is used
by most state agencies and colleges. There is a
form for each academic year. FAFSA forms are
available from high schools and on the website
www.fafsa.gov.

freshman

A student in the first year of a typical four-year
baccalaureate degree program (or one who
has earned fewer than 45 quarter credits or 30
semester credits so far).

GED° (General Education Development)
A certificate representing the equivalent of a
high-school diploma.

general education

At CBC, a set of requirements designed to help
every graduating student achieve competence
in a variety of learning outcome areas.

grade

Aformalindicator of a student’s overall performance
in a course, recorded on the official transcript.
Traditional letter grades are “A” for outstanding
achievement, “B” for high achievement, “C" for
satisfactory achievement, etc.

grade-point average (GPA)

The GPA is computed by multiplying the number
value of the grade earned in each course (gener-
ally, A=4, B=3, (=2, D=1, F=0) times the number
credits for each course, then dividing the result
by the total number of credits taken.

graduation

The formal completion of an instructional program
or course of study. Students graduate after success-
fully meeting all credit and course requirements
and other criteria set by the college or university
(compare to commencement).

grant

A type of financial aid that does not have to be
paid back after the student leaves school. Grants
are available through the federal government,
state agencies, and educational institutions.

Health Science Center

Many of CBC's Health Sciences classes are located
in a facility in Richland at 891 Northgate Drive.
See also Richland campus.

hybrid course
A course that is partially held on campus and
partially online.

incomplete

A temporary grade given to a student who is
doing satisfactory work but is forced by illness
or other emergency to miss an exam or a major
assignment. The instructor and student arrange
how and when the student will complete the work
and have the “I"changed to a final letter grade.
At CBC, the student must finish the incomplete
work within one academic quarter.

independent study
An arrangement that allows a student to earn
college credit through individual study and
research, usually planned with and supervised
by a faculty member.
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internship

A supervised short-term apprenticeship or tem-
porary job in a real world setting closely related
to a student’s field of study. The student may or
may not be paid but earns college credit for the
work experience. See also practicum.

junior

A student in the third year of a typical four-year
baccalaureate degree program (or one who has
earned 90-135 quarter credits or 60-90 semester
credits so far).

late start classes
Classes that begin after the official first week of
the quarter.

learning outcomes

What students are expected to know and to
be able to do as a result of their experience at
the college and, more specifically, as a result of
completing their general education requirements.

loans

Atype of financial aid that must be repaid to the
government agency or other lending organiza-
tion when the student leaves school.

lower division

The courses students are generally expected to
complete during the first two years of a typical
four-year baccalaureate degree program.
major

Specialization in one academic discipline or field
of study. Also called “academic concentration”in
a particular subject.

no-show

A student who registers into a course but never
goes to class. At CBC, a no-show student will
receive an“F"for the class on his or her transcript.

noncredit

Courses or instructional programs which do not
require extensive homework or examinations
and which do not offer college credit. Students
frequently take noncredit courses for basic skills
improvement, job training or career enhancement,
or personal enrichment.

once-a-week classes
Instruction which only requires students to come
to the campus one day a week.

online courses

Instruction which does not require students
to come to the campus and uses the Internet
and/or email.

open admissions

The policy of some colleges to admit nearly all
applicants, regardless of high school grades and
admission test scores. It means different things
at different schools. Community and technical
colleges in Washington state admit anyone who
isover 18 or has a high school diploma or GED®.

pass/passing

At most schools, a student will earn credit and
“pass”a class with a grade of “A” through “D!" A
student who earns an“F"grade fails the class and
earns no credit. Different schools have different
standards, so a student who passes a class with
a"D"may or may not be able to use that class to
meet prerequisites or fulfill requirements.
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placement

The appropriate level to enter a series of courses,
based on the student’s skills (“since she learned
so much Spanish in high school, she can place
into Spanish 201 in her first year at college”);
often used in the context of basic skills subjects
such as mathematics or English composition.
See also assessment.

postsecondary

Refers to all educational programs for students
past high-school age; it includes community and
technical colleges and job training programs as
well as baccalaureate colleges and universities.

practicum

A course that includes job-related activities and
stresses the practical application of theory in a
field of study. See also internship.
prerequisite

A course that must be completed (often with a
certain minimum grade) or a skill that must be
demonstrated before a student can enroll in a
more advanced course (for example, first-year
Frenchis a prerequisite for second-year French).

professional/technical

A course or instructional program that empha-
sizes job skills training for a particular field of
work; often called “occupational”or “vocational”
education and often contrasted with “academic
or “transfer” education.

program
Avery general term used in many ways in a col-
lege or university:

(1) The courses that an individual student plans
to take (“the academic advisors can help you
plan your program each year”).

(2) The courses required to complete a particular
degree or certificate (“he’s almost finished with
the Diagnostic Ultrasound program”).

(3) The courses that make up a department or
the departments that make up a division within
the college organization (“the Social Science
Division at CBC offers instructional programs in
many fields”).

(4) Organized activities with a specific function
("CBC offers support programs and services for
students of color”).

quarter

Some schools (including CBC) organize the aca-
demic year into three main periods—fall, winter,
and spring quarters—plus a shorter summer
quarter (compare to semester).

records

Refers to all the information the college might
keep regarding a student; it includes registration
activity (enrollment, withdrawal, etc.), grades, pay-
ments, awards received, financial aid applications
and award notices, and notes on disciplinary
actions, as well as address, phone number, and
student identification number.

"

refund

Tuition and fees that are paid back to a student
who has withdrawn from a course. At CBC, the
amount to be refunded depends on how many
credits the student is taking and exactly when the
student dropped the course(s). The refund policy
is published in the catalog. Refund deadlines are
published each quarter in the academic calendar.

register/registration

To sign up or enroll in a course or courses. “Reg-
istration activity” includes enrolling, dropping/
withdrawing, choosing “pass/fail"in place of letter
grades, making payments, etc.

requirements

Minimum standards defined by the college, for
example for admission or graduation. See also
prerequisite; distribution requirements; general
education.

resident

For purposes of calculating a student’s tuition
and fees, someone who has lived in the state for
a specified length of time as shown by specified
types of evidence.

Richland campus

Many of CBC's Health Sciences classes are located
in a facility in Richland at 891 Northgate Drive.
See also Health Science Center.

scholarship

A type of financial aid grant. Organizations may
give scholarships according to academic achieve-
ment, financial need, or any other basis. Usually
there is a competitive application process.

section

A specific class with its own unique days, hours,
location, and instructor.

Anumber of sections of a certain course may be
offered during a quarter or semester, each with
different days, times, locations, and instructors
but presenting the same curriculum.

self-paced

Start and complete competencies, assessments,
and assignments at the student's own pace.
Learning is not tied to the pace of other students
or due dates.

semester

Some schools organize the academic year into
two main periods, fall and spring semesters, plus
a shorter summer semester (compare to quarter).

senior

A student in the fourth year of a typical four-year
baccalaureate degree program (or one who has
earned 135-180 quarter credits or 90-120 semester
credits so far).

sophomore

A student in the second year of a typical four-year
baccalaureate degree program (or one who has
earned 45-90 quarter credits or 30-60 semester
credits so far).

syllabus

An outline plan for a particular class, including
textbook requirements, class meeting dates,
reading assignments, examination dates, the
instructor’s grading standards, etc.
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term

A unit of time that can refer to either a quarter
or a semester, depending on which system the
college or university follows.

TOEFL (Test of English as a Foreign
Language)

A standardized test which assesses the English
language abilities of students who are not native
English-speakers.

trip reduction classes

Courses scheduled in two-day and four-day time
blocks to help students reduce trips to campus,
saving time and reducing their carbon footprint.

transcript

An official record of the courses and quarter credits
a student has taken at a college or university, the
grades and degrees or certificates earned, and
any awards and honors received.

transfer

To move from one college or university to an-
other and have the second institution recognize
and accept some or all of the courses taken and
credits earned at the first.

tuition & fees

Tuition is a student’s basic payment towards
the cost of instruction at a college or university.
Most institutions also charge fees for laboratory
equipment and materials, computer use, parking,
and other miscellaneous costs.

undergraduate

A student who has not yet earned a bachelor’s
degree; also refers to the courses and instructional
programs such a student enrolls in.

upper division

The courses students are generally expected to
complete during the last two years of a typical
four-year baccalaureate degree program.

wait list

A wait list offers students who sign up a fair and
consistent method of being enrolled in a full
class if openings occur.

waiver

To waive aright ora claim is to voluntarily give it up.
(1) If a student meets specific criteria, the college
may waive some of his or her tuition and fees
(thatis, some of the money owed to the college
will be forgiven).

(2) If a student demonstrates certain knowledge
and abilities, the college may waive a course
prerequisite (that is, allow the student to take the
class even though he or she hasn't completed
the listed requirements for it).

withdrawal
The process of formally dropping a class or classes
after the quarter has started.

work study

A type of financial aid which pays students to
work part-time, often on campus, during the
academic year.
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Distribution Codes

Title [Distribution Code]

Title [Distribution Code]

Communication

Speech Essentials [C
Communication Behavior [C
Interpersonal Communication [C

Multicultural Communication [C
English Composition | [C

Technical Writing [C
Writing for Health Professionals [C
. Professional & Organizational Communication [C

Art History Ancient World [H
Art History Medieval-Baroque [H
Art History Modern Times [H
Art History of Asia [H
Art History of the Americas [H

Oral Interpretation [H

Survey of Theatre History [H
Written English Language | [H
Written English Language I [H
Intro to Literature [H

Women’s Literature [H
Multicultural Literature [H
Bible as Literature [H

Intro to Linguistics [H
Intro to Shakespeare [H
(reative Writing | [H
(reative Writing II [H
American Literature | [H
American Literature Il [H
American Literature Il [H
World Literature | [H
World Literature I [H
World Literature III [H
English Grammar [H
English Literature [H
English Literature [H
English Literature [H
Gay and Lesbian Studies [H

French Literature Reading [H

Course # Title [Distribution Code]
FRCH261 . . . . . . . French Literature Reading [H]
FRCH202 . . . . . . . .. French Literature Reading [H]
HEB121 . . . . . o o Hebrew | [H]
HEB122 . . . . . . . . ... Hebrew II [H]
HEB123 . . . . . . . . ... Hebrew III [H]
HIST&T26. . . . . . . . . . World Civilizations | [H]
HIST&T27 . . . . o o World Civilizations Il [H]
HIST&128 . . . . . . . . . . World Civilizations Ill [H]
IS120. . . . . . . . .. Survey of Hispanic Culture [H]
ICS125. . . . . .. Native American Culture [H]
ICS130. . . . . .. Survey of Asian American Culture [H]
CS135. . . . . .. Survey of African American Cultures [H]
S222. . . . . . . . .. Columbia Basin Cultures [H]
CS310. . . . . . ..o American Diversity [H]
JAPN&T21. . o Japanese | [H]
JAPN&122. . . Japanese Il [H]
JAPN&T23. . . Japanese Ill [H]
JAPN&22T. . . o Japanese IV [H]
JAPN&222. . . . JapaneseV [H]
JAPN&223. . .o Japanese VI [H]
MUSC&105 . . . o o Music Appreciation [H]
muscme. ..o History of Jazz [H]
PHIL&TOT. . . . . . . . . . Intro to Philosophy [H]
PHILTOG . . . . . . . . .. Indroduction to Logic [H]
PHIL13T . . . o o o World Religions [H]
PHILTS0 . . . . . . . . .. Introduction to Ethics [H]
PHIL305 . . . . . . . . . .. Professional Ethics [H]
PHIL31S . . . . . . Professional Ethics in Healthcare [H]
A 2 Russian | [H]
RUSS&122. . . . . . . . Russian Il [H]
RUSS&123. . . . . . . .. Russian Il [H]
SPANTO4 . . . . . L. Intensive Tt Year Spanish [H]
SPANTTO . . ... Beginning Spanish for Professionals [H]
SPANTIT . . . . Intermediate Spanish for Professionals [H]
SPANTT2 . .. Advanced Spanish for Professionals [H]
SPAN&T2T. . . . . . Spanish | [H]
SPAN&122. . . . . . . Spanish II [H]
SPAN&I23. . . . .o Spanish lll [H]
SPAN205 . . . . . ... Spanish for Spanish Speakers [H]
SPAN206 . . . . . . .. Spanish for Spanish Speakers [H]
SPAN207 . . . . . . .. Spanish for Spanish Speakers [H]
SPAN&22T. . . . . . . Spanish [V [H]
SPAN&222. . . . . . .. SpanishV [H]
SPAN&223. . . . . .o Spanish VI [H]
SPAN260 . . . . . . .. Spanish Literature Readings [H]
SPAN26T . . . . L Spanish Literature Readings [H]
SPAN262 . . . . . . .. Spanish Literature Readings [H]
WS155 . . oo Women’s Cultural Heritage [H]
WS160 . . .. L Women in Literature and Art [H]
Mathematical & Natural Sciences

ANTH&205 . . . . . . . Biological Anthropology [M/S]
ANTH214 . . . . . .. Biological Anthropology Lab [M/S]
ASTR&10T. . . . . . .. Intro to Astronomy w/ Lab [M/S]
ASTR102 . . . . . Intro to Astronomy - Part Il w/ Lab [M/S]
BIOL&100 . . . . .. L Survey of Biology w/ Lab [M/S]
BloL140 . . ... Fundamentals of Botany w/ Lab [M/S]
BlOL148 . . . . . . .. Plant Identification w/ Lab [M/S]
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AAAAAAAAA General Biology w/ Lab [M/S
......... Human Biology w/ Lab [M/S
............ Soils w/ Lab [M/S
M. Majors Cellular w/ Lab [M/S
2. ... Majors Plant w/ Lab [M/S
......... Majors Animal w/ Lab [M/S
AAAAAAAAA Human A&P 1w/ Lab [M/S
......... Human A&P 2 w/ Lab [M/S

. Insects of Economic Importance w/ Lab [M/S

......... Plant Pathology w/ Lab [M/S
......... Microbiology w/ Lab [M/S
....... Chemical Concepts w/ Lab [M/S
AAAAAAA Intro to Chemistry w/ Lab [M/S

Intro to Organic Chemistry w/ Lab [M/S

...... Intro to Biochemistry w/ Lab [M/S

Intro to Organic/Biochemistry w/ Lab [M/S

]
]
]
]
]
]
]
]
]
]
]
]
]
]
]
: ]
..... General Chemistry Prep w/ Lab [M/S]
...... General Chemistry [ w/ Lab [M/S]
AAAAAA General Chemistry Il w/ Lab [M/S]
...... General Chemistry I1l w/ Lab [M/S]
......... Organic Chemistry I [M/S]
......... Organic Chemistry IF[M/S]
........ Organic Chemistry I1I[M/S]
....... Organic Chemistry | Lab [M/S]
AAAAAAA Organic Chemistry Il Lab [M/S]
....... Organic Chemistry Ill Lab [M/S]
......... Quantitative Analysis [M/S]
......... Instrumental Analysis [M/S]
........ Quantitative Analysis Lab [M/S]
........ Instrumental Analysis Lab [M/S]
]
]
]
]
]
]
]
]
]
]
]
]
]
]
]
]
]
]
]
]
]
]
]
]
]
]
]

. Undergraduate Research, Special Topics [M/S
. Undergraduate Research, Special Topics [M/S
. Undergraduate Research, Special Topics [M/S
. Undergraduate Research, Special Topics [M/S
. Undergraduate Research, Special Topics [M/S
. Undergraduate Research, Special Topics [M/S
. Undergraduate Research, Special Topics [M/S
. Undergraduate Research, Special Topics [M/S
. Undergraduate Research, Spedial Topics [M/S
. Undergraduate Research, Special Topics [M/S
. Undergraduate Research, Special Topics [M/S
. Undergraduate Research, Special Topics [M/S

AAAAAAAA Programming Fundamentals [M/S
........ Computer Science | -+ [M/S

Computer Science | Java w/ Android Devices [M/S

.............. 42 [M/S
....... Programming Fundamentals 2 [M/S
. Javal/0 w/ Android Devices & Integration [M/S

. Intro to Environmental Science w/ Lab [M/S

. Intro to Meteorology and the Atmosphere [M/S
0. . . ... Environmental Issues [M/S

.......... Physical Geography [M/S
0. . . ... Intro to Physical Geology w/ Lab [M/S
........ Historical Geology w/ Lab [M/S
AAAAAA Environmental Geology w/ Lab [M/S
........ Geometry/Trigonometry [M/S
..... Math for Elementary Education | [M/S



Distribution Codes

Course # Title [Distribution Code] Course # Title [Distribution Code] Title [Distribution Code]
NUTR&TOT. . . . . . . . . . . .. Nutrition [M/S] PETI8. . . . ... Step Aerobic Interval Training [PE] + HIST233 . . . . . . . . . . .. Warin History [S/B]
PHYS&100. . . . . . Physics for Non-Science Majors [M/S] PET19. . . . . Yogall[PE] | 1CS255. . . . . . . . . Race and Ethnic Relations [S/B]
PHYS&101. . . . . Physics Lab for Non-Science Majors [M/S] PE120. . . . ..o WeightTraining | [PE] ~ POLS104 . . . . . . . State and Local Government [S/B]
PHYS102 . . . . . . Physics of Everyday Experience [M/S] PET121. . . WeightTraining Il [PE] T o Intro Political Theory [S/B]
PHYS&124. . . . . . . .. General Physics Lab [ [M/S] PE127. . . . Fitness Center [PE]  POLS&202. . . . . . . . . American Government [S/B]
PHYS&125. . . . . . . .. General Physics Lab Il [M/S] PET32. . . oo Golf [[PE] | POLS&203. . . . . . . . . International Relations [S/B]
PHYS&126. . . . . . . . . General Physics Lab Il [M/S] PE33. . . .o Golf I'[PE] | POLS&204. . . . . . . . Comparative Government [S/B]
PHYS&134. . . . . . . . . . General Physics | [M/S] PET35. . . .. Golf Swing Analysis Strategies [PE] | POLS205 . . . . . . . . American Political Thought [S/B]
PHYS&135. . . . . . . .. General Physics I [M/S] PET40. . . . ..o Softball [ [PE] | PSYC&100. . . . . . . . . . General Psychology [S/B]
PHYS&136. . . . . . . . .. General Physics I1I [M/S] PET4T. . Softball I[PE] | PSYC103 . . . . . . . . .. Applied Psychology [S/B]
PHYS&231. . . . . . . . Engineering Physics Lab | [M/S] PE142. . . . o Softball IN[PE] | PSYC&200. . . . . . . . . . Lifespan Psychology [S/B]
PHYS&232. . . . . . . . Engineering Physics Lab Il [M/S] PET4S. . . oo Soccer| [PE]  PSYC201 . . . . . . . . .. Social Psychology [S/B]
PHYS&233. . . . . . . . Engineering Physics Lab lll [M/S] PE146. . . . . . ..o SoccerII[PE] | PSYC205 . . . . . . . . Psychology of Adjustment [S/B]
PHYS&241. . . . . . . .. Engineering Physics | [M/S] PET47 . . . Soccer III [PE] . Fundamentals of Psychological Research [S/B]
PHYS&242. . . . . . . .. Engineering Physics I [M/S] PET48. . . . . .o Jogging I [PE] 7.0 Forensic Psychology [S/B]
PHYS&243. . . . . . . .. Engineering Physics III [M/S] PET49. . . . . oo Jogging I [PE] | PSYC&20. . . . . . . . . Abnormal Psychology [S/B]
Mathematical & Natural Science OR PE1SO. . . . . Jogging Il[PE]  PSYC270 . . . . . . . ... Health Psychology [S/B]
Quantitative/Symbolic Reasoning PE16O. . . . Basketball [[PE] | SOC&101 . . . . . . . . . . . Intro to Sociology [S/B]
MATH&107 . . . . . L Math in Society [M/5] [Q/SR] PET6T. . . .. Basketball Il [PE] | SoC110 . . . . . . Gender, Media, & Popular Culture [S/B]
MATH&141T . . . . . . . Precalculus I [M/S] [Q/SR] PE162. . . . . Basketball IIN[PE] | SOCT50 . . . . . . . . . . . Marriage-Family [S/B]
MATH&142 . . . Precalculus II [M/S] [Q/SR] PET63. . . . . Volleyball [ [PE] T Social Problems [S/B]
MATH&144 . . . . . .. Precalculus I & I [M/S] [Q/SR] PETG4. . . . Volleyball I[PE} ~ SOC269 . . . . . . . . Sociology of World Cinema [S/B]
MATH&146 . . . . . . Introduction to Stats [M/S] [Q/SR] PE16S. . . . . ... Volleyball Il [PE] (ybercrime: A Sociological Perspective [S/B]
MATH147 . . o oo Finite Math [M/S] [Q/SR] PETSO. . . . . .. AdaptivePE[PE] | SSCI290 . . . . . . .. Social Research Methods [S/8]
MATH&148 . . . . . .. Business Calculus [M/5] [Q/R] PETBT. . . . . Swimmingl [PE] | SSCI291 . . . . . .. Social Research Methods Lab [S/B]
MATH&TST o o o o Calculus | [M/S] [Q/SR] PET82. . . . ..o Adaptive PE Lab [PE]

MATH&152 . . . . . . . Calculus I [M/S] [Q/SR] PET87. . . . Baseball I [PE]

MATH&TS3 . . . . . . Calculus 11 [M/ST[Q/SR] PET88. . . ... Baseball II [PE]

MATH&172 . . Math for Elementary Education Il [M/S] [Q/SR] PET89. . . . . . Baseball Il [PF]

MATH&173 . . Math for Elementary Education IIl [M/S] [Q/SR] PE190. . . . . . . . . .. Cardio Kickboxing | [PE]

MATH243 . . . . L Linear Algebra [MS/] [Q/SR] PE20T. . . . ... Exercise and Weights [PE]

MATH246. . . . . . . . Discrete Structures [M/S] [Q/SR] Quantitative/Symholic Reasoning

MATH&254 . . . . . . . Calculus IV [M/S] [Q/SR] PHIL&120. . . . . . . . . .. Symbolic Logic [Q/SR]

MATH255 . . . . . . . Differential Equations [M/S] [Q/SR] Social & Behavioral Sciences

Health & Physical Education ANTH&T00 . . . . . . .. Survey on Anthropology [S/8]

HE110. . . . . . Concepts of Fitness [PE] ANTH&Q04 . . Archeology [S/B]

HE160. . . . . . . . Diet, Exercise & Weight Control [PE] ANTH&06 . . . . . . . Cultural Anthropology [S/8]

L HIV/AIDS Issues and Strategies [PE] ANTH&234 . . . . . Religion & Culture [S/B]

HET62. . . .. HIV/AIDS Education [PE]  EcoN110 . . . . . . Economnic Trends, Issues and Policy [S/B]

HE170. . . . . . Health and Wellness [PE] ECON&20T. . . . . Micro Economics [S/B]

HE171. . . . Exercise Prescription [PE] ECON&202. . . . . . Macro Economics [S/B]

HE172 oo Exercise Prescription Lab [PE] ECON291 . . History of American Economic Development [S/B]

HE210. . . ..o Sports Nutrition [PE] ECON30S . . . . . . . . . Managerial Economics [5/B]

HE215. . . . . . . .. Health and Fitness for Life [PE] ECON3TS . . . . . Economics of Healthcare [S/B]

HE216. . . . . . . . Health and Fitness for Life Lab [PE] GFO150 . . . . . . . Cultural Geography [S/8]

HE220. . . ..o Drugsand Health [PE} | wisT107 . . . . . . . . . .. Chicano History [S/B]

HE232. . o Sports Psychology [PE] 1 HisT108 . . . . .. History of Immigration in the U.S. [S/B]

HE240. . . . . oo Stress Management [PE] HIST10 . . . . L History of Modern Fast Asia [S/B]

HE250. . . ..o Sports Management [PE] HST1UT Colonial Latin America [S/B]

PETIO. . . oo Aerobics StepTraining I PE]—+ wisT112 . . . . . . L Modern Latin America [5/B]

PEVT. .o Aerobics StepTraining I [PE] | HisT113 . . . . . . . Mexico Since Independence [5/8]

PEVIZ. .o AerobicDance I [PE] | HisT115 . . . . . L History of Modern Middle East [S/B]

PEVB. . o AerobicDance P} HisT16 . . . . . . L L History of Africa [5/8]

PETT4. . . Aerobic Dance Ill [PE] HSThU7 . . History of India [S/8]

PETS. oo Body Mechanics [PE] | HisTR146 . . . . . . L. US. History | [5/B]

PETIG. . . Pilates [PE] HIST&R147 . . . . . . .. US. History I [S/B]

PEV7. oo Yogal Pl 1 HisTetds. . ... . L. U.S. History lll [5/8]
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Degree & Certificate Requirements

Columbia
Basin

College

Associate in Arts & Sciences (AA) Degree (DTA)

TRANSFER DEGREE

2016-2017 Degree Requirements

Department Course Course Quarter Notes
P Number Credits Completed (see Course Selection Worksheet for list of appropriate classes)
Communication 13 Credits ¢  ENGL&101 (5 credits required).
Enalish o ¢ Select either ENGL& 102 or 235 (5 credits required).
ngiis 101 > ¢ Select at least 3 credits from Communication Studies courses* (refer
English to list on Course Selection Worksheet).
*Credit not granted for both CMST 101 and CMST& 220. Credit not
Communication Studies granted for both CMST 110 and CMST& 210.
guantlt'atlve/Symbollc 5 Credits
easoning ¢ Select one class from the Quantitative Reasoning or Symbolic
Reasoning courses (refer to list on Course Selection Worksheet).
Humanities 15 Credits
¢ Courses must be selected from at least two of the three groups
(refer to list on Course Selection Worksheet).
4 Atleast one course must be selected from Group A.
4 Only one course may be selected from Group C.
Social & Behavioral Sciences 15 Credits
¢ Courses must be selected from two different subject areas (refer to
list on Course Selection Worksheet).
Mathematical & Natural . . .
Sl 15 Credits ¢ Atleast 10 credits must be from Natural Science courses.
¢ Courses must be selected from two different subject areas (refer to
list on Course Selection Worksheet).
4 One course must be a laboratory science.
¢ Asingle Math course cannot be counted for both a Natural Science
and Quantitative/Symbolic Reasoning requirement.
7 CETH A [ O 3 Credits ¢ Three credits of Health lecture or PE activity courses required (refer
to list on Course Selection Worksheet).
¢ A maximum of three PE credits may be applied to the degree
(consult with advisor about this rule).
Electives 24 Credits
¢ Courses must be numbered 100 or above.
¢ Amaximum of 15 credits from restricted electives may be applied.
¢ Please consult with an advisor/counselor for appropriate course
selection.
NOTICE: For transferring students, 75 of the 90 credits must be fully
transferable as defined by the Intercollege Relations Commission
(ICRC) guidelines for the Direct Transfer Agreement to be honored by NOTE

four-year institutions in Washington. A maximum of 15 elective cred-
its may be professional/technical courses numbered 100 or above.
Due to the specialized nature of many of the listed courses, students
should consult their advisor and the catalog of the four-year institu-
tion to which they plan to transfer for specific degree requirements.
DISCLAIMER: During the period this guide is in circulation, there
may be curriculum revisions and program changes. Students are
responsible for consulting the appropriate academic unit or advisor
for current and specific information. The information in this guide is
subject to change and does not constitute an agreement between
the College and the student.

Required minimum 90 credits.
Required minimum cumulative GPA 2.0.

At least one-third of the college-level, degree applicable credits must be taken at CBC.

*
*
¢ Minimum grade per course 1.0.
*
*

Depending on your major, some course choices may be more appropriate than others.
Consult with your counselor or faculty advisor.
¢ Maximum three credits of PE may be applied.




Degree & Certificate Requirements

Columbia Associate in Arts & Sciences (AA) Degree (DTA)
Basin 2016-2017 Course Selection Worksheet
College
Communication (13 credits) Social & Behavioral Sciences (15 credits)

ANTH& 100, 204, 206, 234
ECON& 201,202, ECON 110, 291
GEO 150

10 credits in English, plus a minimum of 3 credits in
Communication Studies

4 ENGL& 101 (required)

¢ ENGL& 102,235 HIST& 146, 147, 148, HIST 107,108, 110,111, 112,
¢ CMST 101 ORCMST& 220 113,115,116,117, 233

¢ CMST1100ORCMST& 210 ICS 255

¢ CMST 260 POLS& 201, 202, 203, 204, POLS 104, 205

PSYC& 100, 200, 220, PSYC 103, 201, 205, 209, 217, 270
SOC& 101, 201,80C 110, 150, 269
S$SCI 290/291

Quantitative/Symbolic Reasoning (5 credits)
Select one class from the Quantitative Reasoning OR
Symbolic Reasoning courses

Quantitative Reasoning

L 2R 2% 2% 2% 4 L 2R 2R 2R 2

Mathematical & Natural Science (15 credits)

¢ ANTH 214, ANTH& 205
¢ MATH& 107 ¢ ASTR& 101, ASTR 102
¢ MATH& 141,142,144,151,152,153 ¢ BIOL& 100, 160, 175,211,212, 213, 241, 242, 260,
¢ MATH& 146 BIOL 140, 148, 201, 252, 253
¢ MATH 147, MATH& 148 ¢ CHEM& 110,121,122, 123,131,140, 161, 162, 163, 241/251,
¢ MATH& 172,173 242/252, 243/253, CHEM 254/264, 255/265, 281-286, 291-296
OR ¢ CS&131,141,€S 102, 162, 202, 236
Symbolic Reasoning ¢ ENVS&101,ENVS 174
¢ PHIL& 120 ¢ GEOL&101,103,110
¢ GEO 101
Humanities (15 credits) ¢ MATH& 107, 141, 142, 144, 146, 148, 151, 152, 153, 171,
Group A 172,173,254, MATH 113, 147, 243, 246, 255
¢ ART&100,ART 116,117,118,119, 120 ¢ NUTR& 101
¢ DRMA& 101, DRMA 215 ¢ PHYS&100/101, 134/124, 135/125, 136/126, 241/231,
¢  ENGL& 111,220,236, 237, 244, 245, 246, 254, 255, 256, 242/232,243/233, PHYS 102
ENGL 140, 160, 180, 195, 203, 210, 257, 264, 265, 266, 280
¢ MUSC&105 MUSC 116 Health & Physical Education (3 credits)
Group B ¢ HE 110,160,161, 162,170,171/172,210, 215/216, 220,
¢ CMST 221,246 232, 240, 250, (except 230)
¢ HIST& 126,127,128 ¢ PE110,111,112,113,114,115,116,117,118, 119,
¢ 1CS 120,125,130, 135,222 120, 121,122,127, 128,129, 132, 133, 135, 140,
¢ PHIL& 101, PHIL 106, 131,150 141,142, 145,146, 147, 148, 149, 150, 160, 161,
¢ WS 155,160 162, 163, 164, 165, 180/182, 181, 187, 188, 189,
Group C (World Languages) 190, 201
¢ ARAB 121,122,123
¢ CHIN& 121,122,123 Electives (24 credits)
¢ EFL10T, 111 ¢ Courses must be numbered 100 or above.
¢ FRCH&121, 122,123,221, 222,223, FRCH 260, 261, 262 ¢ A maximum of 15 credits from restricted electives may be
¢ HEB 121,122,123 applied.
¢ JAPN& 121,122,123, 221,222,223 ¢ Please consult your advisor or counselor.
¢ RUSS& 121,122,123
¢ SPAN&121,122,123,221,222,223,SPAN 104,110,111, 112,

205, 206, 207, 260, 261, 262

Columbia Basin College complies with the spiritand letter of state and federal laws, regulations and executive orders pertaining to civil rights, Title IX, equal opportunity and affirmative action. CBC does notdiscriminate on the basis of race,
color,creed,religion,nationarorethnicori%]in,parentalstatusorfamilieswithchildren,marita\status,sex(gender),sexual0rientation,genderidentit orexpression,age, geneticinformation, honorably discharged veteran ormilitarystatus,
orthe presence ofanysensory, mental, orp! ysicaldisability,ortheuseofatraineddogguideorserviceanimal(allowedby\aw)byapersonwithadisagi\i(?/,oranyother rohibited basisinitseducationa{programsoremployment.Ouestions
orcomplaintsmaybereferredto Camilla Glatt, Vice PresidentforHuman Resources &Legal Affairsand CBC'sTitle X Coordinatorat(509) 542-5548. Individuals with disabilities are encouraged to participateinall college sponsored eventsand

programs. Ifyouhaveadisability,and requireanaccommodation, please contactthe CBCResource Centerat(509) 542-4412 orthe Washington Relay Serviceat 711 or 1-800-833-6384.This noticeisavailableinalternative media by request.
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Degree & Certificate Requirements

Associate in Applied Science in Accounting
PROFESSIONAL TECHNICAL

2016-2017 Degree Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution

ACCT& 201 Principles of Accounting | 5
ACCT& 202 Principles of Accounting Il 5
ACCT& 203 Principles of Accounting llI 5
Select 20 credits from the following:

BUS 105 Business & Payroll Tax Accounting 5
BUS 107 Federal Income Taxes 5
BUS 111 Computerized Accounting 5
BUS 250 Management Information Systems 5
BUS 264 Fraud & Accounting Information Systems 5

Subtotal 35
Major Support (select a minimum of 32 credits from the following)

Course No. Course Title Credits Qtr. Completed Comments/Substitution
BUS& 101 Introduction to Business 5
BUS 120 Personal Finance or 5
BUS 210 Managing Personal Finances 5
PROJ 100 Introduction to Project Management 5
BUS 165 Investments 5
BUS& 201 Business Law 5
BUS 255 Legal Institutions & Processes in Business 5
BUS 295 Supervised Employment 1-5
BUS 1 BUS course listed in Major Courses section above 5
cS 101 Intro to Computers & Information Technology 5
s 106 Database Systems 5
cs 108 Intermediate Spreadsheets 2
ECON& 202 Macro Economics 5
ECON& 201 Micro Economics 5
MATH& 146 Introduction to Stats 5
MATH 147 Finite Math 5
MATH& 148 Business Calculus 5

Subtotal 32-35
General Education

Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101 English Composition | 5
ENGL& 102 Composition Il or 5
ENGL& 235 Technical Writing 5
MATH 106+ MATH 106 or above 5
Psychology or Sociology (select 5 credits)

PSYC& 100 General Psychology or 5
PSYC 201 Social Psychology or 5
SOC& 101 Intro to Sociology 5
Communication Studies (select 3-5 credits)

CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 210 Interpersonal Communication or 5
CMST& 220 Public Speaking or 5
CMST 260 Multicultural Communication 5

Subtotal 23-25
Total Credits Required  90-95

1



Degree & Certificate Requirements

Accounting One-Year Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution

ACCT& 201 Principles of Accounting | 5
ACCT& 202 Principles of Accounting Il 5
Select 2 courses from the following:

BUS 105 Business & Payroll Tax Accounting 5
BUS 111 Computerized Accounting 5
BUS 250 Management Information Systems 5

Subtotal 20
Major Support (a minimum of 12 credits are required)

Course No. Course Title Credits Qtr. Completed Comments/Substitution
BUS& 101 Introduction to Business 5
BUS 107 Federal Income Taxes 5
BUS 120 Personal Finance or 5
BUS 210 Managing Personal Finances 5
PROJ 100 Introduction to Project Management 5
ACCT& 203 Principles of Accounting llI 5
BUS& 201 Business Law 5
BUS 255 Legal Institutions & Processes in Business 5
BUS 264 Fraud & Accounting Information Systems 5
BUS 295 Supervised Employment 1-5
BUS 1 BUS course listed in Major Courses section above 5
CS 101 Intro to Computers & Information Technology 5
CS 106 Database Systems 5
(@ 108 Intermediate Spreadsheets 2
ECON& 202 Macro Economics 5
ECON& 201 Micro Economics 5
MATH& 146 Introduction to Stats 5
MATH 147 Finite Math 5
MATH& 148 Business Calculus 5

Subtotal 12-15
General Education

Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101 English Composition | 5
MATH 106+ MATH 106 or above 5
Psychology or Sociology (select 5 credits)

PSYC& 100 General Psychology or 5
PSYC 201 Social Psychology or 5
SOC& 101 Intro to Sociology 5
Communication Studies (select 3-5 credits)

CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 210 Interpersonal Communication or 5
CMST& 220 Public Speaking or 5
CMST 260 Multicultural Communication 5

Subtotal 18-20
Total Credits Required 50-55
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Degree & Certificate Requirements

Aerospace Machine Maintenance Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
AMM 100 Maintenance Math and Physics | 3
AMM 102 Maintenance Math and Physics Il 3
AMM 105 Trade Safety 2
AMM 121 Fundamentals of Hydraulics and Pneumatics | 4
AMM 125 Applied Mechanics 4
AMM 131 Fundamentals of Hydraulics and Pneumatics I 4
AMM 133 Rigging 3
AMM 135 Bearings and Drives 5
AMM 147 Computerized Maintenance Management 2
ENT 171 Technical Drafting 3
ENT 267 AutoCAD | w/ Lab 3
ENGL& 101 English Composition | or 5
ENGL 103 Writing in the Workplace 5
CMST 103 Workplace Communication or 3
CMST 110 Communication Behavior 3

Total Credits Required 44
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Degree & Certificate Requirements

Associate in Arts & Sciences with an Emphasis in Agriculture (DTA)

TRANSFER DEGREE
Option C
2016-2017 Degree Requirements
Communication®*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101 English Composition | 5
ENGL& 102 Composition Il 5
CMST 101 Speech Essentials or 3
CMST& 220 Public Speaking 5
Subtotal 13-15
Quantitative/Symbolic Reasoning*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
MATH& 141 Precalculus | or 5
MATH& 146 Introduction to Stats 5
Subtotal 5
Humanities* (see program advisor for appropriate selection)
Course No. Course Title Credits Qtr. Completed Comments/Substitution
5
5
5
Subtotal 15
Social & Behavioral Sciences*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
PSYC& 100 General Psychology 5
Select 10 credits from the following:
SOC& 101 Intro to Sociology 5
ECON& 201 Micro Economics 5
ECON& 202 Macro Economics 5
Subtotal 15
Mathematical & Natural Science*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CHEM& 121 Intro to Chemistry w/ Lab or 5
CHEM& 161 General Chemistry | w/ Lab 5
BIOL 201 Soils w/ Lab 5
BIOL& 211 Majors Cellular w/ Lab or 5
BIOL 140 Fundamentals of Botany w/ Lab 5
Subtotal 15
Health & Physical Education*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
3
Subtotal 3
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Degree & Certificate Requirements

Electives*
Course ‘ No. Course Title ‘ Credits ‘ Qtr. Completed ‘ Comments/Substitution
Required:
AFS 101 Introduction to Agricultural Systems 5
AG 102 Introduction to Animal Science w/ Lab 5
HORT 202 Cultivated Plants w/ Lab 5
HORT 203 Crop Growth & Development w/ Lab 5
Select a minimum of 5 credits from the following:
AG 289 Agriculture Business Concepts 5
CHEM& 162 General Chemistry Il w/ Lab or 5
CHEM& 122 Intro to Organic Chemistry w/ Lab 5
CHEM& 163 General Chemistry Ill w/ Lab or 5
CHEM& 123 Intro to Biochemistry w/ Lab 5
BIOL& 212 Majors Plant w/ Lab or 5
BIOL& 213 Majors Animal w/ Lab 5
BIOL 252 Insects of Economic Importance w/ Lab 5
ACCT& 201 Principles of Accounting | 5
ACCT& 202 Principles of Accounting Il 5
CHEM& 140 General Chemistry Prep w/ Lab 5
Subtotal 25

Total Credits Required 91-93

*Course selections must meet the distribution requirements for the AA degree.
Courses with a HORT or AG prefix are considered restricted electives; only 15 credits of restricted electives can be counted toward the degree.

NOTE:

+ Required minimum 90 credits.
« Required minimum cumulative GPA 2.0.

» Minimum grade

- At least one-third of the college-level, degree applicable credits must be taken at CBC.

per course 1.0.

- Depending on your major, some course choices may be more appropriate than others. Consult with your counselor or faculty advisor.

« Maximum three

credits of PE may be applied.
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Degree & Certificate Requirements

Associate in Arts & Sciences with an Emphasis in Crop & Soil Science (DTA)

TRANSFER DEGREE
Option C
2016-2017 Degree Requirements
Communication*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101 English Composition | 5
ENGL& 102 Composition |l 5
CMST 101 Speech Essentials or 3
CMST& 220 Public Speaking 5
Subtotal 13-15
Quantitative/Symbolic Reasoning*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
MATH& 141 Precalculus | or 5
MATH& 146 Introduction to Stats 5
Subtotal 5
Humanities* (see program advisor for appropriate selection)
Course No. Course Title Credits Qtr. Completed Comments/Substitution
5
5
5
Subtotal 15
Social & Behavioral Sciences*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
PSYC& 100 General Psychology 5
Select 10 credits from the following:
SOC& 101 Intro to Sociology 5
ECON& 201 Micro Economics 5
ECON& 202 Macro Economics 5
Subtotal 15
Mathematical & Natural Science*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CHEM& 121 Intro to Chemistry w/ Lab or 5
CHEM& 161 General Chemistry | w/ Lab 5
BIOL 201 Soils w/ Lab 5
BIOL& 211 Majors Cellular w/ Lab or 5
BIOL 140 Fundamentals of Botany w/ Lab 5
Subtotal 15
Health & Physical Education*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
3
Subtotal 3
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Degree & Certificate Requirements

Electives*
Course ‘ No. ‘ Course Title ‘ Credits ‘ Qtr. Completed ‘ Comments/Substitution
Required:
BIOL 252 Insects of Economic Importance w/ Lab 5
HORT 202 Cultivated Plants w/ Lab 5
HORT 203 Crop Growth & Development w/ Lab 5
Select a minimum of 10 credits from the following:
AFS 101 Introduction to Agricultural Systems 5
AG 102 Introduction to Animal Science w/ Lab 5
AG 289 Agriculture Business Concepts 5
CHEM& 162 General Chemistry Il w/ Lab or 5
CHEM& 122 Intro to Organic Chemistry w/ Lab 5
CHEM& 163 General Chemistry lll w/ Lab or 5
CHEM& 123 Intro to Biochemistry w/ Lab 5
BIOL& 212 Majors Plant w/ Lab or 5
BIOL& 213 Majors Animal w/ Lab 5
ACCT& 201 Principles of Accounting | 5
ACCT& 202 Principles of Accounting Il 5
CHEM& 140 General Chemistry Prep w/ Lab 5
Subtotal 25

*Course selections must meet the distribution requirements for the AA degree.

Total Credits Required 91-93

Courses with a HORT or AG prefix are considered restricted electives; only 15 credits of restricted electives can be counted toward the degree.
It is recommended that students complete the entire CHEM& 121, 122, 123 or CHEM& 161, 162, 163 series prior to transferring.

NOTE:

« Required minimum 90 credits.
« Required minimum cumulative GPA 2.0.

« Minimum grade

per course 1.0.

- At least one-third of the college-level, degree applicable credits must be taken at CBC.
- Depending on your major, some course choices may be more appropriate than others. Consult with your counselor or faculty advisor.
« Maximum three credits of PE may be applied.
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Degree & Certificate Requirements

Associate in Applied Science in Agribusiness
PROFESSIONAL TECHNICAL
2016-2017 Degree Requirements

Major Courses

Course No. Course Title Credits Qtr. Completed Comments/Substitution
ACCT& 201 Principles of Accounting | 5
ACCT& 202 Principles of Accounting Il 5
BUS& 101 Introduction to Business 5
BUS& 201 Business Law 5
ECON& 202 Macro Economics 5
ECON& 201 Micro Economics 5
CS 101 Intro to Computers & Information Technology 5

Subtotal 35
Major Support (select 35 credits)

Course No. Course Title Credits Qtr. Completed Comments/Substitution
AFS 101 Introduction to Agricultural Systems 5
AG 102 Introduction to Animal Science w/ Lab 5
BIOL 140 Fundamentals of Botany w/ Lab 5
BIOL 252 Insects of Economic Importance w/ Lab 5
BIOL 201 Soils w/ Lab 5
AG 289 Agriculture Business Concepts 5
CHEM& 140 General Chemistry Prep w/ Lab 5
HORT 202 Cultivated Plants w/ Lab 5
HORT 203 Crop Growth & Development w/ Lab 5

Subtotal 35
General Education

Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101 English Composition | 5
ENGL& 102 Composition Il or 5
ENGL& 235 Technical Writing 5
MATH& 146 Introduction to Stats 5
Psychology or Sociology (select 5 credits)

PSYC& 100 General Psychology or

SOC& 101 Intro to Sociology

Communication Studies (select 3-5 credits)

CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 210 Interpersonal Communication or 5
CMST& 220 Public Speaking or 5
CMST 260 Multicultural Communication 5

Subtotal 23-25
Total Credits Required  93-95
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Degree & Certificate Requirements

Associate in Arts & Sciences with an Emphasis in Anthropology (DTA)

TRANSFER DEGREE
Option C
2016-2017 Degree Requirements
Communication*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101 English Composition | 5
ENGL& 102 Composition Il 5
CMST 3
Subtotal 13
Quantitative/Symbolic Reasoning*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
MATH& 146 Introduction to Stats 5
Subtotal 5
Humanities* (see Anthropology advisor for appropriate selection)
Course No. Course Title Credits Qtr. Completed Comments/Substitution
5
5
5
Subtotal 15
Social & Behavioral Sciences* (see Anthropology advisor for appropriate selection)
Course No. Course Title Credits Qtr. Completed Comments/Substitution
PSYC& 100 General Psychology or 5
SOC& 101 Intro to Sociology 5
ANTH& 206 Cultural Anthropology 5
5
Subtotal 15
Mathematical & Natural Science* (see Anthropology advisor for appropriate selection)
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ANTH& 205 Biological Anthropology 5
5
5
Subtotal 15
Health & Physical Education®
Course No. Course Title Credits Qtr. Completed Comments/Substitution
3
Subtotal 3
Electives* (see Anthropology advisor for appropriate selection)
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ANTH& 204 Archeology (Required) 5
ANTH& 234 Religion & Culture (Recommended) 5
19

Subtotal 24
Total Credits Required 920

*Course selections must also meet the distribution requirements for the AA degree.

NOTE:

« Required minimum 90 credits.
+ Required minimum cumulative GPA 2.0.

» Minimum grade

per course 1.0.

- At least one-third of the college-level, degree applicable credits must be taken at CBC.
- Depending on your major, some course choices may be more appropriate than others. Consult with your counselor or faculty advisor.
» Maximum three credits of PE may be applied.
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Degree & Certificate Requirements

Bachelor of Applied Science (BAS) in Applied Management

2016-2017 Degree Requirements

General Education (see BAS advisor for appropriate selection)

Course ‘ No. ‘ Course Title ‘ Credits ‘ Qtr. Completed ‘ Comments/Substitution
Communication (select 10-15 credits)
ENGL& 101 English Composition | 5
ENGL 410 Professional & Organizational Communication 5
CMST 5
Humanities (select 10-15 credits)
ICS 310 American Diversity 5
PHIL 305 Professional Ethics 5
5
Social & Behavioral Sciences (select 10-20 credits)
PSYC& 100 General Psychology or other Social Science course 5
ECON 305 Managerial Economics! (for General Concentration) OF 5
ECON 315 Economics of Healthcare (for Healthcare Concentration) 5
5
Mathematical & Natural Science* (select 15-25 credits)
Approved College-Level Math or Natural Science ? 5
MATH& 146 Introduction to Stats 5
ENVS 310 Environmental Issues? 5
5
5
Subtotal 55
Foundation Workforce or Academic Transfer Coursework (see BAS advisor for additional information)
Course No. Course Title Credits Qtr. Completed Comments/Substitution
Subtotal 70
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Degree & Certificate Requirements

Available concentrations: General, Healthcare Administration, or Agriculture
Choose one concentration from below:

General
Course No. Course Title Credits Qtr. Completed Comments/Substitution
AMGT 300 Management & Organization Theory 5
AMGT 310 Operations Management 5
AMGT 320 Leadership & Organization Behavior 5
AMGT 330 Legal Issues for Business & Managers* 5
AMGT 340 Information Technology and Applications 5
AMGT 360 Business Planning and Strategy 5
AMGT 400 Financial and Managerial Accounting® 5
AMGT 430 Fundamentals of Financial Management 5
AMGT 480 Business Strategy Capstone or 5
AMGT 490 Small Business Start-up Capstone 5
General Electives (select 10 credits from the following or other approved electives; see BAS advisor for appropriate selection)
AMGT 317 BAS Special Topics 5
AMGT 350 Marketing for Managers 5
AMGT 389 BAS Independent Study 5
AMGT 410 Project Management 5
AMGT 417 BAS Special Topics 5
AMGT 420 Human Resource Management 5
AMGT 470 BAS Internship 1-10
AMGT 489 BAS Independent Study 1-10
5
5
Subtotal 55
Healthcare Administration
Course No. Course Title Credits Qtr. Completed Comments/Substitution
AMGT 300 Management & Organization Theory 5
AMGT 320 Leadership & Organization Behavior 5
AMGT 350 Marketing for Managers 5
AMGT 400 Financial and Managerial Accounting® 5
AMGT 430 Fundamentals of Financial Management 5
AMGT Core Course Electives 7
HCAD 310 Healthcare Operations Management 5
HCAD 315 Healthcare Informatics/Information Technology 5
HCAD 330 Legal Issues in Healthcare 5
HCAD 420 Human Resources Management & Policy 5
HCAD 480 Healthcare Administration Capstone 3

Subtotal 55
Total Credits Required 180
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Degree & Certificate Requirements

Agriculture
Course No. Course Title Credits Qtr. Completed Comments/Substitution
AMGT 300 Management & Organization Theory 5
AG 310 Ag Operations and Supply Chain Management 5
AMGT 320 Leadership & Organization Behavior 5
AMGT 330 Legal Issues for Business & Managers* 5
AG 340 Ag Information Technology and Applications 5
AMGT 360 Business Planning and Strategy 5
AMGT 400 Financial and Managerial Accounting® 5
AG 430 Fundamentals of Agriculture Financial Management 5
AG 480 Agriculture Management Capstone 5
Agriculture Electives (select 10 credits from the following; see BAS advisor for appropriate selection)
AMGT 317 BAS Special Topics 5
AMGT 350 Marketing for Managers 5
AMGT 389 BAS Independent Study 5
AMGT 410 Project Management 5
AMGT 417 BAS Special Topics 5
AMGT 420 Human Resources Management 5
AG 470 Agriculture Management Internship 5-10
AMGT 489 BAS Independent Study 5-10
5
5

Subtotal 55
Total Credits Required 180

*Course selections must meet the distribution requirements for the AA degree; see BAS advisor for appropriate selection.

'Combination of ECON& 201 and 202 can be substituted for ECON 305

2Students are encouraged but not required to take additional transferrable math coursework beyond the required statistics course (MATH& 146)
depending upon graduate school admissions requirements or employment goals

3Alternatives include any transferable natural science course with a lab, or other natural science course (see DTA list for natural science options)

4BUS& 201 can be substituted for AMGT 330 if taken prior to entering the BAS-AM program

SCombination of ACCT& 201, 202, and 203 can be substituted for AMGT 400

Note: to confer the BAS-AM, students must still have a minimum of 55 general education credits, earn a minimum of 180 college-level credits, have
at least 45 credits of 300/400-level coursework, and fulfill the BAS-AM knowledge base with an overall cumulative GPA of 2.0 or better.
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Degree & Certificate Requirements

Associate in Arts & Sciences with an Emphasis in Visual Arts (DTA)

TRANSFER DEGREE
Option C
2016-2017 Degree Requirements
Communication*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101 English Composition | 5
ENGL& 102 Composition Il 5
CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior 3
Subtotal 13
Quantitative/Symbolic Reasoning*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
5
Subtotal 5
Humanities*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ART& 100 Art Appreciation 5
5
5
Subtotal 15
Social & Behavioral Sciences*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
5
5
5
Subtotal 15
Mathematical & Natural Science*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
5
5
5
Subtotal 15
Health & Physical Education*
Course No. Course Title Credits Qtr. Completed Comments/Substitution
3
Subtotal 3
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Degree & Certificate Requirements

Electives*

Course No. Course Title Credits Qtr. Completed Comments/Substitution
ART 111 Design | 5
ART 112 3D Design I 5
ART 113 Drawing | 3
ART 114 Drawing Il 3
ART Elective studio courses (see faculty advisor) 20
Select 10 credits from the following:

ART 116 Art History Ancient World 5
ART 117 Art History Medieval-Baroque 5
ART 118 Art History Modern Times 5

Subtotal 46
Total Credits Required 112

*Course selections must meet the distribution requirements for the AA degree.

It is understood a Visual Arts major will complete more electives than the minimum 24 required for an AA degree.

NOTE:

« Required minimum 90 credits.

+ Required minimum cumulative GPA 2.0.

» Minimum grade per course 1.0.

« A minimum of 30 college-level, degree applicable credits taken at CBC.

- Depending on your major, some course choices may be more appropriate than others. Consult with your counselor or faculty advisor.
« Maximum three credits of PE may be applied.
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Degree & Certificate Requirements

Associate in Applied Science in Automotive Technology
PROFESSIONAL TECHNICAL

2016-2017 Degree Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
AMT 120 Basic Electrical and Electronics 7
AMT 121 Suspension, Steering Systems, & Lab 7
AMT 123 Brake Systems | & Lab 7
AMT 130 Engine Service & Lab 7
AMT 133 Engine Repair & Rebuild & Lab 7
AMT 135 Vehicle Maintenance & Lab 7
AMT 140 Automotive Internship 7
AMT 220 Advanced Electrical & Electronics & Lab 7
AMT 223 Brakes Systems Il & Lab 7
AMT 230 Automatic Transmissions & Lab 7
AMT 233 Manual Transmissions & Lab 7
AMT 240 Drivability Diagnostics & Lab 7
AMT 243 Heating, Ventilation & Air Conditioning Systems 7
Subtotal 91
Major Support
Course No. Course Title Credits Qtr. Completed Comments/Substitution
FYI 101 First Year Introduction 1
Subtotal 1
General Education
Course No. Course Title Credits Qtr. Completed Comments/Substitution
MATH 111 Automotive Math 5
English (select 5 credits)
ENGL& 101 English Composition | or 5
ENGL 103 Writing in the Workplace (preferred) 5
Human Relations (select 3-5 credits)
PSYC& 100 General Psychology or 5
PSYC 103 Applied Psychology or 3
PSYC 201 Social Psychology or 5
BUS 271 Human Relations Business 5
Communication Studies (select 3-5 credits)
CMST 101 Speech Essentials or 3
CMST 103 Workplace Communication (preferred) or 3
CMST 110 Communication Behavior or 3
CMST& 210 Interpersonal Communication or 5
CMST& 220 Public Speaking or 5
CMST 260 Multicultural Communication 5

Subtotal 16-20
Total Credits Required 108-112

Note: to enter the Automotive Technology program, students must complete AMT 110 or have earned advanced placement.
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Degree & Certificate Requirements

Automotive Technology Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
AMT 120 Basic Electrical & Electronics & Lab 7
AMT 121 Suspension, Steering Systems, & Lab 7
AMT 123 Brake Systems | & Lab 7
AMT 130 Engine Service & Lab 7
AMT 133 Engine Repair & Rebuild & Lab 7
AMT 135 Vehicle Maintenance & Lab 7
FYI 101 First Year Introduction 1

Total Credits Required 43

Note: Students must be admitted into the Automotive Technology program to work on this certificate. Students must complete AMT 110 or have
earned advance placement credits as part of the admission requirements.
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Degree & Certificate Requirements

Basic Automotive Technician Short-Term Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
AMT 110 Introduction to Automotive Technology & Lab 15

Total Credits Required 15

Note: Completion of the Basic Automotive Technician Short-Term Certificate with a 2.0 or higher or advance placement credit is one of the
requirements for admission into the Automotive Technology program.
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Degree & Certificate Requirements

Columbia Associate in Science Transfer (AS-T) Degree Requirements

asin Biological Sciences/Chemistry/Environmental/Geology/Earth Sciences
College 2016-2017 Degree Worksheet
Department Course Course Quarter Notes
P Number Credits Completed (see reverse side for list of appropriate classes)
Communication 5 Credits
English ¢ Select either: ENGL& 101 or 102 (5 credits required).

Math 10 Credits
4 Two courses at or above calculus.

¢ Select from: MATH& 151, 152, 153, 254, MATH 243, 255

Humanities & Social/

. . 15 Credits 4 Complete at least one course from each of the two groups listed on
Behavioral Sciences

the reverse side.

¢ Courses must be selected from three different subject areas with a
total of 15 credits required.

¢ No more than 5 credits in any World Languages.

Pre Major Courses

1. Chemistry 15 Clrslis
CHEM& 161
CHEM& 162
CHEM& 163
Pre Major Courses .
2. Math 5 Credits
¢ Select either: MATH& 146 or 153 (5 credits required).
Pre h{la;or Courses 15 Credits
3. Science
¢ BIOL& 211,212,213, 0r
¢ PHYS& 134/124,135/125,136/126, or
¢ PHYS&241/231,242/232,243/233
Pre Major Courses 10 Credit
4. Additional Science redits ¢ 10-15 credits in Physics, Geology, Organic Chemistry, Biology, or
Mathematics, consisting of courses normally taken for science
majors, (not for general education), preferably in a 2- or 3-quarter
sequence. Refer to list on reverse side.
Electives 10-15
(Program Specific Under Advisement) Credits

Sufficient additional college-level credits so that total credits earned are
at least 90 credits. These remaining credits may include prerequisites for
major courses (e.g.,pre-calculus), additional major coursework or specific
general education or other university requirements, as approved by the
advisor.

**Some baccalaureate programs require physics with calculus.
*** A single course cannot count in two areas.

Select courses based on the requirements or the specific discipline at the
baccalaureate institution you plan to attend.

NOTICE: For transferring students, 75 of the 90 credits must be fully transferable as defined by the Intercollege Relations Commission (ICRC) guidelines for the Direct Transfer Agreement to
be honored by four-year institutions in Washington. A maximum of 15 elective credits may be professional/technical courses numbered 100 or above. Due to the specialized nature of many
of the listed courses, students should consult their advisor and the catalog of the four-year institution to which they plan to transfer for specific degree requirements.

DISCLAIMER: During the period this guide is in circulation, there may be curriculum revisions and program changes. Students are responsible for consulting the appropriate academic unit
or advisor for current and specific information. The information in this guide is subject to change and does not constitute an agreement between the College and the student.
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Degree & Certificate Requirements

Columbia  Associate in Science Transfer (AS-T) Degree Requirements
Basin Biological Sciences/Chemistry/Environmental/Geology/Earth Sciences
College 2016-2017 Degree Worksheet

Communication (5 credits)
¢ ENGL& 1010r102

Math (10 credits)
¢ MATH& 151,152, 153,254, MATH 243, 255

Humanities / Social & Behavioral Science (15 credits)

Complete at least one course from each of the following groups.
Courses must be selected from three different subjects.

Group 1:
4 ART&100,ART 116,117,118,119,120, 121
4 CMST 221,246
4 DRMA& 101, DRMA 215
4 ENGL& 111,220, 236,237, 244, 245, 246, 254,

255, 256, ENGL 140, 160, 180, 195, 203, 210, 257, 264,
265, 266, 280

HIST& 126,127,128

1CS 120, 125,130, 135, 222

MUSC& 105, MUSC 116

PHIL& 101, PHIL106, 131, 150

WS 155, 160

World Languages 121 & above (excluding
conversational classes) All World Languages
courses count as a single subject.

4 EFL101,111

L 2R 2R 2% 2R 2% 2

Group 2:

¢
¢
¢
¢
¢
¢
¢
¢
¢

PSYC& 100, 200, 220, PSYC 103, 201, 205, 209, 217, 270
SOC& 101,201,S0C 110, 150, 269

ANTH& 100, 204, 206, 234

ECON& 201, 202, ECON 110, 291

GEO 150

HIST& 146, 147, 148, HIST 107,108, 110, 111, 112,
113,115,116,117, 233

ICS 255

POLS& 201, 202, 203, 204, POLS 104, 205

S$SCI 290/291

Pre Major Courses (45-50 credits)
Pre major 1 (15 credits)
¢ CHEM& 161,162,163
Pre major 2 (5 credits)
¢ MATH& 146 or MATH& 153
Pre major 3 (15 credits)
4 BIOL&211,212,213 0r
4 PHYS& 134/124,135/125,136/126 or
¢ PHYS&241/231,242/232,243/233
Pre major 4 (10-15 credits)
10-15 quarter credits in Physics, Geology, Organic Chemistry, Biology, or
Mathematics, consisting of courses normally taken for Science majors (not for
general education), preferably in a 2-3 quarter sequence.

Electives (Program Specific Under Advisement)

Sufficient additional college-level credits so that total credits earned are at
least 90 credits. These remaining credits may include prerequisites for major
courses (e.g.pre-calculus), additional major coursework or specific general
education or other university requirements, as approved by the advisor.

**Some baccalaureate programs require physics with calculus.
*** A single course cannot count in two areas.

Select courses based on the requirements or the specific discipline at the
baccalaureate institution you plan to attend.

The Associate of Science degree does NOT guarantee that the student has met
the general education requirements at the transfer baccalaureate institution.

NOTE:

¢ Required minimum credits 90.

¢ Required minimum cumulative GPA 2.0.

¢ Atleast one-third of the college-level, degree applicable credits must
be taken at CBC.

¢ Depending on your major, some course choices may be more
appropriate than others.

¢ Consult with your counselor or faculty advisor.




Degree & Certificate Requirements

Associate in Arts & Sciences in Business
Direct Transfer Agreement/Major Related Program (DTA/MRP)
TRANSFER DEGREE
2016-2017 Degree Requirements

Some colleges/universities have requirements for admissions to the business major that gobeyond those specified below. Students can possibly meet these requirements by careful selection of
distribution and additional elective courses. Students should work with a counselor or academic advisor and the catalog of the four-year institution to which they plan to transfer for further guidance
specific to their goals. Early in the program, students should check with their intended transfer university/college advisor for specific admissions and business program requirements for course
choices where options are listed for Humanities, Mathematical & Natural Science, Social & Behavioral Science, and electives. A cumulative college GPA of 2.0 is required. Some transfer institutions
require a higher overall GPA, a higher GPA in a subset of courses, or a specific minimum grade in one or more courses. Check with your planned transfer institution for these requirements.

Communication
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101 English Composition | 5
ENGL& 102 Composition Il 5

Subtotal 10
Quantitative/Symbolic Reasoning

Course No. Course Title Credits Qtr. Completed Comments/Substitution
MATH 147 Finite Math 5
MATH& 148 Business Calculus 5

Subtotal 10
Humanities %2 (no more than 10 credits per discipline area, only 5 credits of world language will apply)

Course No. Course Title Credits Qtr. Completed Comments/Substitution

5

5

5

Subtotal 15
Social & Behavioral Sciences

Course No. Course Title Credits Qtr. Completed Comments/Substitution
ECON& 201 Micro Economics (required) 5
ECON& 202 Macro Economics (required) 5
Social Science Course 3 5

Subtotal 15
Mathematical & Natural Science

Course No. Course Title Credits Qtr. Completed Comments/Substitution
MATH& 146 Introduction to Stats 5
Physical, biological, and/or earth science, including at least one lab course*
5
5
Subtotal 15
Business °
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ACCT& 201 Principles of Accounting | 5
ACCT& 202 Principles of Accounting Il 5
ACCT& 203 Principles of Accounting lll 5
BUS& 201 Business Law * 5

Subtotal 20
Elective®(Computer Science Course® or other appropriate elective)

Course No. Course Title Credits Qtr. Completed Comments/Substitution

5

Subtotal 5
Total Credits Required 20

1 Students intending an international business major should consult their potential transfer institutions regarding the need for world language. Only 5 credits of world language will count for humanities credits.

2 Washington State University (WSU) business students should complete CMST& 220 which for the Business DTA/MRP will count as a humanities class.

3 Check with transfer institution for best selection for third social science course.

4 Students intending the manufacturing management major at Western Washington University (WWU) should consult WWU regarding the selection of natural science courses required for admission to that major.

5 EWU, Central Washington University (CWU), UW, WSU, WWU, Gonzaga, and Seattle Pacific University (SPU) students should enroll in BUS& 201. A lower division business law class is not required at Heritage, Pacific Lutheran University (PLU), SU,
and Walla Walla University.

6 Gonzaga, Heritage, PLU, WSU, and SPU have requirements for admission to the business major that goes beyond the above specified courses. Check with other transfer institutions for best elective selection. Students can meet these extra
requirements by careful selection of the elective University Course Equivalent to:

«WSU all campuses: Management Information Systems MIS 250

« Gonzaga: Management Information Systems BMIS 235

« PLU: Computer applications CSCE 120, either an equivalent course, or skills test

«WWU: Introduction to Business Computer Systems MIS 220 60



Degree & Certificate Requirements

Associate in Applied Science in Business Administration
PROFESSIONAL TECHNICAL
2016-2017 Degree Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
BUS& 101 Introduction to Business 5
ACCT& 201 Principles of Accounting | 5
ACCT& 202 Principles of Accounting |l 5
BUS& 201 Business Law 5
ECON& 202 Macro Economics 5
ECON& 201 Micro Economics 5
Computer Science/Computer Applications (select 4-5 credits)
CA/CS ‘ 100+ Computer course(s) 4-5
Subtotal 34-35
Major Support
(Select 35 credits. You may pick optional classes from prepared lists of courses. See advisor to make your course selections.)
Course No. Course Title Credits Qtr. Completed Comments/Substitution

Subtotal 35
General Education

Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101 English Composition | 5
ENGL& 102 Composition Il or 5
ENGL& 235 Technical Writing 5
MATH 106+ MATH 106 or above 5
Natural Science with lab (select 5 credits) 5

Psychology or Sociology (select 5 credits)

PSYC& 100 General Psychology or 5
SOC& 101 Intro to Sociology 5
Communication Studies (select 3-5 credits)

CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 210 Interpersonal Communication or 5
CMST& 220 Public Speaking or 5
CMST 260 Multicultural Communication 5

Subtotal 28-30
Total Credits Required 97-100
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Degree & Certificate Requirements

Business Administration One-Year Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution

ACCT& 201 Principles of Accounting | 5

BUS& 101 Introduction to Business 5

BUS& 201 Business Law 5

BUS 271 Human Relations Business 5

Computer Science/Computer Applications (select 4-5 credits)

CA/CS ‘ 100+ ‘ Computer course(s) ‘ 4-5 ‘ ‘

Subtotal 24-25
Major Support (select 23 credits; see advisor for the list of optional courses and to make your selection)

Course No. Course Title Credits Qtr. Completed Comments/Substitution
Subtotal 23
General Education
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101 English Composition | 5
MATH 106+ MATH 106 or above 5
Psychology or Sociology courses (select 5 credits)
PSYC& 100 General Psychology or 5
SOC& 101 Intro to Sociology 5
Communication Studies (select 3-5 credits)
CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 210 Interpersonal Communication or 5
CMST& 220 Public Speaking or 5
CMST 260 Multicultural Communication 5

Subtotal 18-20
Total Credits Required 65-68
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Degree & Certificate Requirements

Associate in Applied Science in Innovation & Design Thinking
PROFESSIONAL TECHNICAL
2016-2017 Degree Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution

BUS& 101 Introduction to Business 5

ACCT& 201 Principles of Accounting | 5

ACCT& 202 Principles of Accounting Il 5

BUS& 201 Business Law 5

ECON& 202 Macro Economics 5

ECON& 201 Micro Economics 5

Computer Science/Computer Applications (select 4-5 credits)

CA/CS ‘ 100+ Computer course(s) 4-5

Subtotal 34-35
Major Support

Course No. Course Title Credits Qtr. Completed Comments/Substitution
PROJ 100 Introduction to Project Management 5
BUS 280 Innovation & Design Thinking | 5
BUS 281 Innovation & Design Thinking Il 5
BUS 282 Innovation & Design Thinking IlI 5
BUS 265 Marketing Principles 5
BUS 267 Marketing Special Projects 3

Other approved electives (select 7 credits)

Subtotal 35

General Education
Course No. Course Title Credits Qtr. Completed Comments/Substitution

ENGL& 101 English Composition | 5
ENGL& 102 Composition Il or 5
ENGL& 235 Technical Writing 5
MATH 106+ MATH 106 or above 5
Science Course (Natural Science with lab) 5
Psychology or Sociology (select 5 credits)
PSYC& 100 General Psychology or
SOC& 101 Intro to Sociology
Communication Studies (select 3-5 credits)
CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 210 Interpersonal Communication or 5
CMST& 220 Public Speaking or 5
CMST 260 Multicultural Communication 5

Subtotal 28-30
Total Credits Required 97-100
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Degree & Certificate Requirements

Innovation & Design Thinking One-Year Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
BUS& 101 Introduction to Business 5
ACCT& 201 Principles of Accounting | 5
BUS& 201 Business Law 5
ECON& 202 Macro Economics 5
Subtotal 20
Major Support
Course No. Course Title Credits Qtr. Completed Comments/Substitution
PROJ 100 Introduction to Project Management 5
BUS 280 Innovation & Design Thinking | 5
BUS 281 Innovation & Design Thinking Il 5
BUS 282 Innovation & Design Thinking llI 5
BUS 265 Marketing Principles 5
BUS 267 Marketing Special Projects 3
Subtotal 28
General Education
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101 English Composition | 5
MATH 106+ MATH 106 or above 5
Psychology or Sociology (select 5 credits)
PSYC& 100 General Psychology or 5
SOC& 101 Intro to Sociology 5
Communication Studies (select 3-5 credits)
CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 210 Interpersonal Communication or 5
CMST& 220 Public Speaking or 5
CMST 260 Multicultural Communication 5

Subtotal 18-20
Total Credits Required 66-68
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Degree & Certificate Requirements

Innovation & Design Thinking Short-Term Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
BUS 280 Innovation & Design Thinking | 5
BUS 281 Innovation & Design Thinking Il 5
BUS 282 Innovation & Design Thinking Il 5
BUS 267 Marketing Special Projects 4

Total Credits Required 19
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Degree & Certificate Requirements

Associate in Applied Science in Criminal Justice
PROFESSIONAL TECHNICAL
2016-2017 Degree Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
& 101 Introduction to Criminal Justice 3
A& 110 Criminal Law 5
cl 134 Organization/Administration 5
(@] 135 Traffic Control 5
(@] 136 Delinquent Behavior/Youth 3
(@] 137 Constitutional Law 5
(@] 232 Criminal Investigation 5
(@] 234 Criminal Evidence 3
CJ& 240 Intro to Forensic Science 5
(@] 222 Alcohol/Drug Pharmacology/Physiology 3
Subtotal 42
General Education
Course No. Course Title Credits Qtr. Completed Comments/Substitution

ENGL& 101 English Composition | 5
ENGL& 102 Composition Il or 5
ENGL& 235 Technical Writing 5
*MATH 106+ MATH 106 or above 5
CA/CS 100+ Computer Science course(s) 4-5
Communication Studies (select 3-5 credits)
CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 210 Interpersonal Communication or 5
CMST& 220 Public Speaking or 5
CMST 260 Multicultural Communication 5
Science (10 credits)

5

5
Humanities (15 credits)

5

5

5
Social Science (15 credits)

5

5

5

Subtotal 62-65
Total Credits Required 104-107
*To be approved by department
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Degree & Certificate Requirements

Associate in Applied Science in Forensic Science
PROFESSIONAL TECHNICAL
2016-2017 Degree Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
& 110 Criminal Law 5
(@] 137 Constitutional Law 5
a 232 Criminal Investigation 5
(@] 234 Criminal Evidence 3
CJ& 240 Intro to Forensic Science 5

Subtotal 23
Major Support

Course No. Course Title Credits Qtr. Completed Comments/Substitution
MATH& 144 Precalculus | & Il or 5
MATH& | 141 & 142 | Precalculus | & Precalculus Il 10
MATH& | 151 & 152 | Calculus | & Calculus Il 10
MATH& 146 Introduction to Stats 5
General Chemistry Prep w/ Lab (If not completed
CHEM& 140 in high school) YR ( i >
CHEM& 161 General Chemistry | w/ Lab 5
CHEM& 162 General Chemistry Il w/ Lab 5
CHEM& 163 General Chemistry lll w/ Lab 5
CHEM 254 Quantitative Analysis 2
CHEM 264 Quantitative Analysis Lab 3
CHEM 255 Instrumental Analysis 2
CHEM 265 Instrumental Analysis Lab 3
Subtotal 45-55
General Education
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101 English Composition | 5
ENGL& 235 Technical Writing 5
CS& 131 Computer Science | C++ 5
Humanities, Social Science, Natural Science (select 15 credits, no more than 10 credits from any one department)
5
5
5
Communication Studies (select 3-5 credits)
CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 210 Interpersonal Communication or 5
CMST& 220 Public Speaking or 5
CMST 260 Multicultural Communication 5

Subtotal 33-35
Total Credits Required 106-118
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Degree & Certificate Requirements

Commercial Drivers License Short-Term Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CDL 101 Commercial Drivers License 5
CDL 110 Range Operations and Maneuvers 1
CDL 111 Range Operations and Maneuvers Lab 3
CDL 115 Backing maneuvers 1
CDL 120 On Street Driving 1
CDL 130 Driving Proficiency 1
CDL 140 Transportation Customer Service Skills 3
CDL 150 Cooperative Work Experience 1
IHT 100 OSHA-10 1
INT 101 Forklift Operations 1

Total Credits Required 18
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Degree & Certificate Requirements

C# and Mobile Device Programming One-Year Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution

cs 102 Programming Fundamentals 5
cs 106 Database Systems or 5
cs 225 SQL Server Programming 5
cs 115 HTML5-Cascading Style Sheets 5
cs 117 Computer Ethics or 2
cs 118 Customer Service 3
cS 150 Computer Security 5
CS 202 Programming Fundamentals 2 5
cS 250 HTML5-JavaScript/JQuery 5
Cs 262 Game Programming Design and Development 5
Select 10 additional credits from any CS courses

CS 5
cs 5

Subtotal 47-48
General Education

Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENG& 101+ English Composition or above 5
MATH& | 141,142,144,146,148,151,152,0r 153 5
Psychology or Sociology (select 5 credits)

PSYC& 100+ General Psychology or above or 5
SOC& 101 Intro to Sociology or 5
SOC& 201 Social Problems 5
Communication Studies (select 3-5 credits)

CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 220 Public Speaking or 5
CMST& 210 Interpersonal Communication or 5
CMST 260 Multicultural Communication 5

Subtotal 18-20
Total Credits Required 65-68

Note: MATH 094 or MATH 095 or MATH 098 with minimum grade 2.0 is prerequisite for all programming classes. Students must receive minimum
2.5 grade in all CS courses.
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Degree & Certificate Requirements

C# and Mobile Device Programming Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
cS 102 Programming Fundamentals 5
S 106 Database Systems or 5
(&) 225 SQL Server Programming 5
cS 115 HTML5-Cascading Style Sheets 5
S 117 Computer Ethics or 2
S 118 Customer Service 3
S 150 Computer Security 5
cS 202 Programming Fundamentals 2 5
CS 250 HTML5-JavaScript/JQuery 5
(&) 262 Game Programming Design and Development 5
cS Select any CS course 5

Total Credits Required 42-43

Note: MATH 094 or MATH 095 or MATH 098 with minimum grade 2.0 is prerequisite for all programming classes. Students must receive minimum
2.5 grade in all CS courses.
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Degree & Certificate Requirements

C++ and Mobile Device Programming One-Year Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
cs 106 Database Systems or 5
s 225 SQL Server Programming 5
cS 115 HTML5-Cascading Style Sheets 5
cs 117 Computer Ethics or 2
S 118 Customer Service 3
CS& 131 Computer Science | C++ 5
s 150 Computer Security 5
s 162 C++2 5
cs 250 HTML5-JavaScript/JQuery 5
s 260 Data Structures in C++ 5
cs 262 Game Programming Design and Development 5
cS Select any CS course 5

Subtotal 47-48
General Education

Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENG& 101+ English Composition or above 5
MATH& | 141,142, 144,146, 148,151,152, 0r 153 5
Psychology or Sociology (select 5 credits)

PSYC& 100+ General Psychology or above or 5
SOC& 101 Intro to Sociology or 5
SOC& 201 Social Problems 5
Communication Studies (select 3-5 credits)

CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 220 Public Speaking or 5
CMST& 210 Interpersonal Communication or 5
CMST 260 Multicultural Communication 5

Subtotal 18-20
Total Credits Required 65-68

Note: MATH 094 or MATH 095 or MATH 098 with minimum grade 2.0 is prerequisite for all programming classes. Students must receive minimum
2.5 grade in all CS courses.
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Degree & Certificate Requirements

C++ and Mobile Device Programming Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
cs 106 Database Systems or 5
s 225 SQL Server Programming 5
cS 115 HTML5-Cascading Style Sheets 5
cs 117 Computer Ethics or 2
S 118 Customer Service 3
CS& 131 Computer Science | C++ 5
s 150 Computer Security 5
s 162 C++2 5
cs 250 HTML5-JavaScript/JQuery 5
s 260 Data Structures in C++ 5
cs 262 Game Programming Design and Development 5

Total Credits Required 42-43

Note: MATH 094 or MATH 095 or MATH 098 with minimum grade 2.0 is prerequisite for all programming classes. Students must receive minimum
2.5 grade in all CS courses.
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Degree & Certificate Requirements

Computer and Information Technology Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
(@ 101 Intro to Computers & Information Technology 5
CS 106 Database Systems 5
(@ 107 Intermediate Word Processing 2
(@ 108 Intermediate Spreadsheets 2
(@ 117 Computer Ethics 2
(& 118 Customer Service 3
CS 123 PC Hardware 5
CS 127 Windows Configuration 5
CS 150 Computer Security 5

Total Credits Required 34

Note: Certificate prerequisites: ENGL 098 and MATH 083. MATH 094 or MATH 095 or MATH 098 with minimum grade 2.0 is prerequisite for all
programming classes. Students must receive minimum 2.5 grade in all CS courses.
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Degree & Certificate Requirements

Computer Basic Applications Short-Term Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
(@ 106 Database Systems 5
CS 107 Intermediate Word Processing 2
(@ 108 Intermediate Spreadsheets 2
(@ 207 Word Implementation 5
(@ 208 Advanced Spreadsheets 5

Total Credits Required 19

This short-term certificate provides an opportuntity to learn skills that are commonly needed for office-related jobs. Students who complete
this certificate will have the basic skills and knowledge necessary to create professional Word documents, spreadsheets, and databases. Career
opportunities: secretarial-related jobs.
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Degree & Certificate Requirements

Computer Database Management One-Year Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CS 102 Programming Fundamentals 5
(& 106 Database Systems 5
(@ 117 Computer Ethics or 2
cS 118 Customer Service 3
(@ 140 SharePoint 5
cS 202 Programming Fundamentals 2 5
(@ 206 Database Design 5
(@ 221 SQL Server Administration 5
(& 225 SQL Server Programming 5
(& 228 Windows Server 5
cS Select any CS course 5

Subtotal 47-48
General Education

Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENG& 101+ English Composition or above 5
MATH& | 141,142, 144,146,148, 151,152, 0r 153 5
Psychology or Sociology (select 5 credits)

PSYC& 100+ General Psychology or above or 5
SOC& 101 Intro to Sociology or 5
SOC& 201 Social Problems 5
Communication Studies (select 3-5 credits)

CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 220 Public Speaking or 5
CMST& 210 Interpersonal Communication or 5
CMST 260 Multicultural Communication 5

Subtotal 18-20
Total Credits Required 65-68

Note: MATH 094 or MATH 095 or MATH 098 with minimum grade 2.0 is prerequisite for all programming classes. Students must receive minimum
2.5 grade in all CS courses.
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Degree & Certificate Requirements

Computer Database Management Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CS 102 Programming Fundamentals 5
(& 106 Database Systems 5
(@ 117 Computer Ethics or 2
cS 118 Customer Service 3
(@ 140 SharePoint 5
cS 202 Programming Fundamentals 2 5
(@ 206 Database Design 5
(@ 221 SQL Server Administration 5
(& 225 SQL Server Programming 5
(& 228 Windows Server 5

Total Credits Required 42-43

Note: MATH 094 or MATH 095 or MATH 098 with minimum grade 2.0 is prerequisite for all programming classes. Students must receive minimum
2.5 grade in all CS courses.
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Degree & Certificate Requirements

Computer User Help Support One-Year Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CS 102 Programming Fundamentals 5
(& 106 Database Systems 5
cS 107 Intermediate Word or 2
cs 108 Intermediate Spreadsheets 2
(& 111 Web 2.0 5
s 117 Computer Ethics 2
CS 118 Customer Service 3
(@ 127 Windows Configuration 5
(@ 140 SharePoint 5
s 150 Computer Security 5
(@ 206 Database Design 5
Select 5 additional credits from any CS courses
cs | | 5
Subtotal 47
General Education
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENG& 101+ English Composition or above 5
MATH 106+ Business Mathematics or above 5
Psychology or Sociology (select 5 credits)
PSYC& 100+ General Psychology or above or 5
SOC& 101 Intro to Sociology or 5
SOC& 201 Social Problems 5
Communication Studies (select 3-5 credits)
CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 220 Public Speaking or 5
CMST& 210 Interpersonal Communication or 5
CMST 260 Multicultural Communication 5

Subtotal 18-20
Total Credits Required 65-67

The Computer User Help Support Certificate curriculum offers a combination of classes that help students gain essential skills in troubleshooting
computer software basic applications, operating systems, web issues, hardware, and networks. These are skills required for help desk and technical
support jobs. Career opportunities: help desk technician and computer user support technician.
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Degree & Certificate Requirements

Computer User Help Support Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CS 102 Programming Fundamentals 5
(& 106 Database Systems 5
cS 107 Intermediate Word or 2
cs 108 Intermediate Spreadsheets 2
(& 111 Web 2.0 5
s 117 Computer Ethics 2
CS 118 Customer Service 3
(@ 127 Windows Configuration 5
(@ 140 SharePoint 5
s 150 Computer Security 5
(@ 206 Database Design 5

Total Credits Required 42

The Computer User Help Support Certificate curriculum offers a combination of classes that help students gain essential skills in troubleshooting
computer software basic applications, operating systems, web issues, hardware, and networks. These are skills required for help desk and technical
support jobs. Career opportunities: help desk technician and computer user support technician.
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Degree & Certificate Requirements

Associate in Applied Science in Database Administrator
PROFESSIONAL TECHNICAL
2016-2017 Degree Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CS 101 Intro to Computers & Information Technology 5
(&) 102 Programming Fundamentals 5
cS 106 Database Systems 5
s 117 Computer Ethics 2
S 118 Customer Service 3
S 123 PC Hardware 5
cs 127 Windows Configuration 5
S 150 Computer Security 5
Subtotal 35
Major Support
Course No. Course Title Credits Qtr. Completed Comments/Substitution
cS 140 SharePoint 5
CS 206 Database Design 5
(&) 221 SQL Server Administration 5
CS 223 UNIX/Linux 5
S 225 SQL Server Programming 5
s 228 Windows Server 5
Select 10 credits from the following:
s 202 Programming Fundamentals 2 5
cS 218 ASP.Net 5
CS 250 HTML5-JavaScript/JQuery 5
Subtotal 40
General Education
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101+ English Composition | or above 5
MATH& | 141,142,144,146,148,151,152,0r 153 5
Psychology or Sociology (select 5 credits)
PSYC& 100+ General Psychology or above or 5
SOC& 101 Intro to Sociology or 5
SOC& 201 Social Problems 5
Communication Studies (select 3-5 credits)
CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 210 Interpersonal Communication or 5
CMST& 220 Public Speaking or 5
CMST 260 Multicultural Communication 5
Subtotal 18-20
Total Credits Required 93-95

Note: MATH 094 or MATH 095 or MATH 098 with minimum grade 2.0 is prerequisite for all programming classes. Students must receive minimum
2.5 grade in all CS courses.
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Degree & Certificate Requirements

Associate in Applied Science in Help Desk Technician
PROFESSIONAL TECHNICAL
2016-2017 Degree Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CS 101 Intro to Computers & Information Technology 5
CS 102 Programming Fundamentals 5
CS 106 Database Systems 5
(@ 117 Computer Ethics 2
CS 118 Customer Service 3
CS 123 PC Hardware 5
(@ 127 Windows Configuration 5
CS 150 Computer Security 5
Subtotal 35
Major Support
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CS 107 Intermediate Word Processing 2
CS 108 Intermediate Spreadsheets 2
(@ 111 Web 2.0 5
CS 114 HTML5-HTML 5
CS 140 SharePoint 5
(@ 206 Database Design 5
CS 207 Word Implementation 5
(@ 208 Advanced Spreadsheets 5
Select 15 additional credits from any CS courses
(@ 5
CS 5
CS 5
Subtotal 49
General Education
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101+ English Composition | or above 5
MATH 106+ MATH 106 or above 5
Psychology or Sociology (select 5 credits)
PSYC& 100+ General Psychology or above or 5
SOC& 101 Intro to Sociology or 5
SOC& 201 Social Problems 5
Communication Studies (select 3-5 credits)
CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 210 Interpersonal Communication or 5
CMST& 220 Public Speaking or 5
CMST 260 Multicultural Communication 5

Subtotal 18-20
Total Credits Required 102-104

Note: MATH 094 or MATH 095 or MATH 098 with minimum grade 2.0 is prerequisite for all programming classes. Students must receive minimum
2.5 grade in all CS courses.
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Degree & Certificate Requirements

Associate in Applied Science in Internet Specialist
PROFESSIONAL TECHNICAL
2016-2017 Degree Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CS 101 Intro to Computers & Information Technology 5
CS 102 Programming Fundamentals 5
CS 106 Database Systems 5
(@ 117 Computer Ethics 2
(& 118 Customer Service 3
CS 123 PC Hardware 5
(@ 127 Windows Configuration 5
CS 150 Computer Security 5
Subtotal 35
Major Support
Course No. Course Title Credits Qtr. Completed Comments/Substitution
(& 111 Web 2.0 5
(@ 114 HTML5-HTML 5
CS 115 HTML5-Cascading Style Sheets 5
(@ 203 Digital Graphics & Design 1 5
CS 218 ASP.Net 5
(@ 216 XML 5
(& 243 Web Animation 5
(@ 244 Digital Graphics & Design 2 5
CS 250 HTML5-JavaScript/JQuery 5
Subtotal 45
General Education
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101+ English Composition | or above 5
MATH 106+ MATH 106 or above 5
Psychology or Sociology (select 5 credits)
PSYC& 100+ General Psychology or above or 5
SOC& 101 Intro to Sociology or 5
SOC& 201 Social Problems 5
Communication Studies (select 3-5 credits)
CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 210 Interpersonal Communication or 5
CMST& 220 Public Speaking or 5
CMST 260 Multicultural Communication 5

Subtotal 18-20
Total Credits Required 98-100

Note: MATH 094 or MATH 095 or MATH 098 with minimum grade 2.0 is prerequisite for all programming classes. Students must receive minimum
2.5 grade in all CS courses.
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Degree & Certificate Requirements

Java, Web, and Mobile Device Programming One-Year Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CS 106 Database Systems 5
cs 114 HTML5-HTML 5
cS 115 HTML5-Cascading Style Sheets 5
cs 117 Computer Ethics or 2
CS 118 Customer Service 3
CS& 141 Computer Science | Java 5
cS 223 UNIX/Linux 5
cS 225 SQL Server Programming 5
CS 236 Advanced Object Oriented Programming 5
(& 250 HTML5-JavaScript/JQuery 5
cS Select any CS course 5

Subtotal 47-48
General Education

Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENG& 101 English Composition or 5
ENGL& 102 Composition Il 5
MATH& | 141,142, 144,146, 148,151,152, or 153 5
Psychology or Sociology (select 5 credits)

PSYC& 100+ General Psychology or above or 5
SOC& 101 Intro to Sociology or 5
SOC& 201 Social Problems 5
Communication Studies (select 3-5 credits)

CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 220 Public Speaking or 5
CMST& 210 Interpersonal Communication or 5
CMST 260 Multicultural Communication 5

Subtotal 18-20
Total Credits Required 65-68

Note: MATH 094 or MATH 095 or MATH 098 with minimum grade 2.0 is prerequisite for all programming classes. Students must receive minimum
2.5 grade in all CS courses.
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Degree & Certificate Requirements

Java, Web, and Mobile Device Programming Certificate
PROFESSIONAL TECHNICAL
2016-2017 Certificate Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CS 106 Database Systems 5
cs 114 HTML5-HTML 5
cS 115 HTML5-Cascading Style Sheets 5
cs 117 Computer Ethics or 2
CS 118 Customer Service 3
CS& 141 Computer Science | Java 5
cS 223 UNIX/Linux 5
cS 225 SQL Server Programming 5
CS 236 Advanced Object Oriented Programming 5
(& 250 HTML5-JavaScript/JQuery 5

Total Credits Required 42-43

Note: MATH 094 or MATH 095 or MATH 098 with minimum grade 2.0 is prerequisite for all programming classes. Students must receive minimum
2.5 grade in all CS courses.
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Degree & Certificate Requirements

Associate in Applied Science in Multimedia
PROFESSIONAL TECHNICAL
2016-2017 Degree Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CS 101 Intro to Computers & Information Technology 5
Select 30 credits from the following:
cs 102 Programming Fundamentals 5
(@ 111 Web 2.0 5
cs 114 HTML5-HTML 5
CS 115 HTML5-Cascading Style Sheets 5
CS 203 Digital Graphics & Design 1 5
cs 218 ASP. Net 5
(@ 243 Web Animation 5
CS 244 Digital Graphics & Design 2 5
Subtotal 35
Major Support - Art Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ART& 100 Art Appreciation 5
ART 111 Design 1 (minimum 2.5 grade) 5
ART 112 3D Design I 5
ART 113 Drawing 1 3
ART 211 Graphic Design | 5
ART 212 Graphic Design |l 5
ART 241 lllustration | 3
ART 242 lllustration Il 3
ART 201 Photography | 3
ART 202 Photography Il 3
Subtotal 40
Major Support - Business Administration
Course No. Course Title Credits Qtr. Completed Comments/Substitution
BUS 271 Human Relations Business 5
BUS 267 Marketing Special Projects 1-15
Subtotal 6-20
General Education
Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101+ English Composition | or above 5
MATH 106+ MATH 106 or above 5
Psychology or Sociology (select 5 credits)
PSYC& 100+ General Psychology or above or 5
SOC& 101 Intro to Sociology or 5
SOC& 201 Social Problems 5
Communication Studies (select 3-5 credits)
CMST 101 Speech Essentials or 3
CMST 110 Communication Behavior or 3
CMST& 210 Interpersonal Communication or 5
CMST& 220 Public Speaking or 5
CMST 260 Multicultural Communication 5

Subtotal 18-20
Total Credits Required 95-115

Note: MATH 094 or MATH 095 or MATH 098 with minimum grade 2.0 is prerequisite for all programming classes. Students must receive minimum
2.5 grade in all CS courses.
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Degree & Certificate Requirements

Associate in Applied Science in Network Administrator
PROFESSIONAL TECHNICAL
2016-2017 Degree Requirements

Major Courses
Course No. Course Title Credits Qtr. Completed Comments/Substitution
CS 101 Intro to Computers & Information Technology 5
(&) 102 Programming Fundamentals 5
cS 106 Database Systems 5
cs 117 Computer Ethics 2
CS 118 Customer Service 3
(&) 123 PC Hardware 5
Cs 127 Windows Configuration 5
cS 150 Computer Security 5

Subtotal 35
Major Support

Course No. Course Title Credits Qtr. Completed Comments/Substitution
cs 140 SharePoint 5
(@ 223 UNIX/Linux 5
(& 228 Windows Server 5
CS 230 Active Directory 5
(@ 232 Network Security 5
Select 15 credits from the following:

(&) 221 SQL Server Administration 5
s 225 SQL Server Programming 5
cs 231 Network Infrastructure 5
CISA 200 Computer Forensics Fundamentals 5
CISA 250 Networking Fundamentals 5
Subtotal 40

General Education

Course No. Course Title Credits Qtr. Completed Comments/Substitution
ENGL& 101+ English Composition | or above 5
MATH& | 141, 142,144,146, 148,151,152, 0r 153 5
Psychology o